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Admission Extracurricular Administrative Division of Project Division of Student Acquisition and
Division Activities Division Services Division Management Exchange Cataloging Division
Registration | Counseling & Careel Payroll & Cashier| Global Academic |Division of Overseas ¢ Circulation and
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Center Chemical
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Service Unit:15 Division, Office ofPersonnel Servicex041
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1. Course Offering Plan

(1) Course offerings should consideshether the course matches the educational goals and
professional ability of the department (institute), whether the planned curriculum and
teachingcan cultivate studenisability to apply what they learned, whether it encompasses
the latest knowledge and skills in the related fields, whether it conforms toethetical
academic structure, whether the order of the courses are reasonable and necessary,
provides students with opportties for participation and problesolving, and whether
the expertise of thiaculty membes are consistent with the topics being taught.

(2) The method of instruction can be divided into ten categories according to the nature of the
course into instructigrseminar, laboratory practice, music, performance and exhibition,
sports, speech/visit, service learning, and independent study. Apart fréledtueas
category, please refer to the AGuUDE@Edei nes
of Academc Affairs homepage/Regulations/Cowrstated Regulations) for the reference

table on name, English name and method of instruction.

(3) A Cyber University has been established by the Univeris@gulty membes can use the
Cyber University to convert the tédang materials for their course to an online format.This
will enhance the quality of instruction by facilitating student inquiries and learning,
teaching activities as well as studéatulty interaction.

Service Unit:Curriculum Division, Office of Acadmic Affairs 2134

Office of Library and Information Service: 2521 (Cyber University)

2. Online Syllabus

(1) To ensure excellence in teaching and improve teastidlent interactions, faculty
members are expected t ot haed hTeeaac hion g hRu IfieSsu p
defined in accordance with the spirit of Article 4 in the Teacher Employment Agreement
and Article 2 of the Teacherds Guidelines.

(2) Registration of the course syllabus must be completed before initial course selection to
provide students with a reference during course selection. All fields must be completed
for the registration of the syllabus. lhey of t he f i eflGQrsadfionrg ACIyiltl
or AOffice Hour,shen the registrationtis not eompletet er e d
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(3) The syllabus must be personally registered by the course instructor. For courses taught by
foreign instructors, courses offered in conjunction with other universities, advance
summer courses, or courses taught by instructors unfamiliar with the opevétibe
computer, department (institute) assistants may assist in the registration @fteess
receiving written consent from the course instructor and head of the unit offering the

course.

(4) The syllabus should be given in writing to the students bytiurse instructor during the
first class after the start of the university. The grading criteria used for teaching activities
and performance evaluation should also be explained. In accordance with J.Y.
Interpretation No. 684 issued by the Judicial Yuhe, grading criteria and weighting of
class exams, midemester exams, final exams, written reports or student attendance
should be clearly defined to protect student rights.

B)A new field for Aprofessional a bte)lbasit i es
competency and core abilities of all NSYSI
was added to the course syllabus in academic year 2010. Instructors can use this to select
how the course related to the professional abilities, and thespomding assessment
methods.

(6) Registration of the syllabus is not required for courses offered by the Chinese Language
Center,inteuni ver si ty el ec tcousses offereduby the Bepartmektwofs i ¢ 0
Musi c, fii nde poarsed effaréed bg grdiwdaytoe i nst i t uype s, i
cour ses, i Mapwseseof irsefvice Maister @programs, and shierm courses
given by foreign scholars; with the exception of Chinese Language Center and
inter-university elective courses however, fit&ad ng cr i t er i aforallmfi We i g
the other above course types must still be registered online and explained to students in

writing.

Service Unit:Curriculum Division, Office of Academic Affairs 2134
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3. Office Hours

(1) Full-time faculty membes areexpected to set aside time for student inquiries each week.
Students and discuss lifestyle or academic issues with their instructor in order to cultivate

student$é ability to participate in discussions, ask questions and solve problems.

(2) The office hours lsould consist of two sessions each week (on differags)dand two
hour s p eifonlg e course I1s being taught per semegten only oe session is
expect ed .é# the dfficevheueslare changed, please inform the students and also

notify the Office of Academic Affairs for reference.

Service Unit:Curriculum Division, Office of Academic Affairs 2134

4. Calculation of Teaching Hours

Summary:

(DFull-time instructors teaching courses in degree programs (separate rules apply for
advancedn-service Master's programs and the International MBA offered by the College of
Management) must not exceed a total of 4 additional teaching hours a week on or off
campus.Excess hours will be treated as voluntary instruction. The teaching hours for
advaned inservice Mastés programs do not count towards the instrustbasic teaching
hours.

(2)Overtime payment is based on the consolidated total for the full academic year. Overtime
for nine months will be disbursed in the second semester after giezdtion of student
course selection. For instructors with reduced teaching hours whose role includes
supplements, stipends and bonuses, overtime hours may only be counted if the actual hours

taught each week still exceeds their original basic teachiag ho

(3)The standard for number of students in attendance for each course to qualify for overtime is
as follows. Bachelor program courses: 10 people; for graduate courses of the Lecture type:
total of 3 research students (includingservice Master's pgram and the preesearch
students enrolled in the University'sygar BacheloiMaster programs); Seminar type: total
of 9 research students (includingsarvice Master's program and the-pgeearch students
enrolled in the University's-$ear BacheloMaster programs); for other graduate courses
type, if other rules apply then they take precedence. The remainder follows the same rules

11
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as for the instruction type.

(3) If the number of students (after consolidation) exceeds 65 pebple the hourly ratesi
increased by 2% per additional student up to a maximum of 200%.
For altEnglish courses recommended by each college or offered under English programs,
a multiplier of 1.5 is applied to the teaching hours; this does not apply to courses taught by
foreigninstructors, Department of Foreign Languages and Literaturelecture graduate
courses, and teleducation courses offered by individual departments (institutes) in
collaboration with foreign universities.
For courses offered as part of Ministry of Uedtion and Ministry of Science and
Technology projects, once the project has been approved by the Dean of Academic Affairs
and the President of the Universitigen a multiplier of 1.5 is applied to the teaching hours
while the project is active.
Courseghat have been approved to participate in the Ministry of Education, Ministry of
Science and Technology or the Univer&tgdigital learning program, or the University's
open courses, unless otherwise specified by the Ministry of Education then the course
recording must satisfy the requirement of 12 hours per academic credit. Once the project
has been approved by the Dean of Academic Affairs and the President of the University, a
multiplier of 1.5 may be applied to the teaching hours for that course sethester it was
recorded in.

(5)Full-time instructors should give priority the core courses of their department (institute) and
courses that match their required teaching hours. Once student course selection has been
finalized, those that failed to mette required teaching hours may make up the difference
with research projects and service courses that donnt towards teaching hours. This is
however limited to no more than 3 hours per semester; the total number of teaching hours
per week must stitbe more than 3 hours after the offset.

(6)New faculty membes should reduce their teaching hours by 3 hours per semester in their
first year:
To help newfaculty membes balance their teaching and research commitments in a new
environment, the Universitintroduced the measure afeducing teaching hours by 8
lower the teaching load on nedaculty membes; to avoid affecting afaculty membes
teaching score for promotions, the 3 hours is added again wHanudty membeis being
scored for promotio (when the hours are-eglded, it will not exceed tHaculty membeks

12
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basic teaching hours). For further details please refer tagiGha&ulation Guidelines of
Hourly Pay for Teachets(Office of Academic Affairs) andiPrinciples of Scores of
Teaching ad Service Performance for Faculty Promotm(t&fflce of Personnel Services).
Reference: Office of Academic Affairs homepaye RegulatlonsY Courserelated

regulations

Service Unit:Curriculum Division, Office of Academic Affairs 2131

5. Substitutes and Makeup Classes
(1) Full-time faculty membes at the University should fulfill their obligations in accordance
with the Teahers Act and their employment agreement. If they applied for |etihen they
should make arrangements to make up for the missed classeakeup class notice must
be submitted in advance for approval by their supervisor and then forwarded to the Office

of Academic Affairs for reference

(2) Full-time faculty membes who satisfy the Ministry of Education Teachdrsave
Application Regulations may with the consent of the University ask for antdbelty
memberto teach the class in their absenoe,have the University employ a substitute
instructor. If a substitute instructor has been approved, the payment of previously approved

overtime pay should be suspended during the period of substitution.

(3)To reschedule or makép classes due to leave or asimess trip during the semester, please
go to the online attendance system and go througite¢aee/Business Trip Application
and AMake-up Class for Leave/Business Taiprocesses. Once the leave/business trip
application process has been completed, thkeeap class information will be published on
the Office of Academic Affairs/Student/Course Affairs/Make Class page; if scheduling
makeup classes due to overseas trip, please go to the Offideersionnel Servicés
attendance system, fill out and prihe fiOverseas Travel Application FodmandfiOverseas

Travel Makeup Class Notic&then submit both with the application
Service Unit:Curriculum Division, Office of Academic Affairs 2131, 2133

6. Submission of Grades

(1) Course instructors are asked tobsut the student grades by the given deadline
according to the University calendar after the final exams. Reminders will be sent if they

13
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fail to do so. Those who still fail to submit the grades by the given deadline after three
reminders will be reportedtthe Executive CounciFaculty membedhistory of late
grade submissions will be taken into account during teaching assessments and promotion
reviews.

(2) The performance report of students admitted since the 2011 academic year (inclusive)
will be issued digraded repord The course instructor should use fi@nline Grades
Submission Systemto print and sign the performance reports before submitting the
originals (photocopies will be deemed invalid) to the Office of Academic Affairs
Registration Division

(3) Faculty membex shall submit grades in the following manner:

1. Academic results for the semester can be scored usindgigthded system or the
fipercentil® system.

2. Degree exam results shall be based on a single score jointly determined by the members
of the oral examination committee.

3. For joint courses, the instructors shall jointly decide upon a single grade to award for the
semester. The chief instructor then compiles the results and submits them to the Office of
Academic Affair®Registration Division
URL for fiOnline Grade Keyn Systend:
http://tscokin.nsysu.edu.tw/score/sco_keyin_login.asp
Webpage path: 1. Office of Academic AffaiYs 2. FacultyY 3.ResultsY 4. Click on
fiOnline Grade Keyn Systend [includes system user manpal

(4) Related regulationsan be found under Office of Academic Affai¥s RegulationsY
fiGrade Regulatioristhen refer tofiTeaching and Grading Guidelines féeachers,
fiGuidelines for Processing of Student GragesdfiAppealing Procedure for Review of
the Semester Grades

Service Unit:Curriculum Division, Office of Academic Affairs 2122

14
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7. Alert Scheme

The University has establishedstudent AcademicPerformance Alert Schem® to prevent
students in Bachelor programs withdrawing (Note) due to poor academic performance.
filnitial Alert 0: The names of Bachelor students who failed to pass at least half of their courses
shall be provided by the Office of Ademic Affairs to the relevant
departments (institutedpculty membes, Office of Academic Affairs, Office
of International Affairs, Teaching and Learning Development Center and other
related units at the start of the semester so they can pay nemtgoatto the
studends academic performance.

fiMid -Semester Alert: Within one week of the midemester exams, each course instructor
shall submit a list of pogperforming students in their course to the Office of
Academic Affairs. For Bachelor studentgth performance alerts on two or
more courses, the Office of Academic Affairs shall notify the student and their
parents. The relevant departments and instructors will also be asked to provide
additional counseling and the necessary assistance to helpsttident
successfully complete their studies.

Note: Article 30, Paragraph 5 of the UniveréitjiAcademic Regulatiorissets tle following
rules for suspension of Bachelor studentpabr acadmic performance: students who
fail half of the courses taken a semester for 3 semesters; for overseas chétedents,
international students, Mongolian and Tibetatudents returning from abroad to
continueeducation, indigenous students, students who are the offsmingxpatriate
personnel, and students wiéxceptional sporting performance who satisfy the Ministry
of Education's criteriathe suspensioariterion is failing twethirds of the courses taken
in a semester for three semesters.

Handicapped students are not bound by the aforementioned restrictions.

Service Unit:Curriculum Division, Office of Academic Affairs 2122

8. Remedial Teaching

To avoid the withdrawal of Bachelor students due to failing too many courses, the
fiMid-Semeter Alert Scheme has been implemented since Semester 2 of academic year
2006. The following counseling mechanisms are available for students exhibiting poor
academic performance:

15
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(1) After the midsemester exams, instructors are notified in writing afterweek to submit a

list of poorperforming students in their course to the Office of Academic Affairs.

(2) For students who failed the ms&mester exam for two or more courses, their instructors are
asked to provide additional counseling. The Office of Ac@ideAffairs also notify the

student and their parents in order to provide the necessary assistance.

(3)If a core course has 5 or more students who failed the exams and require academic
counseling, the college (department, institute) may apply to the Teaahohd.-earning
Development Center for funding in order to set up a learning assistant camedial
teaching course. The Center will allocate course funding to each department (institute) based
on the funding available for that semester. This will als@ibnounced in writing at the start
of the semester.

Service UnitTeaching and Learning Development Center, Office of Academic Affairs 2113

9. Learning Assistant Corner

To strengthen the learning ability of students in professional courses, the Teauhing

Learning Development Center introduced the Learning Assistant Corner in the dormitories and
at each college in academic year 2007.Master, Ph.D. and Bachelor students recommended by
their professors who also performed well in that course are appamtetbrs to assist

students with poor learning performance. Assistance on professional courses, learning methods,
learning attitudes and time management is provided by the tutors to help enhance learning
performance.The courses supported by the Learngsgstant Corner will consist mainly of

core courses with a higher number of failed students from each college. A learning feedback
form must be filled after counseling as a review of learning performance. Thedwawdiilable

will be announcedythe Cengr in writing at the start of each semester. For more information,

please contact the Centor each college (departmemsgtitute).

Note: Students serving as tutors is governed byilthplementation Guidelines for Bachelor
Students Serving as Teachiagsistants and TutosSelected students must have already
reached the 3rd year of the Bachelor program and satisfy one of the following three
criteria: 1. Had previously received the Univer&tixcellent Student Award; 2. Must be
in the top of their lass for the core course and achieved a good conduct score of over 80
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in the preceding semester. 3. Was recommended by a professor with reason given for
their qualification as teaching assistant or tutor.

Service UnitTeaching and Learning Developmentn@®, Office of Academic Affairs 2113

10. Teaching Assistant (TA)

To assist thdaculty membes of the University in providing a better learning environment
during academic, experiment and practicum coursedjRbgulations for Teaching Assistants
Training and Evaluatiomwere implemented in academic year 2007 to help teaching assistants
apply their expertise through professional TA training and assist instructors during course
instruction. The TA evaluation mechanism is also used to recognize outsfgreiformance

by teaching assistants and remove gmenforming teaching assistants.

The University also defined a set @Rules for Teaching Assistadtghat specifies the
following routine responsibilities for teaching assistants.

(1)Record attendance apdrticipation.

(2)Clean the blackboard and prepare drinks for the instructor during class.
(3)Prepare the teaching equipment.

(4)Prepare student name tags.

(5)Arrange the seating and prepare the seating chart (including photos).
(6)Answer online inquiries on a regulaadis.

(7)Organize schedules and provide teaching support.

(8)Organize and provide remedial teaching if necessary.

(9)Mark assignments and test papers.

(10)Provide the preliminary draft of student grades.

Service UnitTeaching and Learning Development Center, OffitAcademic Affairs 2162

11. Teaching Opinion Survey
(1)The Universitys survey of student opinions on instructional quality was developed in
accordance with Article 21 of the University Act, and Article 17 of the Univessityticles
of Association. & purpose is to learn about studémginion of instructional quality, help
instructors improve their teaching and improve the quality of instruction.
The survey is divided into 10 categories based on the the content being taught by the

instructor. The swwey should in principle be conducted 2 weeks before the final exams of
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each semesteFaculty membex can view the survey results online for themselves (URL:

http://selcrs.nsysu.edu.tw/tch/tch_$ym). If a faculty membemwishes to learn more about

the content of the survey, the statistical analysis methods and other related information, they

may visit the Teaching and Learning Development Center (URL: http://ctdr.nsysu.edu.tw/).

(2)Querying indvidual instructional quality survey results:
1.Go to the instructional quality survey page of the Office of AcademiarAf{®ffice of
Academic AffairsTeachingand Learning Development Centeatulty
Improvement/Teaching Evaluation/Faculty Query or @ffa¢ Academic
Affairs/Faculty/Instructional Quality Survey/Faculty Query).
2 .Enter thefaculty membename and password (same as the password used for course
syllabus registration bfaculty membes) to query.
3.Query permissions:
(1) Course instructors: Carugry the opinion survey results for all courses taught by
thefaculty member
(2) Head of curriculum for each department (institute) and division chiefs at the Center
for General Education: Can query the opinion survey results for all curriculum
offered by thalepartment (institute), or for every course taught by instructors in
their division at the Center for General Education.
(3) Dean of each college or the director of the Center for General Education: Can query
the opinion survey results for the entire collemeall course instructors at the
Center for General Education.

(3) Password query fdaculty membes:
Go thefiPassword Query Syst@r(Office of Academic AffairdFaculty/Course
Instructor Systen@Query Password, or go directly to the following link:

http//selcrs.nsysu.edu.tw/menu3/tchgrypass_sco.asp).

Service Unit:Curriculum Division, Office of Academic Affairs 2133

12. Realtime Teaching Opinion Feedback System

(1)Purpose:Faculty membergan use this system to design their own survey questions or
incorporate questions from the University's @iégemester survey to collect student
opinions and receive immediate feedback on their instruct@aculty membeyr can
specify the time of the survey and check studeetlback from students at any time. The
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results of the survey are provided as a reference for teaching purposes. It is not included in
the endof-semester instructional quality survey. The service provided by this system will
hopefully help improve the quality of instruction providedfagulty manbes as well as
the learning performance of students.

(2)Location of the reatime teaching opinion feedback system: Office of Academic
Affairs\FacultyCourse Instructor System.

(3)System structure:

NSYSU End-of-Semester
Survey Format
. Design survey from
Su Nev [)QSIgn
NSYSU Real-time - -
Treraimraiom o Survey Modify existing survey
Management template
System

Service Unit:Curriculum Division,Office of Academic Affairs 2133

13. Faculty Evaluation
The National Sun Yasen University Regulations for Faculty Evaluations were formulated
in accordance with the relevant articles of the University Act and the NSYSU Articles of
Association to improg the quality of teaching, research, counseling and service.
Assistance and counseling are also provided to faculty members who receive a conditional
pass or fail to pass the evaluation. All ftithe faculty members of the University must
undergo an evadiion in accordance with the Regulations for Faculty Evaluations, and
further evaluations at fivgear intervals. Under Article 6 of the UniverggyRegulations
Governing the Appointment of Teachers and Researchers, those wheappoged for
the fird time are considered to have passed the faculty evaluation oncéinfeufaculty
members of any level who are promoted after their appointment are considered to have
passed the faculty evaluation once. For those who pass a faculty evaluation, thme year i
which they passed the evaluation is the starting year for calculating time until the next
evaluation.
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The faculty member being evaluated must provide the relevant information. Failure to do so
will be considered to have failed the evaluation for tleadamic year. If a faculty member is
away from the University due to special circumstances (sabbatical leave, temporary
detachment, overseas lectustidy or serious mishap) the evaluation may be delayed until
they return to University service.
If a femak faculty member to be evaluated had become pregnant and given birth during the

year, they may apply for the faculty evaluation to be delayed by one year.

Service UnitTeaching and Learning Development Center, Office of Academic Affairs 2163

14. Facully Training - Academic Ethics Training Seminar
To promote a proper understanding of academic ethics among faculty members and students,
as well as their rigorous adherence, the Center organizes a wide range of lectures on academic
ethics as well as workshemn related themes. In accordance with the Univéssagademic
ethics implementation plan: Faculty members applying for flexible or University awards such
as the new teacher prize (note) should include proof of attendance for academic ethic seminars
from within the last three years. Proof attendance of internal seminars can be queried and
printed from the National Sun Yaten University Teaching Portfolio SystéliRL.:
http://www.opinion.nsysu.edu.tw/tp/) or contact the organizer unit for the seminar.

The Center will provide an extensive range of academic ethics concepts on themes such as
how faculty members can improve their teaching, expansion of teaching horizons, class
management, instructstudent interactions, digital teaching, innovative teacheftgctive
teaching methods, the muttimensional ability of multiple assessments, Massive Open Online
Courses (MOOC), and flipped classroom. Faculty trairiagademic ethics training seminars

is expected to strengthen NSYSU teaching t@apassion foteaching, professional ability,

and appreciation for academic ethics. This will in turn build up support for the push to make
the University the best teaching team in Taiwan. To encourage faculty members to take part in
the academic ethics training seminattendance is recorded and used as a reference for future
faculty evaluations.

Note: Processed in accordance with the Universifjtaplementation Regulations for
Recruitment and Retention of Special and Outstanding Talents.

Service Unit:Teaching and.earning Development Center, Office of Academic Affairs 2112

15. Mentor System
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To assist faculty members new to the University or those who need to improve their teaching
and research performance, thlentoring System was introduced by the Teachingdan
Learning Development Center of the Office of Academic Affairs in 2008. By having
experienced faculty members (mentors) share their experience in research and teaching
through individual interviews, forums, seminars, teaching demonstrations acdngbis

visits, mentees are provided with information and assistance on teaching career planning,
enhancing of teaching and research ability, and specialty disciplines. Individual counseling

from mentors is expected to give mentees a boost in teaching andhliesearc

The pairing of mentors and mentees is carried out with the help of respective colleges before
the lists are passed to the Teaching and Learning Development Center for reference. New
faculty members who are interested in participating should contacespensible person at

each college or the Teaching and Learning Development Center to submit their application.

Service Unit:Teaching and Learning Development Center, Office of Academic Affairs 2162

National Sun Yatsen 2016 List of Mentors and Mentees

New faculty
*
College Depa.rtment Mentor Title Mentee Department Title ETEES
(Institute) (Institute) or voluntary
participant
Depar_tment of . . . Wu, Department of Assistant 1041 New
Chinese Tai, Chinghsien | Professor . . )
Li Mengchien Chinese Literatxe Professor | faculty member
iterature
Department of . . Chung, Department of Assistant 1041 New
Chinese Tsai, Chemien | Professor . . 8 )
Li Chihwei Chinese Literature | Professor | faculty member
iterature
Wang, ForEiZFr)la[;nr]lZE;g];s 8 Assistant 1032 New
Hung-chun Literature Professor | faculty member
Shih, Forgeﬁa[;n;eﬂgogs 8 Assistant 1032 New
Chih-min ?_iteratt?re 9 Professor | faculty member
College of Department of
Liberal Arts Foreign Tsena. Mng-vu | Professor Lee, Forgieﬁaiznenljges 8 Assistant Voluntary
Languages & 9. Mng-y Chiajung ?_iteratl?re 9 Professor participant
Literature Department of Contract
Chueh, Forei Fr)1 Languages & Assistant 1031 New
Di-feng g guag faculty member
Literature Professor
Department of Contract
Chen, Juihua | Foreign Languages & Assistant 1041 New
. faculty member
Literature Professor
Department of . Lin, . Assistant 1042 New
Music Ying, Kwangl Professor Hormgjiun Department of Music Professor | faculty member
Department of Avling Wan Professor Tseng, Department of Assistant 1032 New
Theater Arts ying 9 Chingpin Theater Arts Professor | faculty member
Lin. Yu-va Department of Assistant 1022 New
’ y Chemistry Professor | faculty member
Department of o R Department of Assistant 1041 New
Chemistry Ong, Chiwi Professor| Tsai, Mingli Chemisty Professor | faculty member
College of Chou, Department of Assistant 1042 New
Science Ho-hsiu Chemistry Professor | faculty member
Chen, Department of Assistant 1031 New
Department of . Chienchun Physics Professor | faculty member
Physics Tsay, Shiowfon | Professor Lu. Yi-vin Department of Assistant 1032 New
» YIying Physics Professor | faculty member
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New faculty
Department n Department - member*
College (Institute) Mentor Title Mentee (Institute) Title or voluntary
participant
Kuo, Department of Assistant 1032 New
Chengyu Physics Professor | faculty member
Huang, Department of Assistant 1041 New
Shinming Physics Professor | faculty member
Department of Chiang, Huang, Department of Assistant 1041 New
Biological Professor . . ] .
. Yu-chung Shuping Biological Sciences | Professor | faculty member
Sciences
Huang, Department of Assistant 1041 New
Department of Haowei Applied Mathematics| Professor | faculty member
Applled_ Tsay, Jhishen | Professor Department of Cor_ltract 1041 New
Mathematics Hong, Jyyl ; . Assistant
Applied Mathematics faculty member
Professor
Institute of Chang, Sheu, Instituteof 1031 New
Biomedical Professor| .. h . dical Sci Professor facul b
Science Long-sen Jinnchyuan Biomedical Science aculty member
Liao, Zi-xian In%ﬁ?etﬁc'\g?r:gal Assistant 1031 New
’ Professor | faculty member
. Technology
Institute InstituteMedical
Medical Luo, Professor Yang, Science and Assistant 1031 New
Science and Chinghsing Hongwei Technolo Professor | faculty member
Technology Institute Meg?/cal
Lin, Science and Assistant 1042 New
Yuan-pin Technology Professor | faculty member
Department of Associate
EIe_ctrlcaI Chiu, Jihching Professor
Engineering
L Department of Assistant 1041 New
Department of Shih, Xinyu Electrical Professor | faculty member
partm Chuang, Associate Engineering y
Electrical Tzu-chao Professor Department of
Engineering Juang, Eplectrical Assstant Voluntary
Fengrenn . . Professor participant
Engineering
Department of
Lin. Wei-chih Mechanical and Assistant 1032 New
Department of ’ ElectrocMechanical Professor | faculty member
Mechanical and - Engineering
ElectroMechan Chen, Chihui Professor Department of
ical Engineering Wang. Juien Mechanical and Assistant 1031 New
9.4 ElectroMechanical Professor | faculty member
Engineering
Department of Department of Contract
Mechanical and Yen, Cherwen | Professor Liu, Mechanical ar_1d Assistant 1022 New
ElectroMechan Kenghao ElectroMechanical faculty member
h . : ) ) Professor
ical Engineering Engineering
Department of
Computer
College of Science and | Lee, Chungnan | Professor
Engineering Information
Engineering
Department of Departmat of
Materials and . . s Materials and Assistant 1042 New
) Kuo, Shiaewei | Professor| Lai, Yi-hsuan .
Optoelectronic Optoelectronic Professor | faculty member
Science Science
Lin, Department of Assistant 1031 New
Yuanyao Photonics Professor | faculty member
Department of Wei. Chiawei Associate Hung, Departmat of Assistant Voluntary
Photonics ' Professor Yungijr Photonics Professor participant
Huna. Yuiu Department of Assistant Voluntary
9. YUl Photonics Professor participant
Chen, E:\r:/?rtgg:ﬁe(gtal Assistant 1031 New
Institute of ' Wei-hsiang Engineering Professor | faculty member
- Lin,
Environmental Yuarchun Professor Department of
Engineering 9 Lin, Mechanical and Assistant Voluntary
Kuangchuan | ElectroMechanical Professor participant
Engineering
. Huang, Instltut'e of Assistant Voluntary
Institute of Wanien Communications Professor articipant
Communication| Huang, Lihtyng | Professor ! Engineering P P
s Engineering Tseng, Institute of Assistant Voluntary
Fanshuo Communications Professor participant
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New faculty
Department n Department - member*
College (Institute) Mentor Title Mentee (Institute) Title or voluntary
participant
Engineering
Department of .
Shih, Shini Business Assistant 1042 New
o . Professor | faculty member
Administration
Department of Department of .
Business Wu, Chicheng | Professor| Liang, Li-lin Business Assistant 1031 New
o ; S : Professor | faculty member
Administration Administration
. . Depart_ment of Assistant Voluntary
Lin, Hsing-er Business Professor articipant
Administration P P
Kang, Departmgnt of Assistant 1032 New
. Information
Yi-huang Professor | faculty member
Management
Department of Department of .
Information Wu, Jerher Professor| Lin, Yi-ling Information Assistant 1022 New
Professor | faculty member
Management Management
Yang, Department of Assistant Voluntary
Information -
Yu-chen Professor participant
Management
Wang, Department of Assistant 1041 Nev
Chi-wei Finance Professor | faculty member
Department of Tsai, Department of Assistant 1032 New
Management lriin ance Ma, Tai Professor Chiafen Finance Professor | faculty member
College Department of .
Sher, ; Assistant Voluntary
Chienyuan Business Professor participant
Administration
Wu, Institute of Public Assistant 1041 New
Wei-ning Affairs Professor | faculty member
Institute of Chang, Institute of Public Assistant 1022 New
. 8 Lam, Sanpui Professo | Chiungting Affairs Professor | faculty member
Public Affairs Department of
Lin, Kengpei Information Assistant VoIl_Jn_tary
Professr participant
Management
Li, Institute of Human Assistant 1042 New
. Chenghsien Resource Professor | faculty member
Institute of Management
Human Chi. Naiwen Associate David Global HRM English | Assigant 1041 New
Resource ' Professor| McConville MBA Program Professor | faculty member
M t i ;
anagemen Wang, Instlt;faesglfj:;:man Assistant 1032 New
An-chih Professor | faculty member
Management
Institute of Tan. Yue Institute of Marketing| Assistant 1041 New
Marketing Wang, Associate ’ Communcations Professor | faculty member
Communication Shaejung Professor Cheng, Institute of Marketing| Assistant Voluntary
S An-shou Communications Professor participant
Department of
Lin, Marine Assistant 1031 New
Hsiu-chin Biotechnology and Professor | faculty member
Resources
Department of
Marine Department of
. Lee, Tsemin Professor Liu, Marine Assistant 1041 New
Biotechnology . )
Shangyin Biotechnology and Professor | faculty member
and Resources
Resources
Department of Assistant 1022 New
Tseng, #fan Marine Environment
. . Professor | faculty member
and Engineering
College of Department of
Mar?ne Chang, Marine Assistant 1041 New
Sciences Hsinyang Biotechnology and Professor | faculty member
Department of Resources
Marlne Lee, Chonlin Professor D_epartm_e nt of Assistant 1042 New
Environment Yeh, Pehung | Marine Environment Professor | faculty member
and Engineering and Engineering Y
Chou, bnnsc:gl:\:veagr Assistant 1031 New
Yu-cheng Professor | faculty member
Technology
Department of .
g ) Assistant 1022 New
Tseng, {fan Marine Environment
gizg:ﬂ??gt ﬂf James T. Liu | Prdessor and Engineering Professor | faculty member
graphy Huang, Department of Assistant 1041 New
Wei-jen Oceanography Professor | faculty member
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New faculty
Department n Department 8 member*
College (Institute) Mentor Title Mentee (Institute) Title or voluntary
participant
Kao, Institute of Marine Assistant 1022 New
Shirming Affairs Professor | faculty member
Chen,Tsung | Institute of Political Assistant 1042 New
yen Science Professor | faculty member
Institute of International Master Contract 1041 New
Political Roy Tseng Professor| Allison Haga | Programin AsiaPacific Assistant f
; . aculty member
Science Affairs Professor
Cheng, Institute of China and| Associate 1031 New
Chih-chieh Asia-Pacific Studies | Professor | faculty member
Institutg of Hong, Zuwayr | Professor Tang, Cener for Teacher Assistant VoIL_Jn_tary
College of Education ' Chiawei Education Professor participant
Social De'galr_tr_ne?t of Shin. Chuei Prof Chen, Department of Assistant 1042 New
Sciences E olitical N, “hueding rotessor Roulan Political Economy Professor | faculty member
conomy
Huang, Department of Contract Voluntary
Shuwei Sociology Assistant participant
Professor
DeSpar_tment of Yang, Chingli Professor Juan, Department of Contract 1022 New
ociology ; . A Assistant
Hsiacmei Sociology faculty member
Professor
Chao, Department of Assistant 1031 New
En-chieh Sociology Professor | faculty member
Tsai, Division of Naturaland |  Assistant 1041 New
Chunyen Applied Sciences Professor | faculty member
Division of Lin Chi-i Division of Humanities |  Assistant Voluntary
Natural and Lin, Chair ' and Social Sciences | Professor participant
Center for Applied Huannshyang | Professor Lee. Chialun Division of Physicaland| Associate Voluntary
General Sciences ' Health Professor participant
Education Cai, Division of Physicaland| ~Assistant Voluntary
Zongyan Health Professor participant
PE;:;'SSI'C%’} g:l d | Hsu Hsistao | Professor Tsai, Division of Physicaland|  Assistant 1032 New
Health Fenghua Health Professor | faculty member
Note:

1. New faculty members refer to faculty members who have joined since academi@22ar 1

(including full-time assistant professors and contract lecturers)

2. In principle, each mentor can oversee up to thrertees; mentors and mentees do not

necessarily have to be in the same college.

3. There are a total of 35 mentors and 74 mentaekiiing 57 new faculty members who

joined within the last three years)

16. Teaching Improvement Scheme

To provide faculty members with professional development and encouragement, the Teaching

and Learning Development Center recruited past winners eflertteaching awards, mentors,

experienced instructors with extensive teaching experience as well as outside professionals to
serve as pilot teachers. The pilot teachers use the three following teaching services to guide the

refining of teaching skills ypfaculty members:

(1) Individual interviews or group discussions: The Center arranges for pilot teachers from

different fieldsto provide their service for-2 hours every week in th&Teaching
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Recharging Room (micro-classroom). Faculty members can fill otite teaching
improvement application form and submit it to the pefiseoharge by anail. Once the
e-malil is received the Center will arrange for individual interviews or group discussions
as soon as possible.

(2) Teaching Recordings: These can take thenfof teaching demonstration recording or
course recording. Teaching demonstration recording is where the applicant delivers a
teaching demonstration in the miectassrom or in class. A recording 1%0 minutes
long is then made by the Center. A CD of tleeording is provided to the faculty
member for their reference, or a teaching consultation conducted in conjunction with a
pilot teacher. For the course recording, the Center sends a digital TA to the faculty
membeés classroom to make a full recordingainodule or course. The full teaching
recording is then uploaded to the open courses for other faculty members or students to
view.

(3) Micro Teaching: Faculty mengios can organize a group of5lpeople on their own,
select a suitable pilot teachethen app/ to the Center for a micro teaching
demonstration in order to refine their teaching method and techniques. For new faculty
members, arrangements are made by the Center.

Service Unit:Teaching and Learning Development Center, Office of Academic Affasg 2

17. Teaching Portfolio

The Universitys electronic portfolio system (http://ep.oaa.nsysu.edu.tw/) is divided into four
components: (1) Learning portfolio allows students to view their personal profile, course
selection, activity participation, ahliif reviews, learning reflections, accolades, certificates and

body of work; (2) Curriculum Map build an overview of all university courses and course
programs that students can use for selecting courses from other colleges and departments or as a
guideto career planning and further education; (3) Career Portfgiovide students with an
integrated platform for their online resume and certifications at time of graduation; (4) Teaching
Portfolio - Faculty members can provide a description of theirniegcphilosophy as well as

record their teaching, research, counseling and sergiated accomplishments.

The Teaching Portfolio system can also be accessed directly via the following link
(http://www.opinion.nsysu.edu.tw/tp/). It was developed to pi®wa complete presentation of
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faculty membergteaching philosophy as well as record their teaching, research, counseling and
servicerelated accomplishments. This gives students a better understanding of the faculty
member so they can better plan theimoresearch projects. Faculty members can also use the
instructor system to provide students with relevant guidance and learning assistance in a timely
manner. The contents of the Teaching Portfolio system can also be used for the judging of
excellence tezhing awards, selection of outstanding teachers, and scoring by faculty evaluation
committees. The system uses the same login method as the University's unified portal. Please
refer to the user manual and teaching information provided uiRielated Documas and
Formg on the home page first if you have any questions.

Service UnitTeaching and Learning Development Center, Office of Academic Affairs 2167, 2171

18. Online Teaching Resources

Please do not hesitate to visit the UniveisitExcellence Teding website to refer to the
following teaching resources:

(1) University Teaching Guide: http://ctdr.nsysu.edu.tw/planDL_Counter.php

(2) Tips for Activated Teaching: http://ctdr.nsysu.edu.tw/study_activate.php

26



National Sun Yat -sen University Academic Year 2016 Faculty =~ Handbook

Rights and Responsibilities
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1.Summary of Appointment Contract for Teaching Faculty
[Contract faculty members are governed by the relevant terms
of their contract]

(1) Faculty members shall engage in teaching, research, and service activities in accordance with the

fFaculty Guidelneso

(2) In addition to teaching, faculty members are also expected to provide counseling and mentoring to

students.

(3) The basic teaching hours of a faculty member are defined by the Uniergiculation
Guidelines of Hourly Pay for Teachérand dher relevant regulations. Those who apply for leave
should arrange for substitution or makg classes in accordance with the UnivegsifjRules on
Taking Personal Leave for Teachers and Substitution and Regulations on Auditing Hourly Pay.

(4) If the unt to whichthe faculty member belongdfers foreign language courses or evening classes,

the faculty member is obliged to support the teaching and offering of such classes.

(5) Faculty members are expected to undergo faculty evaluations in accordémteewiniversitys
fiFaculty Evaluation Guidelinésand other related regulations. Those who fail to pass the faculty
evaluation conducted by the Faculty Evaluation Committee will no longer-agpanted by the
University.

(6) All new full-time faculty kcturers, assistant professors and associate professors appointed after
December 3, 1999, must be promoted at least once within eight years or they will not be
re-appointed.

(7) Temporary transfers, research, lecture, training and sabbatical leave by faembers are
governed by the Universidy "Guidelines for Faculty Temporary Transfefimplementation
Directions for the Overseas Lectures, Research, and Training of Faculty Members and
ResearchetsfiRegulations for Sabbatical Leave by Professors assbéiate Professarsaind other
relevant regulations.

(8) A faculty member intending to work or teach garte must first obtain the approval of the
University in accordance with th8Regulations for Faculty Members Working Ptinte for
For-Profit Enterpises/Groups and fiPrinciples for All Fulitime Public School Faculty Members
Working Paritime.0 Faculty members are limited to teaching or working-fiaré no more lian
four hours a week outsidee University.

(9) Faculty members undertaking externddsdized (commissioned) projects should comply with the
fiMinistry of Science and Technology Guidelines of Research Project Sabsioy the
Universityss AGuidelines for Processing NeMiOST Cooperative Education Programsihe
agreement must be signed by tniversity. Faculty members may not and enter into agreements
with external agencies for research projects without going through the Unigeesityinistrative
process.

(10) Faculty members undertaking subsidiZzecbmmissioned projects should complyt mmly with
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the provisions set by the subsidizing/commissioning unit but also comply with the relevant account
laws and regulations in their use of funds.

(11) The research output of faculty members while they are in the employ of the University should be
handled in accordance with the Univeré&tyiRegulations for Management of Research and
Development Outcomes and Technology Trangfer.

(12) Faculty members engaged in teaching, instruction, training, evaluation, management, counseling
or providing of work opportunities to students may not develop relationships that violate
professional ethics in intgrersonal interactions related to sex and gender.

If a faculty member believes that his/her relationship with a student may be in violation of
professional dtics, he/she should actively avoid such interactions or report the matter to the
University.

Faculty members should respect the sexual and bodily autonomy of other people and themselves
They should should making unwanted advances and must not engagiens that violate sexual or
gender equality.

In addition to the above regulations, faculty members must comply with the relevant laws and
regulations such as thH&ender Equity Education AgtfiAct of Gender Equality in Employmemnt
fiSexual Harassment Reention Acb andfiRegulations on the Prevention of Sexual Assault, Sexual
Harassment, and Sexual Bullying on Camgus.

(13)Faculty members should adhere to the academic code of conduct. Violations will be dealt with by
the University in accordance with thi&egulations for Breaches of Faculty Qualifications for
Review and Academic Ethics.

(14) For faculty members who breach the appointment agreement and the relevant regulations, once th
facts of the matter have been reviewed by the relevant Universitynitta®s, their case may be
referred to the Faculty Evaluation Committee for review. Serious offenses will be dealt with in
accordance wittrticle 14 of thefiTeache@s Actg; if the severity of the offense does not reach the
level specified in Article 4 ofthe fiTeachets Actd, the Faculty Evaluation Committee shall
determine the appropriate disciplinary action to take. This imelyde a block on salary raise
temporary transfers, patime work/teaching, sabbatical, or a temporary ban on applying for
University awards and faculty qualification reviews.

(15) If a faculty member does not intend to renew their appointment, the University should be notified
in writing one month in advance. Those who wish to resign during their appointment period should
obtain he approval of the University. Departing faculty members should complete the relevant
handover procedures before their departure.

Service UnitDivision 1, Office ofPersonnel Service®43

2. Faculty Salary Assessments and Relassification [Contract faculty
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members are governed by the relevant terms of their contract]

(1)Salaries are assessed in accordance withShmry Rank of Public School Instructors and Teaching

Assistants:
Grade Lecturer Assistant Associate Professor
Professor Professor
Base salary,
annual $245 ~ $625 $310 ~ $650 $390 ~ $710 $475 ~ $770
performance pay

(2)The starting salary of faculty members should be based on their actual arrival date.

(3)Faculty members who satisfy the length of service regulations may have their salary grade increasec
by an amount no more than the highest annual performance bonus of their position. Salary grade cal

be increased by one per full year of service.

(4)Rules br recognizing length of service:

Type of
appointment

Nature of appointment

Regulatory basis

Domestic and
overseas
public/private
academic research
institutions and
Ministry of
Education
accredited
universities and

colleges

1. The nature of the originpbsition is similar to the top
to be taught and their work experience is indeed ne

in teaching.

2. Fulitime position of similar grade and nature to the

faculty membeds current position.
3. For length of service accrued as +sstablishment

full-time teacher at private schools, if faculty memb
was accepted through an open selection process th
their appointment qualifications shall be governed b
thefAlmplementation Guidelines for the Employment|
Teaching Personnel, Research Personnel and Othe

Personnel by Public University Fund$. previous

position was equivalent in grade to their current pos
and excellent performance was demonstrated then
length of service may count towards their salary gra

Interpretation
issued by the
Ministry of
Education

Employed by
defense industry
organization as

fiRegulations
Governing the
Reserve Officer

reserve Reserve (norwommissioned) officer
. Screen and
(non-commissionec Selectiom
officer during
national service
Interpretation
_ Full-time position ofsimilar grade and nature to the facyissued by the
Project personnel | mempeds current position. Ministry of
Education
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Type of Nature of appointment Regulatory basis
appointment

1. The nature of the original position is similar to the t(
to be taught and their work expance is indeed neede
in teaching. fiPrinciples

2. Original position was a futime position equivalent ingoverning the
grade to the planned position of the faculty membernrecognition of
excellent performance was demonstrated. university and

Domestic or foreigr 3. A Chinese translation for proof of employment issu¢college teachefs

overseashould be included and authenticated by th/length of service

local R.O.C. overseas representative or designated|from domestic or
organization; if authentication is difficult, private institutions
documentation signed by the persorcharge or for salary
department head of the original organization may b{assessments
accepted by #h Universitys Faculty Evaluation

Committee.

private organizatiol

(5)Faculty members should provide all of their acadeamnid work records within 30 days of arrival to
apply for recognition of their length of service from domestic or overseas private institutions. If
approved by the Universidy Faculty Evaluation Committee then their salary grade is changed from
the date ofppointment. If an application was not submitted within the previously stated period then
the change takes effect from the date of approval.

Service UnitDivision 1, Office ofPersonnel Servicex)42

3.Review of Faculty Qualifications: [The procedurefor contract faculty
members applying for teacher certificates is governed by Article 17 of
the UniversityG flmplementation Guidelines for Employment of
Contract Teaching and Research Personnél

(2)Full-time faculty members should be submitted to thaistiy of Education for approval within 3
months of their approval. The appointment period takes effect from the month and year of their
arrival. If not submitted to the Ministry of Education by the given deadline, then length of service
starts from the da of application.

(2)Faculty members without a teacher certificate should enter their CV information irifReperting
System for Assessment of Higher Education Faculty Memhk®rshe MOE Department of High
Education. The relevant information shouten be forwarded to the Office Bersonnel Services
so that the teacher certificate can be issued by the MOE as soon as possible.

Service UnitDivision 1, Office ofPersonnel Servicex043
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4 Promotion of Faculty Members: [not applicable to contract aculty
members]
(1)The qualification requirements for promotion of faculty members of each grade are as follow:

Grade Regulatory basis Qualification requirements for promotion

1. AAccreditation Regulatins | 1. Length of service: Worked as assistant professo]

Assistant Governing Teacher more than 3 years, or holds a Ph.D. degree and |
Professor Quialifications at Institution] engaged research or work related to their acaden|
Promotion tq of Higher Educatioa discipline for more than 4 years.

associate | 2. iNSYSU Regulations for | 2. Specialized publications, artworks, achievements
professor Promotion Review of technical reports

Teachers and Researchers

1. Length of service: Worked as associate professa
more than 3 years, or holds a Ph.D. degree and |
engaged research or work relatedheir academic

1. fAccreditation Regulations
Governing Teacher

Associate Qualifications at Institution
ualificati itution: T ,
Professor discipline for more than 8 years, and those with

_ of Higher Educatioa . . , , o
Promotiontq _ _ _ original works or inventions, important contributig
2. iNSYSU Regulations for
professor

Promotion Review of
Teachers and Researchers

or specialized publications.
2. Specialized publications, artworks, achievements
technical reports

(2)Faculty promotion revieware held once each semester in every academic year.

(3)The promotion review is divided into the preliminary evaluatiorewaluation and final evaluation.
An external review is conducted before the preliminary review by the faculty evaluation committee
of their department (institute/division). Another external review is conducted by the University
before reevaluation by the faculty evaluation committee of the college (Center for General
Education). If approved by +evaluation, then the final review i®mducted by the University
faculty evaluation committee. Those that pass the final review are submitted to the Ministry of
Education for review and takes effective retrospectively from the start of the current semester.

(4)Regulations governing the weighg of faculty evaluation scores:
1. In accordance with Article 4 of the UniverggyiiRegulations for the Promotion Review of
Teachers and Researchgithe weighting of faculty promotion review scores can be adjusted by

each college (Center for GeneralUu€ation) within the range given below:

Category Academic research Teaching performance Service grade
Weighting 60%-70. 20. -30% 10. -20%

2. The academic research, teaching performance and service grade of teachers and researche
applying for promotion i@ scored out of 100. Where the score for academic research is less than
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70%, the external review score of their publications given by the 3 external reviewers must
exceed 3.5 after conversion. The total score for the three above categories shoulctlalad rea
least 70 (inclusive) for promotion to be passed. The adjusted weighting of faculty promotion
evaluation scores of each college (center) is academic research 70%, teaching performance 20%
and service grade 10%. No additional threshold is needed ciemic research. Stricter
regulations may be defined by individual colleges (center).

(5)Length of service after promotion should run from the start date on the teacher certificate issued by
the Ministry of Education to the day before the latest promotiulttime training or research
conducted domestically or overseas count for at most one year of service. For approved temporary
transfers, at most two years is counted from their temporary transfer period. Faculty members who
engaged in fultime trainng, research, overseas lectures and temporary transfers domestically or
overseas who did not actually teach at the University during that semester may not apply for

promotion.

(6)Specialized publications submitted by the faculty member should confornhetdotlowing

regulations:

1. Had published a specialized book, or had been published in donoesticskas academic or
professional publication (with formal peer review process, with electronic periodical that is in the
public domain); or proof of impenad publication issued by the aforementioned publication, or
writing has been published in a domestigérseas symposium with a peer review process then
compiled for publication (including publication as CD).

2. Representative works should have been aethby the applicant after they received their teacher
gualifications for the previous level and no more than 5 years before the current application (i.e.
date that promotion took effect); reference works should have been authored by the applicant
after they received their teacher qualifications for the previous level and no more than 7 years
before their current application. If the applicant had become pregnant or givenusirt the
aforementioned periothen they may apply to extend the aforementiotheadline by two years.

3. The works should be bodito facilitate archival.

(7)New full-time lecturers, assistant professors and associate professors (timduticulty members
appointed after the resolution was passed by the 1st extraordinaipgnefethe Administrative
Council on December 3, 1999) must pass their 1st promotion review within 8 years of appointment

or they will not be reappointed.

(8)TheiAccreditation Regulations Governing Teacher Qualifications at Institutions of Higher
Educatond was revised by the Ministry of Education on May 25, 2016, and shall take effect on

February 1, 2017. The University will make the necessary changes to the regulations governing
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appointment, promotion and violation of teaching ethics by faculty membeeskey changes to

regulations mentioned above are as follow:

1. The regulations consist of Chapter 1: Requisites for Submission of Certificates, Chapter 2:
Submission of Relevant Documents; Chapter 3: Category of Submission; Chapter 4: Submission
of Acacemic Works and Backgrounds; Chapter 5: Screening Procedure; and Chapter 6:
Supplementary Provisions.

2. Chapter 1: Requisites for Submission of Certificates

(1) The faculty member is considered to be actually teaching if they taught at the Universty in th
semester in which the application was submitted to the lowest level faculty evaluation
committee. (Article 2)

(2) Inclusion of calculation method for length of service accrued bytifé teachers at overseas
schools. (Article 3)

3. Chapter 2: Submissioof Relevant Documents: Proof of superior academic performance includes
academic transcripts or supporting documentation for other academic or professional
achievements. (Article 12)

4. Chapter 3: Category of Submission:

(1) Faculty members are explicitlgllowed to apply for qualification review by submitting
specialized publications, artworks, proof of achievements, proof of sporting achievements,
technical reports, and technical reports @ckeng practice. (Articles 130)

(2) Review criteria for prowtions based on teaching innovations (Article 14 and Attachment 2)

(3) Chapter 4: Submission of Academic Works and Backgrounds:

The maximum number of submitted works is now explicitly set as 5 (the applicant may
designate one as the most representatj@elicle 21, Paragraph 3)

Deleted the limitation on age of submitted works, and the provision for an extension of two
years dueto pregnancy or childbirth. Overseas works by the applicant can now be
considered.(Article 21, Paragraph 4)

Symposium papers published online are now considered to have been pulfAstield. 21,
Paragraph 3, Suparagraph 3)

The research (publicgan) outcomes submitted by teachers should in principle be published
in the domain. Contents of academic works not published in the public domain due to
confidential information, patents, or information that may not be unlawfully disclosed, may
be recognied at the discretion of each UniversifArticle 21, Paragraph 3)

Where the applicant is the primary author or corresponding author, there is no need to
provide a signed declaration by other overseas @utioors. Added provision where if a
signed declaration from a @uthor is not available, the applicant shouldestatwriting
the extent of their contribution and the reason for unavailability of the declaration. The
universitylevel faculty evaluation committee may agree to waive the requirement for a
signed declaration from the -@uthor. (Article 23, Paragraph lul$paragraph 2 and
Paragraph 2)

If the applicanis representative is to be published in the fyttiven it should be published
in within one year. If the work was not published due to reasons beyond the agplicant
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control then an extension may be applied for (should still be puldighihin three years).
Current regulations require extensions to be reported to the Ministry of Education. This has
now been amended to let the university track extensions to proof of future publication
issued by periodicals(Article 25)

(4) Chapter 5: Seening Procedure:
Universities are now explicitly required to define multiple systems for faculty promotion.
Clear rules should be defined in the relevant university regulations for assessment, review
procedures, decisiemaking, dispute handling, complaints and restitutimechanisms.
(Article 30)
Explicit provisions for entrusted screening mechanism (universities with internal review
processes now authorized to entrust reviews to external reviewers). (Article 31)
To ensure fair reviews of submissions from applicamtsach discipline, external reviews
for academic works, artworks or proof of artistic achievement, proof of sporting
achievement and technical reports shall consist of three external reviewers. (Article 33)
Explicitly requires the confidentiality of theeview process, reviewers and review opinions
to be maintained. Provision added for exceptions including mechanism for appeals; the
review opinions of rejected applications can be provided to the applicant. The appeals
mechanism however only covers th@iesv process and review opinions. The remaining
information are still not provided due to the Personal Information Protection Act and to
prevent exposure of the reviewers. (Article 39)
For review criteria including the review categories, induattgdemic cooperation outcome
criteria, and scope of review; the submission scope, category, documentation and review
criteria for works and proofs of achievement in addition to Attachmens 8vedl as the
number of submitted works and the publication method of academic worksg\geifiing
schools may define their own review regulations and are not governed by these regulations.
To recruit the Nobel laureates of recipients of equivalent Ispramademicians of national
research institutions, fellows of important international academic associations, or talented
foreigners with outstanding achievements applying for professorshipyesadiving
schools may define their own review proceduresaoademic works and qualifications.
(Article 40)

(5) Chapter 6: Supplemental Provisions:
Addition of provisions for violation of faculty evaluation regulations: (Article 43)
Inappropriate citation, repeat publication without authorization, no indicét@ncontent
includes previously published results or works. (Paragraph Ipawagraph 1)
Forgery or alteration of writings, creative works, performances and technical reports.
(Paragraph 1, suparagraph 2)
Influencing academic reviewers througlegal or inappropriate means. (Paragraph 1,
subparagraph 3)
Method of handling situations where an appeal was filed by the applicant, upheld by the
appeals agency, but the department, college or univéesiy faculty evaluation still failed
to take orrective action as directed by the appeals agency. (Article 45)
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Service Unit: Division 1, Office of Personnel Service2043

5. Part-time Teaching, Parttime Work and Temporary Transfers by
Faculty Members:
[Temporary transfers are not available for cortract faculty
members. Parttime teaching and parttime work shall be
governed by the terms of their contract]
(1)Parttime teaching by faculty members:

1. Fulttime faculty members may not engage in jiiane teaching outside of the university

unless othevise specified by law. In special circumstances however they may engage in

parttime teaching if they have the consent of the University. They may engage-tmyeart

teaching for up to 4 hours a week. Rarte teaching is in principle limited to thosé @

similar nature to what they teach at the University.

2. For courses during normal teaching hours, the faculty mésnbecampus overtime hours

and offcampus partime teaching hours must not exceed 4 hours a week in total. Any excess

teaching hoursra considered to be voluntary teaching and deducted from ttaropus

overtime hours.

(2) Parttime work by faculty members: Faculty members should secure official approval from the

University before engaging in external pame work.

Full-time faculy member Faculty member with administrative position Remarks
Applicable | 1. Guidelines for Additional Patime 1. Civil Servant Act (scope of patitne work Faculty
laws and Positions Held by Teachers of Public and approval procedure) members in
regulations Schools of Various Levels 2. Regulations Governing the Appointmeit management
2. Fundamental Science and Technology Civil Servants as Government Representatiy roles are still
Act, Regulations for 8entific to the Board of Government Investment or | bound by the
ResearchetPartTime Employment and Relnvestment Private Enterprises, Sponsor Civil Servant
Contribution of Technology as an Equity  (Subsidized) Foundations and Associations| Work Act
Investment 3. Regulations Governing Approval of Paid
3. Biotech and New Pharmaceutical Parttime Work by Civil Servants in
Development Act (valid until December Non-Profit Business or Groups
31, 2021), Guidelines for Classification ¢ 4. Guidelines for Additional Patime Positions
Government Research Organizations aff  Held by Teachers of Public Schools of
Resarchers Involved in Biotech and Ne|  Various Levels
Pharmaceuticals 5. Fundamental Science and Technology Act,
4. NSYSU Regulations for Faculty Membe|  Regulations for Scientific Research&rs
Working Paritime for ForProfit PartTime Employment and Contribution of
Enterprises/Groups Technology as an Equity Investment
6. Biotech and New Pharmaceutical
Development Act (valid until December 31,
2021), Guidelines for Classification of
Government Research Organizations and
Researchers Involved in Biotech and New
Pharmaceuticals
7. NSYSU Reaglations for Faculty Members
Working Paritime for ForProfit
Enterprises/Groups
Scope of Article 3 of the Guidelines for Additional | 1. Legal partime work (Article 13, Civil

parttime work

Parttime Positions Heldy Teachers of

Public Schools of Various Levels state

Service Work Act)
2. Parttime work for teaching, research, or in
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Full-time faculy member

Faculty member with administrative position

Remarks

that:

(1) Government agencies (organizations),
public schools, and accredited private
schools.

(2) Administrative institutions

(3) Nonprofit businesses or groups:

1. Stateowned, privatelyowned, or
co-owned businesses.

2. Organizations that satisfy the definition
charity and financial groups from the
General Principles of the Civil Code.

3. Other businesses or groups registered (
accredited by the competent authorities
accordance with the law.

4. International academic or professional
organizations.

(4) Schools established or accredited by tk
local competent authorities in overseas
regions, Hong Kong or Macau.

(5) Forprofit organizations or groups that
have established an industigademic
collaboration with the school, or in whicl
the government and school holds equity

(6) Newly established biotech and new
pharmaceutical companies.

(7) Those defined under Article 17 of the
Fundamental Science and Technology
Act.

non-profit businesses groups is permitted
under Article 142 of the Civil Service Work
Act.

3. Acting as the main technology owner for
newly created biotech and new pharmaceit
companies in accordance with Article 10 of
the Biotech and New Pharmaceutical Act

4. Where a researcher must engage intoag
work due to science and research activities
accordance with Article 17 of the Science a
Tecmology Fundamental Act.

Parttime
Positions

4. Independent director of a foreign

1. Article 4, paragraph 1 of the Guidelines
for Additional Paritime Positions Held by
Teachers of Public Schools of Various
Levels:

1. Independent director of a public
enterprise, TWSE/GTSNsted company,
or company not listed on TW3&GTSM
where the board of directors or general
shareholdei@meeting have voted to appl
for TWSE/GTSM listing.

2. Independent director of a banking,
securities, insurance and brokerage
subsidiary 100% owned by a financial
holding company.

3. The director bnewly established biotech
and new pharmaceutical companies ma
hold over 10% of the compaés/shares at
time of founding with the consent of the
University if the any of the following
conditions is satisfied:

(1) The faculty member is the main
technologyowner of the new
pharmaceutical developed and produce|
by the company for human, animal or
plant use.

(2) The faculty member is the main
technology owner of the class 3 higbkk
medical device developed and
manufactured by the company for
implantation omplacement inside the
human body.

company where TWSE/GTSM is their
primary listing, or of a foreign company

not listed on TWSE/GTSM where the

1. Article 13, paragraph 2 of the Civil Servant
Work Act: May work parttime as the director
Or supervisor representing government equi
in public business organizations or enterpris

2. Article 142 of the Civil Servant Work Act:
May work parttime work in teaching,
research, or in neprofit businesses grosp

3. Article 10 of the Biotech and New
Pharmaceutical Act: The main technology
holder may be the founder, director or
technology consultant of a newly establishe
biotech and new pharmaceutical company.

4. Article 4 of the Regulations for Scientific
Reseatherd$Parttime Employment and
Contribution of Technology as an Equity
Investment: May serve on a pdirhe basis as
the founder if not actually involved in the
capitatraising and establishment, or
technology consultant not involved in actual
business ogrations, and technology
consultant if it is related to their fefime
position's field of research.

5. May work partime as a consultant on proje
that a private company applied to the
governnent for.

Parttime work
permitted by
the Regulations
for Scientific
Researchers
PartTime
Employment
and
Contribution of
Technology as
an Equity
Investment:

1. Must be
essential to
scientific
research
activities.

2. Must be
related to the|
full-time
positiors
field of
research.

3. The school
should have
signed a
contract with
the unit
providing
the paritime
position.

4. Should
apply for
approval in
advance
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Full-time faculy member Faculty member with administrative position Remarks
board of directors or general sharehol@e from the
meeting have voted to apply foripary school.
listing on the TWSE/GTSM. . Requred to
2. Article 10 of the Biotech and New avoid
Pharmaceutical Act: Founder, director o conflict of
technology consultant of a newly interest
established biotech and new during the
pharmaceutical company. period of
3. Article 4 of the Regulations for Scientific parttime
Researchetdarttime Employment and work and for
Contribution of Technology as an Equity two years
Investment: May serve on a pdirne after its
basis as the founder if not actually conclusion.

involved in the capitataising and
establishment, or technology consultant
not involved in actual business operasip|
and technology consultant if it is related
to their fulktime position's field of
research.

4. May work partime as a consultant on
project that a private company applied t
the government for.

Restrictions on
Parttime
Work

1.Procedure: Requires approval of the school in accordance with internal procedures.

2 Parttime hours: The total number of pairne work hours per week during office hours may
not exceed 8 hours.

3.Number of partime positions: According to univsity regulations, faculty members not in
administrative positions are limited to no more than five-par¢ positions as the director of
supervisor of public and private business organizations (including foundations); those w
also hold an administragvposition shall be limited to two péiine positions in accordance
with thefiRegulations Governing the Appointment of Civil Servants as Government
Representatives to the Board of Government Investment-tmistment Private Enterprise
Sponsored (Suidized) Foundations and Associatians.

4.Cap on partime fees: None.

5.Payment of partime fees: To be paid through the school; the-part fees may also be
electronically deposited in the faculsymember account and the University notified after t
deposit is made.

6.Rebate: No less than NT$120,000 per year.

7 Investment ratio:

(1) No more than 10% of total investment.

(2) Exceptions:

a. The director of newly established biotech and new pharmaceutical companies mg
over 10% of the compady shares at timef founding with the consent of the
University if the any of the following conditions is satisfied: (1) (1) The faculty
member is the main technology owner of the new pharmaceutical developed and
produced by the company for human, animal or plant us@h@¥aculty member is
the main technology owner of the class 3 hitpk medical device developed and
manufactured by the company for implantation or placement inside the human bo

b. If aresearchés contribution of their research outcome results irr thelding of shareg
in a newly founded company at time of founding, or conversion of technology into
shares of an existing company, their sHaokling including share dividends may not
exceed 40% of the company's total shares.

8.Undertaking of projects bfaculty members: The contract for commissioned research proj
(including industryacademia cooperation, or government/public enterprise/private enter
commissioned projects) or subsidized projects should all be signed by the university; if
university is unable to sign the contract (such as serving as {henmipal investigatoor
collaboratingprincipal investigatoof research projects at other universities or private
organizations, or commissioned projects accepted through academic amss);ifdrmal
approval from the university should still be secured.

Prohibited
Parttime
Positions

1. Article 4 of the Guidelines for Additional Pdiine Positions Held by Teachers of Public
Schools of Various Levels:

(1) Position of chairman, directasupervisor, persem-charge, or manager of fgrofit
business organizations or groups if not acting as representative of government equity,

(2) Positions regulated by professional laws such as attorney, accountant, architect and
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Full-time faculy member Faculty member with administrative position Remarks
specialist.
(3) Presidenor permanent internal administrative position in a private school.
(4). Position in a school established or accredited by the local authorities in Hong Kong o
Macau where there is a risk that it may damage the sovereignty or national security of K
2. Fulktime faculty members of public universities traveling to the China for academic exc
shall be governed by the relevant regulations. Faculty members are currently not permi
teach or work paftime at universities in China.
Non-PartTime | 1. Nonparttime work: The sharing of information, experience or knowledge through text oy Ministry of
Work or images using the media or websites, the exhibition, sale or publication of personal book Educatioris
Where works, activities nbfor profit or commercial advertising, and where no contractual interpretation
University relationships with any organizations were entered in to shall be considered tomrttone | of Article 34,
Approval is work. AEducators

Not Required

2. Parttime work where university approval is not required:

(1) Nonroutine lecture ofgaching invitations that are not for profit or commercial advertisin

(2) Parttime work in a task force or consulting role at a government organization, school g
administrative institution, or serving as the expert representative at meetings of
aforemetioned organizations.

(3) Where confidentiality is required by law (member of the Board of Examiners, member
review committee, peer reviewer etc.).

(4) Parttime position in government agencies, schools, administrative institutions -@rofin
busines (organizations) where only travel or attendance fees are paid and there are no
forms of remuneration (such as volunteering).

(4) Parttime position carrying out neroutine work in government agencies, schools,
administrative institutions or neprofit business (organizations) (e.g. Competition judge)

Appointment
Acto

(3) Temporary transfer of faculty members:

1. Faculty members must have accrued at least 3 years of the servicbaitvésity before they

become eligible for temporary transfers. The temporary transfer should be related to their

expertise or courses taught.

2. Temporary transfers should in principle run for 2 years each time and up to a maximum of 4
years. If the temgrary transfer is for a position of a fixed term that is in excess of 4 years then
the temporary transfer period shall be the same as the period of appointment for that gosition.

faculty member may be eligible for temporary transfer again once theyré@waed to the

University establishment. The total length of time on temporary transfer may not exceed 8

years.

3. The quota for temporary transfers is 15% of the number of professors on sabbatical leave, or

faculty members away on overseas lecturesareseand training at each department (institute,

division) or college (Center for General Educatioti)the quota is based on total college (Center

for General Education) complement, an application must be submitted by the department
(institute, division) and approved by the college (Center for General Education) faculty

evaluation committee.

4. For faculty members on temporary transfers who followedr®YSU Regulations for

Temporary Transfer of Faculty Membeesd return to the University to fulfitheir teaching

obligations, their length of service will be considered to be uninterrupted.

5. Faculty members who return to the University from a temporary transfer must complete at least

one year of service before they can apply for leave. The peritengiorary transfer does not

count towards length of service.
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6. Temporary transfers shall be considered unpaid leave. When a faculty member returns to the
establishment at the end of the transfer, those who demonstrated excellent performance before
during and after the temporary transfer may have their performance recorded. They may also
apply for salary increased or annual performance bonuses on an academic year basis.

7. In accordance with Article-8, paragraph 6 of the Act Governing Retirement of 8tho
Teachers and StaffiThe period of service accrued by faculty members temporarily transferred
on unpaid leave to private organizations, private schools, organizations agdwesnment
groups established or designated by the Executive Yuan for managgrartions between the
people of Taiwan and the Mainland, and foundations with the consent of the university, may
count towards their accrued length of service upon resuming their paid teaching position in
accordance after the payment of outstandingipanfund contributions as defined in Article 3.

If a faculty member returning to the establishment needs to purchase length of service then they
may not collect pensions, severance pay or withdrawal payments funded out of government
budgets.

Service Unit Division 1, Office of Personnel Affairs 2042 & 2043

6. Lectures, Research or Training for Faculty Members: [Not applicable
for contract faculty members]

(1) Faculty members traveling overseas to give lectures, engaging in domestic/overseas research, c
traveling overseas for training:

1. Common regulations:

(1) Legal basistiNSYSU Implementation Directions for the Overseas Lectures, Research, and
Training of Faculty Membets

(2) Application procedure:

A. The applicant should fill out and submit thephpation form with their lecture, research or
training plan along with the letter of consent from the overseas organization three months
before the end of the preceding semester. Once it has approveddgpénenent (institute,
division) faculty evaluabn committee,the application should be forwarded to Dean Chen
(Center Director) in accordance with the administrative process. The aforementioned application
shall then be submitted to the Office of Personnel Affairs and presented to the President for
approval.

B. Overseas lectures or domestic/overseas research projects less than 1 month in duration the
do not affect teaching or are held during the winter and summer breaks may be submitted to
the head of the departmentllege then the university presiat for approval.

(3) Personnel restriction$he number of faculty members in each department (institute, division)

on sabbatical leave, overseas lecture, domestic/overseas research,
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overseas training and temporary transfers may not exceed 15% of the
full-time faculty. Precedence is given to sabbatical le&azulty
members on temporary transfers to government departments to serve in
executive positions who return to the university to fulfill their teaching
obligations or those with special needs reqapecial approval. If the
number of educators in each department (institute, center) will not be
affected then they will not be counted towards the above 15% quota.

(4)Report submission: Faculty members undertaking overseas lectures, domestic/overseas

reseach or overseas training must submit a report to the University
on the lecture, research or training within three months of their return
to the country. Those who undertook overseas training should also
attach their academic transcript from the school #tsnded.

(5) Service obligations

A. Faculty members undertaking overseas lectures, domestic/overseas research or oversea
training should sign a contract with the University to return to work at the University
immediately afterwards. The time to be seny those on unpaid leave should be the same
as the length of unpaid leave; those on paid leave should serve double the length of the
unpaid leave.

B. Faculty members who undertook overseas lectures, domestic/overseas research or overses
training in acordance with these directions should fulfill their service obligations
immediately upon returning to the University as set out above. They may not resign, apply
for temporary transfer, or apply to undertake overseas lectures, domestic/overseas research
overseas training or sabbatical leave until they have fulfilled their service obligations. Those
who violate the above rule are liable for compensation equal to the amount of salary they
collected during paid leave.

2. Subregulations

Application Review Procedure Application

Criteria Deadline Salary Rules

Category

Fill out thefApplication Form for Teehers Going o
Overseas Lecturing, Research and Further $tudy
Those who hold  |form. Attach the letter of consent from the overse
associate professo|organization and theExplanation of Arrangements
Overseagor higher for Courses Originally to be Taught by the Teach
Lecture |qualifications and |Applying to go on Overseas Lecturingg$earch an(Limited to 1
had taught fultime |Further Study Once the application is passed by |year

at the University fo|department (institute, division) faculty evaluation
more than two committee and approved by the dean of the colle
consecutive years.|(Center Director), the list of names should be
submitted to the Office of Personnel Afafor the
approval of the president within 1 week.

Should be placed on
flunpaid leavé so they
are not doublgaid.

Application Review Procedure Application

Criteria Deadline Salary Rules

Category
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Domestic
Oversea;s
Research

Those whdold
assistant professor
or higher
gualifications and
had taught fultime
at the University fo
more than two
consecutive years.

1. Fill out thefiApplication Form for Teachers

. Applications for shoftermresearch projects

. For domestic/overseas research projects, ong

Going on Overseas Lecturing, Research and
Further Studg form andfExplanationof
Arrangements for Courses Originally to be
Taught by the Teacher Applying to go on
Overseas Lecturing, Research and Further
Studyo The relevant documentation and reseg
plan should also be included with the applicat

from the Ministry of Science and Technology
the Academia Sinica shall be processed in
accordance with the relevant regulations in th
correspondence.

application has been passedthy department
(institute, division) faculty evaluation committg
and approved by the dean of the college (Cen
Director), it should be submitted to the Office
Personnel Affairs for the approval of the
president within week.

Limited to 1
year

1. Faalty members
who received
fSubsidy for
Shortterm Researg
Abroad for
Technologieé or
traveling overseas
for research during
the winter and
summer breaks
should be placed o
fipaid leavé for the
period of the
subsidy.

2. Other overseas
research
applications may beg
placed orfipaid
leaved with the
approval of the the
department
(institute, division)
faculty evaluation
committee, deanfo
the college (Center
Director) and
university presiden

Overseas
Training

Those who hold
lecturer or higher
qualifications undet
the old system and
had taught fultime
at the University fo
more than two
consecutive years.

Fill out thefApplication Form for Teachers Going

on Overseas Lecturing, Research and Further

Studyo form andfiExplanation of Arrangements fo

CoursePriginally to be Taught by the Teacher

Applying to go on Overseas Lecturing, Research

Further Studyapresident within 1 wee&Attach

documentation from application for admission tg
overseas university. Once the application has bg

passed by the deparent (institute, division)

faculty evaluation committee, and approved the
dean of the college (Center Director), it should b

submitted to the Office of Personnel Affairs for

approval by the university president within 1 we¢

Should be 1
year in
principle

but can be
extended by
up to at most
years

Those who have
served at the
University for more
than 2 consecutive
years but less than 3
years shall be placed
on unpaid leave; thos
on 3 years or more
may be placed on pai
leave for up to 1 year
then unpal leave fron
the 2nd year onwards
This period may not
exceed the effective
length of their
appointment. An
extension may be
granted for those whq
are reappointed. Thig
should be 2 years in
principle but may be
extended by another

year if necessary.

(2) Faculty members undertaking domestic training:
1. Legal basis:
(1) NSYSUiimplementation Guidelines for Domestic$ervice Training of Faculty Members

(2) ARegulations on Faculty Training and Research Incertives

2. Application criteria: NSYSU facuyitmembers who have been working ftithe for 2 consecutive

3. Application procedure: Faculty members applying to undertake training require the approval of

years or more and successfully applied to a graduate institute at a domestic university. If the
parttime work is allowed by the graduate institute and the research field is similar to the

natureof their work, the faculty member may apply to undertake training.
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the department (institute, division) faculty evaluation committee, the department (ipstitute
division) administrative council, the college (Center for General Education) faculty
evaluation committee, the University faculty evaluation committee and the university
president.
4. Applicaton deadlin€fhe inservice training period of faculty membeat the university should
be the specified study period. If an extension is needed then a special
approval is necessary.
5. Salary Rules:
(1) Fulktime faculty members should preferably become-fiane faculty members during the
period of inservice traning. The decision shall be made by the faculty evaluation committee of
their department (institute, division) based on teaching requirements then carried out in
accordance with the relevant regulations.
(2) If appointed as fultime faculty member by theniversity then salary will be paid as normal
during the training period.
6. Personnel restrictions: Identical to the regulations for lecturing, research or training.
7.Service obligations: Personnel should continue working at the University for al Igeat after
the end of their training period. Compensation may be demanded by the
University for violations.

Service Unit:Division 2, Office of Personnel Affairs 2053

7. Sabbatical Leave for Professors and Associate Professors: [Not
applicable to cortract faculty members]
(1) Legal basis: NSYSlﬁReguIations for Sabbatical Leave by Professors and Associate Pressors
(2) Application Criteria:
1. Sabbatical leave for professors:

(1) Full-time professors of the University who have served more thansécotive semester (or 7
years) at accredited domestic universities, colleges, or foreign universities and colleges
recognized by the Ministry of Education, and have served for at least 3 years (or 5 years) at the
University, may apply for 1 semester (os@mesters) of sabbatical leave with the approval of
the University.

(2) Those who apply for 2 semesters of sabbatical leave may choose to take the sabbatical leave in
2 separate semesters over 2 academic years.

2. Sabbatical leave for associate professors:

(1) Associate professors of the University who have served 10 consecutive semesters at the
University, received an aboaserage score in their teaching quality surveys in the 5 previous
years and satisfies at least two of the following conditions may &ppake 1 semester of
sabbatical leave with the approval of the University.

A. Had research projects approved 2 (3) times by the National Science Council (now the

Ministry of Science and Technology) of the Executive Yuan within the last 3 (5) years and
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served as thprincipal investigatar

B. Had publicly published 2 (3) papers in SCI, SSCI, TSSCI, A&HGCI, and THCI Core within
the past 3 (5) years as the first author or corresponding author while at the University, or
had published 1 (2) formally peesviewed books.

C. Had received an excellent award for teaching, research or indgsitigmia cooperation

from the University during their time as associate professor.
(2) Associate professors may only apply for sabbatical leave once.
(3)Review procedurefaculty members who satisfy the criteria defined in these regulations and

wishing to apply for sabbatical leave should submit a plan including the
research location. If the application is approved by the department (institute,
division) and college (Centefor General Education) faculty evaluation
committees, the list of names shall be submitted to the Office of Personnel
Affairs for approval by the universy president within 1 week.

(4) Personnel restrictions: The number of faculty members in each depiafinstitute, division) on

sabbatical leave, overseas lecture, domestic/overseas research, overseas training
and temporary transfers may not exceed 15% of thetifiod faculty.
Precedence is given to sabbatical leave. Faculty members on temporary
transfes to government departments to serve in executive positions who return
to the university to fulfill their teaching obligations or those with special needs
require special approval. If the number of educators in each department
(institute,division) will na be affected then they will not be counted towards

the above 15% quota.

(5) Salary rules: Paid leave.
(6) Service obligations: Professors and associate professors should return to work at the University a

the end of their sabbatical leave and serve f@erdod equal to that of the
sabbatical leave. A report on the academic or research results from the
sabbatical leave should also be submitted to their unit and the University within
3 months of their return.

Service Unit: Division 2, Office of Personnehffairs 2053

8. Insurance and Living Stipends: (Not applicable to contract
faculty members)

Insurance:

1. Insurance for civil servants and teachers:

(1) Legal basis: 1iCivil Servant and Teacher Insurance @ct

(2) This is compulsory insurance and subsidy regulations are provided in the attached

table:
Application Required Documentation . o
Category Deadline (1 copy of each Subsidy Criteria
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documentation)

Parents .
3 Spouse 3 months of insurance pay.
1. Death certificate. :
E | Within 5 2. Household registration | Offspring  aged _
Stli‘”;:z ofltth:anevgi?rs canellation transcript between 12 (incl.) | 2 months of insurance pay.
P 3. Household registration | and 25 (excl)
trarscript of the applicant| Offspring with birth
certificate under thq 1 month of insurance pay.
age of 12
Work-related: 36 month of insuranc
. pay.
0,
100%disabled Nonworked related30 months of
For 5 years insurance pay.
Personal | Starting from Proof of disability for civil Work-related:18 month of insuranc
R the date that . pay.
disability he i servant and teacher 50% disabled -
benefits t '€ insuree insurance Nonworked related:15 months of
disability was insurance pay.
confirmed Work-related: 8 month of insuranct
. . pay.
Partially disabled Nonworked related:6 months of
insurance pay.
1. Death certificate.
g' Eroouosfe?olle:jg?; t;gtr;ggglﬁry Wrk-related: 36 month of insurance pay.
For 5 years ' . 9
; transcript for death of the
Death starting from .
! . " insuree
benefits | the insureé . .
date of death 4. Household registration .
transcript for the legal Nonwork-related: | 30 month of insurance pay.
beneftiary's current place
of household registration.
1. Birth certificate .
2. Hausehold registration . Based on the average insured sala
Forfeited if .transcri t or household Femalecivil for the 6 months prior to the month
. 1scrip . servant or teacher | of the insured incident.
Personal | not exercised registry (photocopies mus insuree For those who have been insured fd
childbirth | within 10 be clearly legible with all | labl | h h h
subsidy | years of the pages intact. It must also (Only available to | less than 6 months, use the averag

actual event

be signed by the insuree.
3. Photocopy of the

passbok cover.

female avil
servants or teachery

insured salary for the actual numbe
of months insured.
2 manths of salary.

2. National Health Insurance:

(1) Legal basisfiNational Health Insurance Akt

(2) Insure upon arrival: Compulsory insurance. Coverage can also include dependents. The
fiNational Health Insurance Enrollment Application for Category 1 Appli® form
should be filled out upon arrival. Please take note of the transfer time and dependents to
avoid affecting the right to medical services.

(3) Withdrawal from insurance: If there is a change of insurance unit for dependents then fill
out the AApplication for withdrawal (transfer) from the National Health Insurance
form.

(4) Suspension and-enrollment after traveling overseas:

If the insuree or their dependents have their national insurance suspended after being
overseas for more than 6 monthisey should apply for renrollment from the date of

return every time they return to the country no matter how long they intend to stay. To
suspend coverage again for traveling overseas, an application for suspension should be
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made 3 months after4enwollment. Those who return after less than 6 months overseas
should cancel the suspension of insurance coverage and pay all insurance premiums
outstanding from their time overseas.
(2) Living stipends and subsidies:
1. Legal basisfiEssential Benefits for &tionwide Public Service Employeaes
2. The various subsidies are detailed in the attached table:

Application Required . o
Category Deadline Documentation Subsidy Criteria Remarks
1.Photocopy of
household registry
Marriage 2.or household
'ag registration transcript 2 months of salary.
subsidy . ; .
(marriage registration
must be completed on
both)

1. If both husband and wife
are in the public seice,
the female shall apply to
her unit for payment of
childbirth subsidy from
public employee
insurance.

2. If the spouse is the
insuree of other social
insurance schemes
(except National Health

Childbirth Within 3 1. Birth certificate Insurance) then the rules
subsid months of | 2. Photocopy of 2 months of salary. for that social insurance
y the event household registry takesprecedenceihen
applying for childbirth
subsidy, if the amount
given is less than the
subsidy listed in this
table then the male
public employee may
submit an application
with supporting
documentation for
payment of the
difference.
1. Death certificate. Death of
2. Household a parent 5 months
registration or of salary
Funeral ) .
. cancellation transcript | spouse
subsidy
3. Photocopy of the Death of 3 th
applicanés household f?a ' 0 fmoln S
registry offspring of salary
1. The offsprig of civil
. . servants and teachers
Public and private S ; .
A living with them in
senior high schools . .
. . (vocational colleges) Taiwan, Penghu, Kinmen
Offspring Starting . and Mazu who attended
. should include
education from the . . and complete
. payment receipt. As subsidy scale .
subsidy enroliment governmeniaccredited
If payment was by . )
date . public and private
o wired transfer, X LT
Within 3 ; ! educational institutions
include the original
months . below the
payment notice X .
university/college level
and above the elementary
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school level may ggy
for offspring education
subsidy in accordance
with the regulations.

2. Limited to the offspring
of civil servants and
employees who are
unmarried, unemployed
and depends on the
applicant for support.
When a civil servant or
teacher applies for
offspring educational
subsidy, if their
unmarried offspring are
engaged in routine work
and their average
monthly income over the
6 months before the start
of school (as reported in
accordance with the
Income Tax Act) exceeds
the minimum wage, they
are consideretb be
employed and may not
apply for the subsidy.

3. Those who are already
collective other financial
assistance from the
government or have
received a full or partial
waiver of tuition and
miscellaneous expenses
may not apply.

Service UnitDivision 2, Office of Personnel Affairs 2052, 2053

9. Pension Fund: [Not applicable to contract faculty members]
(1) Legal basisfiAct Governing the Retirement of School Facalty
(2) Must be enrolled in the pension for length of service to be counted fonmretitr@urposes.
(3) Transfer of previous service:
Those the following types of previous service after February 1, 1996, may apply within 3
months of their appointment taking affect to make supplementary contributions to the pension
fund to transfer their pwious service:

Previous Service Content

1. Previous service in a public enterprise.

1. Substitute teacher for unfilled opening, emergency teacher, probationary teacher [Must not
length of service nadiscounted from teaching practice for those qualified for the teacher

2. Previous service inj  certificate after October 11, 1999]

a publicservice 2. Substitute teacher for opening created by military seflzicgted to those holding a teacher

position. certificate in the topic being taught, and musthmtength of service not discounted from
teaching practice for those qualified for the teacher certificate after October 11, 1999]

3. Previous service as guest professor or associate professor recruited uii@eidaknes for
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Previous Service

Content

Recruitment of Foreign Taht by the National Science Council of the Executive Yuan (now th
Ministry of Science and Technology)as well as previous service as guest professor and
associate professor recruited underfikinistry of Education Guidelines for Expanded
Recruitment 6Overseas Academios

4. Had previously served at fitlme teacher at an overseas compatriot school accredited by the
Overseas Community Affairs Council.

5. Personnel returning from the Straights Exchange Foundation.

6. Teaching experience of those adedghrough an open selection process as a qualified teach
for elementary schools in remote regions from the period as part of the school's formal facu
before receiving their teactisrcertificate for elementary school in remote regions.

3. Time fromunpaid
leavecan count
towards length of

1. Length of service from unpaid leave for national service (alternative service).

2. Length of service from participation in foreign technical assistance groups and foreign aid
personnel for the Internanal Cooperation and Development Fund.

3. Those who went on temporary transfer to an administrative agency without civil servant
qualifications or did not pass Ministry of Civil Service review.

4. Length of service as public servant who were placed oaiditgave due to work requirements

service. in accordance with the provisions of Article 3, paragraph l-psubgraph 4 through to
subparagraph 6 from the Regulations for Retaining Civil Service without Pay, and whose
performance evaluation was processed in atznure with Article 2, paragraph 2 of the

Enforcement Rules of Civil Service Performance Evaluation Act.

4. Length of service
in national service
(alternative service)
may offset time from
university student
training and military
instruction courses
duringthe period of
national service.

1. Length of service from university student training offset by time on national service (alterng
service).

2. Length of service in national service (alternative service) before becoming a civil servant
(political appontee) or educator.

3. Civil servant (political appointee) and educators who took and passed military training cour
at a senior high school (including senior vocational school) or higher institution, who were i
military service on November 21, 2000,campleted their military service after that date, may
offset their length of service in national or alternative service in accordance with Article 16
the Conscription Act, and Article 52 of the Enforcement Act of Conscription Act.

5. Length of servicas general employee of the Armed Forces of R.O.C. Establishment before July 1, 1998.

6. Length of service from unpaid leave approved for the undertaking of national service as a janitor or technician.

7. Length of service for which the pension was ndlected after being elected as a town or city mayor.

Service Unit:Division 2, Office of Personnel Affairs 2052

10. etirement and Pension: [Not applicable to contract faculty members]
(1) Retirement
1. Legal basis:fiAct Governing the Retirement of Schobeachers and Staffand its
enforcement rules

2. Subregulations as shown in the attached table:

Type of Conditions of Retirement Payment of Pensions
Retirement
1. Those with over 5 years of servic|
Applying for | and have reached the age of 60 |1. Those with between 5 and 15 years of service: l-aump pensio
retirement 2. Those who have over 25 years o] payment.

service.

Those with over 5 years of service ¢
has any one of the following
Grounds forjconditions: (2) Monthly pension.

immediate |1. Reached the age of 65. (3) Collect1/2 of lumpsum payment, and 1/2 of monthly pensior
retirement |2. Those who are unable to perform|(4) Collect 1/3 of lumpsum payment, and 2/3 of monthly pensio
their duties due to mental (5) Collect 1/4 of lumpsum payment, and 3/4 of monthly pensior
incapacitation or physical disability

2. Those with over 15 years of service may select one of the
following options:
(1) Lump-sum payment.
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3. Consolation payment
(1) Legal basisfiAct Governing the Retirement of School Teashend Staff and its

(2) When retired personnel receiving a monthly pension dies, consolation payment will be

enforcement rules

Handbook

made to their dependent. The gelgulations are shown in the attached table:

Consolation Deadline for
payment Eligibility, Scope and Precedenci Consolation Payment Scale Claims
category

1. Lumpsum consolation payment of six ra|
The scope and precedence | units: Each radix unit shall be double the I
bereave dependents applying | salary of current personnel dmetsame pay grad
consolation payment as defined| and paids as a lurrgum.
Lump sum |Article 1138 of the Civil Codq2. Supplemental payment: If retired personne

consolation |fiHeirs to the property other th the monthly pension passes away, calculatéThe claim
payment the spouse come in the followi} lump-sum pension payment he/she is is entishould be

order: (1) Lineal descendants| to based on length of service as well as the ||ogged with the
blood, (2) parents, (3) brothers § salary of current @rsonnel on the same [gchool that the
sisters, and (4) grandparents. grade. Deduct the amount of monthly pens etired from

already collected and pay the difference. within 5 years
If the dependent ciming the of the event.
consolation payment is th

cg/lnosr(])tlglt}ilon parent, spouse or minor offSprithe amount shall be 1/2 of the monthly pen

(those who do not apply for|qriginally collected.
payment lump-sum payment may apply f
monthly consolation payment)

(2) Death benefits:
1. Legal basisiiStatute Governing the Consolation Payment to Surviving Dependents at the
Death of Teachers and School Skafhd its enforcement rules
2. Subregulations as shown in the attached table:

Types of death benefitg Payment of death benefits

1. Those with less than 15 years of service:

(1) Lump-sum consolation payment.

(2) Grant 1.5 radix units per year of service; if the remaing
less than 6 months, count as ddix unit. If more than
months then count as 1 year.

2. Those with over 15 years of service:

(1) Annual consolation payment equal to 5 radix units.

(2) Lumpsum consolation payment equal to 15 unit, with
additional 0.5 radix units for every additiongkar of
service. If the remainder is less than 6 months th
discounted. If more than 6 months count as 1
Maximum payment is capped at 25 radix units.

Radix calculation

Calculation is based on
double the base salary 0
the faculty membés final
position. The amaut of
the annual consolation
payment should be
adjusted in line with bast
salary of current faculty
members of the same pé
grade.

1. Died of disease or acci
2. Died when performing
duties

Service Unit:Division 2, Office of Personnel Affairs 2052

11. Faculty Members on Leave, Business Trips or Traveling Oveseas:
[Also applicable to contract faculty members]

The online application process should be completed before going on
leave, business trip or overseas travel to avoid problems
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(1) Leave application by faculty members:

Handbook

1. Application process: For facultyembers applying for leave, please go tofidéfice of

Pe

rsonnel

S e r vandcopen thENOnime pAttegpdarice System (NSYSU

SingleSign On Portal) (URL: https://sso.nsysu.edw/) and fill out thefFaculty and

Staff Leave Application Fortmonline for processing. The initial login account is the
employee ID (all in upper case) and the password is the date of birth in 6 digits. Please

change the password after login.

2. Leave ammary:

Category Days Remarks
Special leave 7 days 1. Leave applications should be filled out in
- advance and the faculty member may not le
Family leave 7 days their post until the application is approved. |
Sick leave 28 days the event of illness or an emergency, a
colleague or family mendr may make the
Menstruation leave 1 day per month application on their behalf.
Marriage leave 14 days 2. Leaving onés post without applying for leay
failure to return at the end of the leave per
Prematernity leave 8 days or using a fraudulent reason to apply for lg
Maternity leave 42 days }Ni” all be considered to be absent with
eave.
Paterniy leave 2 days 3. Specialéave:

Bone marrow or
organ donation
leave

Leave will be granted depending on the actua
requirements

15 days (Death of a parent or spouse)

Bereavement leavg

10 days (Death of a stggarent, spougs parent,
or offspring)

5 days (Death o& greatgrand parent, grandpare
spousés grandparent, spousestepparent
or siblings)

42 days (miscarriage after 5 months ¢

pregnancy)

Miscarriage leave

21 days (riscarriage between -8 monthg
(exclusive) of preghancy)

14 days (miscarriagafter less than 3 months of
pregnancy)

Official leave

Leave will be granted depending on the actu
requirements

Salary deductions will be applied if more t
7 days of leave are used.

4. Family leave:
Counts towards special leave.
Salary deductions will be applied if more ti
7 days in total of leave are used.

5. Sick leave:
May apply for an extension in ehevent o
serious illness that takes longer to reci
from; extended sick leave is counted from
day of initial application for extension. To
length of sick leave within 2 academic ye
must not exceed 1 year.

6. Menstruation leave:
Counts towardssick leave. Salary deductic
will be applied if the given number of days
sick leave is exceeded.

7. Marriage leave
May apply for a reasonable period base(
actual requirements. This is however c
valid within 1 month of the wedding.

8. Funeral lege:
May be applied for multiple times but sho
all be used within 100 days of death.

(2) Faculty

member going on business trip:

1. Application process: For faculty members applying for leave, please gofiOffiee of

Personnel
(NSYSU SingleSign On Portaf)

S e r ovandc agpen thHiOnime Atteigdange System

(URL: https://sso.nsysu.edu.twand fill

out the fiFaculty and Staff Business Trip Alication Formd online for

processing.

2. Remarks
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(1) The business trip application process should be completed before departure.

(2) University faculty members and staff going on business trips should complete the
application process in accordance witle fiGuidelines for Claiming of Domestic and
Overseas Business Trip ExpenéeBhe claiming of business trip expenses should be

completed no more than 15 days after the trip. Late claims will not be processed.
(3) Faculty member traveling overseas:
1. Application process: For faculty members traveling overseas for visiting relatives, tourism

or conferences, they must go to ti@ffice of Personnel Services
h o me p amgeopen thefiOnline Attendance System (NSYSU
Single Sign On Portab) (URL: https://sso.nsysu.edu.fndnd fill out
the fiFaculty and Staff Overseas Travel Application Foonline for
processing.

2. Approval principles for faculty members traveling overseas on official lassine
(1) Traveling overseas to attend international conferences, present papers, or conduct
inspections:

A. Those who included a letter of invitation or supporting documentation for the
conference (the applicant should include the start and end time) quideréhe
verification of expenses may be registered@8icial Busines

B. Those who included a letter of invitation or supporting documentation for the
conference (the applicant should include the start and end time), satisfy the
conditions for offi¢al leave, and do not require the verification of expenses may be
registered agOfficial Busines If the travel expenses are sponsored by the inviting
unit then a separate approval is required for determining the type of leave.

(2) Application for oversas travel duringiSabbatical research by professor or associate
professoo, or iShortterm overseas research progect

A. The Office of Personnel Service shall indica&abbatical leaweor fiShortterm
research period on the overseas travel application.

B. During the aforementioned periods, the type of overseas travel leave and the
attached documentation shall be dealt with in accordance with Principle (1).

(3) Those traveling overseas on grants provided under project commissioned by the
Ministry of Science and Technology or other units:
All those who included a letter of invitation or supporting documentation for the
conference (including the list of subsidies approved by the commissioning unit; the
applicant should include the start and end time) mayedggstered agiOfficial
Busines

(4) For special cases where leave cannot be approved under the above principles, an

application for special dispensation must be made.
3. Remarks
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(1) The fApplication for Overseas / Mainland China Trip by Faculty / {Sk&émber®
should be filled out for all types of overseas travel and the relevant supporting
documentation attached. Approval is required before they may travel overseas.
(2) Faculty members in administrative roles traveling to the Mainland region (exgludi
Hong Kong and Macau) must comply with the following regulations:
A. Senior Grade 11 or above:
All tier-1 administrative heads, college deans, department heads, institute directors,
and directors of tiel research centers traveling to the Mainland regexcluding
Hong Kong and Macau) must also fill out tiileermit Application for Senior Civil
Servants of Grade 11 or above Entering the Mainland Reginline. The leave
application procedure should be completed up to 5 days before the date of departure
so that the Office of Personnel Services can upload the application fi®ub&c
Servant Traveling to the Mainland Application Platfarfor approval by the

National Immigration Agency of the Ministry of the Interior.
B. Senior Grade 10 orlow:

Faculty members who also hold t2radministrative positions traveling to the
Mainland region (excluding Hong Kong and Macau) should first go to the Office of
Personnel Servic#sormdTeachers and Research@&ravel and Leave then
download and fillout thefiPermit Application for Senior Civil Servants below Grade
10 Entering the Mainland Regiarfor the Universitys reference and approval.

C. Upon returning to the country, the applicant should go to the Office of Personnel
Service§FormdTeachers ah ResearcheYsravel and Leave then download and fill
out theANSYSU Feedback Form for Personnel Returning from Mainland Ghina.
The form should be forwarded to the Office of Personnel Services for compilation
within one week of return to the country.

Sewice Unit: Division 2, Office of Personnel Services 2053

12. Withholding Tax for Salary Income, Speaking Fees, and Royalties
and Tax Return Form:

1. Withholding tax scale for salary incomspeaking fees and royalties

| || Withholding tax rate |

1All individuals residing within the borders ||Individuals not residing within the bordg
R.O.C. of R.O.C.

2. Those who have no place of residence in R||(Stayed for less than 183 days in t
And stayed for at least83 days in R.O.(|within the R.O.C. during the taxation yea

Applicability

Income category
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within the same taxation year.

Note: Deducted at the source from ¢
payment

Salary

. Deduct the listed rate or 5% based on the

. For bonuses, stipends and subsidies are ng

amount paid for the main.

of the monthly salary or paitime income, 59
maybe deductecat the time of paymen If
amount paid is less tha$ir3,001then it doe
not need to be ithheld and does not c

1If total monthly payment is $30,012
less then deduct 6%

2. If total monthly payment is over $30,0
then deduct 18%

towards the total monthl payment fo
deduction purposes.
Remuneration for 10% 20%

speeches, lectures,

published articles and

[Those whose taxable anmuis less than
$2,000 (inclusive) each time are exempt

[ [Those whose taxable amount is
than $5,000 (inclusive) each time

royalties exempt
2. R.O.C. and overseas residence reference table
Necessity of filing tax
Days of residence return
Y on income derived from Remarks
in R.O.C.
sources

in R.O.C. upon departure

If less than 90 days

No need to file tax return

1. Tax on income in R.0.C. Shall be withheld at the source by the
withholding agent.

2. Income in the nomwvithholding tax category should bepated
before departure.

If more than 90
days but less than
183 days,

No need to file tax return

1. Tax on income in R.O.C. Shall be withheld at the source by the
withholding agent.
2. Income in the nomvithholding tax category or compensation for
services rendered in R.O.C. paid by overseas employers should
reported before departure.

Those who have
resided in R.O.C.
for at least 183 day|
and have not yet
left the country

should submit their tax
return for the previous
between May 1 ~ May 31
of the fdlowing year.

1. Location for filing tax returns and making tax payments:
Overseas compatriots whose place of residence is in Kaohsiung
should file their tax return with the Overseas Compatriot Section
Services Divisions of the National Taxation Baweof Keelung at N¢
148 Guangzhou 1st St. in Lingya District, Kaohsiung City.

Those who have
resided in R.O.C.
for at least 183 day
but left the country

during the year

should file their tax return
one week before their
departure.

2. When filing the tax return, please bring all documentation relatin
residence and income such as passport, residence permit,
withholding certificate, divided statement,daproof of income
received from overseas feervices rendered in R.O«ix.

Service Unit:Payrol & Cashier Division, Office of General Affairs 2324

13. Guidelines for Expenditures and Reimbursements

|. Online application procedure for expenditures and reimbursement
1. All expenditures and reimbursements must go through the online applicati@sicthe

Office of Account homepagehitp://acc.nsysu.edu.iwy Online Requisition (can use either

requisition servers (1) or (2))

2. An reimbursement verification system is now enforced at the direction of the university
president. Applicants for funding must first be certified through attending the Office of
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Accourting seminar on funding claims before they may access the online requisition system to

make funding claim applications.

3. Please read through tbaline requisition seminar neials before accessing the system for a

brief introduction to the operating procedures and functions.
4. After using the user ID and password to log into the system for the first time, please use the

Auxiliary Servicego change the password.

5. Introdudion to the online requisition process:

(1) Upon entering the system, please click on the @mject Requisition Querat the top then
click on Create Requisitigntick the Requisition Typeand enter the purpose description.
Next, edit fundsand selecthe project ID, fund purpose and category before entering the
amount,edit item namerecipient(vendor) and other related details. Click $avewhen

done. Once the new requisition has been created, print the requisition form and related
documents for subission.
(2) To change or delete a requisition order that has not yet been reviewed by the Office of

Accounting, go toRequisition Managementselect the requisition order number then

perform the edit/delete operation.

6. The online requisition system isettaccount stated for each unit or project. Please ask the
processing personnel to enter all the details as well as review the requisitions, reimbursements
and expenditures to keep track of all progress.

7. Seminars on reimbursements and online requisitaseshosted by the Office of Accounting
around March ~ April as well as September ~ October each year. New faculty members are

welcome to attend.

Service Unit:3rd Division, Office of Accounting 2083

[I. Common Funding Claim Guidelines

1. Funding clainprinciples

(1) All personnel should respect the law and follow the good faith principle in processing funding
claims. They must also take responsibility for ensuring the truthfulness of the proof of payments
submitted, and will be held liable for any inacacies. If the proof of payment was downloaded
and printed from the Internet then it should be signed by the responsible personnel.

(2) The receipt, invoice or documents that can serve as proof of payment should be provided when
processinglaims

(3) Uncer the reimbursement certification system, those without the proper certification may not

administer theclaims process. Certification can be acquired by attendingftineling claim
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seminar hosted by the Office of Accounting. Related information is peblisin the Office of
Accounting web page for reference.

2. Expenditures

(1) Purchases under $100,000 do not in principle need a expenditure application form. The purchase
can be made and claimed directly. Funds over $10,000 should in principle be petigt thréhe
vendor. If advance payment was necessary then fill oufiepayment of Advance Payment
Approval Formd and submit a claim. Those under $10,000 shall be paid directly out of the petty
cash.

(2) Regulations require an expenditure applicatiomfto be filled out for purchases over $10,000.
Purchasing shall be administered by the Office of General Affairs in accordance with the
Procurement Act.

(3) If an user unit was given the authority to manage purchases over $100,000 by itself, the tender
opening record, acceptance record, acceptance of purchased asset form, and proof of
reimbursement receipt must still be approved by the responsible units (such as the Administration
Services Division and Facilities Management division) in accordance witbguoe

(4) Purchases that can be completed in one transaction may not be broken down into multiple lots.

(5) Consistent product names, specifications and quantities should be used throughout the expenditur
application form, quotation, acceptance form amabice.

(6) The vendor should be asked to include the full name of the University, date of quote and detailed
specifications on the quotation.

3. Proof of expenditure
(1) Uniform invoice

1. The uniform invoice should contain the following items: Bussm@ame, their universal
business numbegproduct name and quantjtyit price

2. If there are any of the above is unclear then ask for a correction to be made. If a correction is
impossible, ask the responsible person to write down the details andrsitgnaiccuracy.

3. The buyer on the uniform invoice (or receipt) musii¥ational Sun Yasen University , UBN:
763111940

4. If the uniform invoice only shows the stock number then the responsible person should include
the product name and sign for @scuracy; if the purchasing details and product names

5. Duplicate and triplicate uniform invoices must be stamped witfilnéorm Invoice Seal and
the receipt submitted for reimbursement.

6. Electronic receipts downloaded and printed by the organizéself must be signed by the
responsible person.

7. For printed electronic invoices, the invoice or expenditure application documentation should be
annoated with the invoice number in case it becomes blurred.
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(2) Receipts
1. Merchant receipts shouidclude the following detaiReceipt name, buyer titlelate of issue,
product name, quantityunit price, total price (amountthe total in Chinese upper case,
merchant sealstore address (if not shown in merchant Jséatprofit business registratn
number (if not shown in merchant seal).
2. Where the amount of the receipt affects personal income tax, a receiving list should be filled out
by type of expenditure, and tax withheld in accordance with the relevant rates.
(3) Documentation not available
Organizations applying for payment of funds should require receipts and uniform invoices. If
these could not be acquired due to special circumstances, a proof of payment should be issued b
the responsible person stating reason for-anamlability. This can then be used to apply for
funds.

(4) Lost documentation
If the receipt or invoice was lost, then a copy identical to the original stamped with the merchant

seal or some other suitable documentation should be provided. These should be anibttted
reason for noravailability of the originals and signed by the responsible person.
(5) Documentation that can't be used for claims
1. AShipping Ordeb andfiQuotatiom are not proofs of payment and can't be used for claims.
2. Proof of purchase fgroduct and book vouchers are not ultimate consumption so can't be used
for claims. Only purchases where an invoice is issued at time of pudrabe claimed.
(6) Receiving lists and accounts
1. Receiving lists should be compiled based on the cated@gyment by each unit for employee
salaries, stipends and other payments.
2. The salary list should record the position of the recipient (title, grade), name, and amount
payable.
3. Signature of the recipient. The signature of the recipient is not edgtipayment is transferred
directly to their account by a financial institution.
4. New employees, promotions, demotions, salary reductions, departures during the month and
other matters should be noted or proof provided in the receiving list.
5. The reeiving list of temporary workers should contain their work log as well as signature or
seal.
(7) Apportioning of funding
1. For payments apportioned across multiple projects or categories where the proof of payment
cannot be partitioned, dexpenditure degory apportioning tabteshould be attached.
2. For payments apportioned between multiple agenciesexgpenditure agency apportioning
tabled should be attached to the proof of payment and archived by the lead agency.
The other apportioning agencies slibuse the receipt and expenditure agency apportioning

table issued by the lead agency for their claims.
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(8) Definition of equipment funding and precautions

1.

Expenditure on instrumentation or equipment worth more than $10,000 with a service life of
more than 2 years (including machinery and equipmetngnsportation, freight and
miscellaneous equipment). Classified books in the library collection shall still be processed in
accordance with the relevant regulations; consumables andomsnmableswith aesvice life

of less than 2 years or a price less than $10,000 (such as IT consumables, USB drives, mobile
hard drives, microphones etc.) should be listed under the relevant categories in accordance with
thefiFunctional Classification and Enforcement Staddd# Central Government Agenciés.

. Miscellaneous additional expenditure associated with théirmeeexpenditure necessary for the

acquisition of the asset. (e.g. If the additional expenditure is the reasonable and required cost of
acquiring the assdr use, it should be listed under that asset in the capital expenditure
category.)

. In principle, current expenditures and capital expenditures can't be swapped during the year.

4. The expenditure and reimbursement deadlines for the capital categot6in

U Public tenders (over $1 millior) Complete the expenditure process before 8/1.

U Procurements (under $1 millior)Complete the expenditure process before 10/31.

U Electronic procurements (amny)Complete the expenditure process before 10/31.

U Fundirg applications for contracts should be completed in accordance with the contract
deadline. Those without contracts should be claimed before 11/30.

U All budget allocations not used by the specified deadline will be recovered after the accounts
are finalizedon 11/1. All funds that have been authorized but not spend by the end of the
year will be recovered as well and may not be retained.

(9) Other

1.

The proof of expenditure receighiould be sorted by recipient and category. Attached receipts
should in pringle not exceed 5 sheets.

. The University is a nehusiness organization so duplicate invoices are needed for making

claims. If an computer triplicate invoice is providettach the deduction and receipt copies
together for the claim.

. If the reimburement amount is less than the invoice or receipt amount, please indicate that the

actual amount paid and have it signed by the responsible person.

4. The responsible person may not be the supervising or witness personnel.

. Public funds that are not pettgsh (i.e. Exceeds $10,000) must be paid directly to the vendor.

Where the amount of asset purchase exceeds $10,000 and advance payment is necessary, th
both domestic and overseas procurement cases must filiiRep@ayment of Advance Payment
Formo and have it approved before the payment can be made to the person who made the
advance payment instead.

. Proof of purchase for stamps and postage should be addressedifatibeal Sun Yasen

University 0o
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7. If payment is for seal engraving, the receimuld be stamped with a sample of the seal.

8. Books are classified as assets. Please fill out an asset acquisition form and submit it to the
Library and the Facilities Management Division for registration.

9. When claiming meal food expenses, pleassupe to include in the purpose field the reason for
the meal, time, and number of people. If Admiversity personnel are involved then include a
list of their names. If a meeting runs into the meal time then lunch boxes may be provided by
the unit. If theattendees are personnel from this unit then the cost per person should be $100 in
principle. The daily limit shall be as defined in tildanagement Measures and Improvement
Plans for the Hosting of Conferences, Seminars, Training and Workshops by tiséryVofi
Education and Subordinate Agencies and Schiols.

10. Units processing reimbursements can pay them directly out of petty cash or transfer the
payment directly to the account of the vendor or recipient. If paying by check then it should it
be addresed to the recipient. Payment via a third person is not recommended.

11. If proof of expenditure issued overseas or in Mainland China, Hong Kong and Macau does not
completely satisfy the rules of these guidelines, then the relevant documentation can be
provided in line with convention. An explanation should be annotated and signed by the
applicant or responsible person.

12. Where the transaction was completed online and a uniform invoice must be acquired, proof of
expenditure must be still be secured is@dance with the rules; where no uniform invoice is
needed then an electronic proof of expenditure that contains sufficient details to prove that
payment was made can be signed by the responsible person to support their claim.

13. Where the product nameell of the invoice is receipt was filled out in a foreign language,
please provide a Chinese translation. If the relevant documentation contains foreign language
segments a Chinese abstract should also be provided.

14. The implementation of thBRegulaton Governing the Issuance of Compensation Funds to
Civil Servants Injured or Killed in the Line of Duiyneans that agencies and schools may no
longer purchase additional insurance for civil servants and educators, or provide duplicate
insurance coveragénsurance may only be purchased for attendees thad amrered by the
above regulation.

4. Attendance fee, writing fee, review fee and hourly fee

(1) Hourly rates should specify the number of hours and be paid in accordance witMilitary,
Civil and Teaching Staff Mukiluty Transportation and Seminar Hourly Fee Regulaiion.

(2) Payment of attendance fees by each agency or school shall be limited to outside experts anc
experts invited by this agency or school to take part in important consultatiferences on
policy or project matters. No attendance fees shall be paid for routine administrative meetings.
The criteria forfimportant conferences on policy or project matistwll be defined by each unit
based on the nature of the meeting of baingvened. Personnel from this agency or school
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(including task forces) and representatives from invited units/schools who attend the meeting are
not eligible for attendance fees.

(3) Personnel from the agency or school undertaking a subsidized/comnudsgioject who attend
meetings related to the subsidized/commissioned project are not eligible for attendance fees.

(4) Attendance fee is capped at $2,000 per meeting and shall be paid by at the discretion of eact
agency or school based on the nature ohtbeting.

(5) If those who are eligible to receive attendance fees are traveling from a distant location (more than
30km) then the agency or school inviting them may pay for their actual travel and
accommodation expenses in accordance withifheectionsof the Domestic Travel Allowance
Disbursemen@ No reimbursement will be given for other additional miscellaneous expenses.

(6) Attendance fee is compensation for meeting attendance. Reviewer fee (a type of writing fee) is
compensation for providing a wein review opinion. The two are different in nature for
attendance fees and reviewer fees can't both be issued for attending the same meeting.

(7) If an agency needs to commission outside personnel or organizations to transcribe, translate ol
edit importah businesselated documentation, writing and editing fees may be paid in
accordance with the rates set out infiRegulations for Paying Attendance, Writing and Editing
Fees of Central Government Agencies and Schindlee word count (piece count), rewie
project (category) name and rate should also be indicated. No writing and editing fees may be
paid if the transcription, translation or editing was carried out by internal personnel even if
authorized by the head of the agency, or whether it is paheoagency personrislscope of
responsibility. Overtime fees may however be paid for rush jobs carried out outside of office
hours.

(8) Please specify the topic, time and location for speaker fees. For hourly rates please specify the
course, number of hosirand rate. For writing and editing fees (based on word count) please
specify the number of words and rate.

5. Domestic travel expenses

(1) Travel expenses: The actual cost of essential air, car, train, high speed rail, MRT and ship travel
may be claimedThe ticket stub or proof of ticket purchase should be attached if travel was by air,
high speed rail or ship. Those who traveled by air should also include the boarding pass stub.

(2) According to Article 5 of thdiDirections of the Domestic Travel Allowae Disbursemeat
fClaims for the cost of taxi travel in a region reachable by private bus services are now allowed
except where it was an essential business requirement and authorized by badenapproved
business travel application should therefgpecify the reason for taxi travel before a claim for
may be filed. Those who traveled by MRT should specify the start and end locations.

(3) Those who drove their own car may claim a travel allowance equal to the highest ticket class of
private bus serges on the same route. No additional claims may however be filed for fuel, road
(bridge) toll, and parking. In the event of an accident, official funds may not be used to pay the
repair costs or thirgparty compensation.

(4) The processing fee charged fi@in tickets sold through the post office fall into the miscellaneous
expense category and ébe claimed as a travel allowance alongside the ticket price.

(5) If the business trip made use of a travel package that includes accommodation anddtiamsport
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offered by a travel agency, original invoice/receipts from the travel agency can be used to make a
claim as long as they do not exceed the authorized total for accommodation and transport
expenses; the ticket stub or proof of ticket purchase sheuddthched if travel was by air, high
speed rail or ship. Those who traveled by air should also include the boarding pass stub.

(6) Under thefiDirections of the Domestic Travel Allowance Disbursememnies, transport and
accommodation expenses must beénotal separately for review purposes so the original receipts
must be provided by the travel agency. Please ask the travel agent to provide an itemized accoun
of the transport and accommodation expenses to facilitate reimbursement.

(7) Accommodation feedf the destination of the business trip is located more than 60km from the
agency and actual accommodation was required then the cost can be claimed if it does not excee
the authorized amount.

(8) Personnel of recommended appointment grade 9 with anedatmpance pay may make a claim
under allowance for selected appointment.

(9) Contract personnel may make a claim under the allowance for their original pay grade as defined
under fiDomestic Travel Allowance Disbursement Scale for Civil Servants of Central
Government Agencie3.Employees, technicians, drivers and janitors may make a claim under
allowance for personnel below the grade of recommended appointment.

(10) Temporary personnel and pame workers may not be not submit claims for domestic travel
expenses. According to Letter Zhohgt No. 0930007895 issued on December 16, 2004, by the
DirectorateGeneral of Budget, Accounting and Statistics, Executive Yuan, the travel subsidy for
students dispatched by agencies to represent their schools at aveatspetitions should be
based on the available finances and actual requirements but should in principle not exceed the
reimbursement standards for active technicians and janitors set out fiDitketions of the
Domestic Travel Allowance Disbursement.

(11) Domestic travel allowances can be wired directly to each traveler's account with a financial or
depository institution. If a direct account transfer is not possible then tlieayment of
Advance Payment Approval Foamust be filled out and approddefore the funds can be paid
directly to the person responsible for advance payment.

(12) Those who traveled on the high speed rail using a mobile phone ticket can download the proof of
ticket purchase from the Internet, or collect one from the couritenexiting the ticket gate. As
the online proof of purchase is printed by the person involved the claimant must take
responsibility for its truthfulness and sign their name before it can be used as proof of expense.

6. Overseas travel allowance

(1) Oveseas travel allowances should be handled in accordance with rules fi¥lahagement
Guidelines for the Dispatching Personnel on Overseas Business Trips by the Ministry of
Education, Subordinates Agencies and Schools.

(2) Transport costs: For the airliieket, please provide the ticket stub, electronic ticket, proof of
purchase for international airline ticket, original invoice from travel agency, or other
documentation sufficient as proof of ticket payment, as well as the boarding pass stub, photocopy
of passport that is sufficient as proof of overseas travel, or other proof of boarding issued by the
airline; as for other transport costs, those that are not covered by the Directions of the Domestic
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Travel Allowance Disbursement should include the origiaeeipts or original invoices from the
travel agency.

(3) Living costs: Claims shall be based on the daily allowance for living expenses. 70% is for
accommodation, 20% is for meals and 10% is for petty expenses (including urban trains, buses,
MRT tickets personal credit card processing fees, laundry fees and tips.) 30% of the daily
allowance may be claimed for overnight stays on transportation and the day of return to the
country.

(4) Administrative costs: Includes the processing fees (including padsgsttvisa fees, foreign
exchange fees and airport service fees) for personnel traveling overseas, insurance costs
administrative fees (registration fees that must be paid for performing official duties overseas),
gifts, socialization costs and miscekaus costs.

(5) If personnel traveling overseas business did not exchange their currency before departure, the
business travel allowance should be based on the spot sell price for the US dollar set by the Bank
of Taiwan the day before their departure (oe hext working day if it is a holiday) when the
claim is being processed. If a registration fee must be paid before departure however then the
exchange rate on the day of the actual payment can be used for processing the claim. If the fee
was paid by creaticard then the exchange rate used by the credit card can be used for processing
the claim.

(6) Personnel who went on a business trip should compile an itemized account off travel costs within
15 days of returning to work. The business trip applicatiomfand proof of purchases as
required by the rules of thd®irections of the Domestic Travel Allowance Disburserehiould
also be submitted. Those who traveled by a foreign carrier should also include an approved
fApplication by Personnel Traveling Ovees on Business for Travel by Foreign Cawier.

(7) The class of transportation to be used by personnel on business trips shall be governed by th
following regulations:

1. Deputy ministers, ambassadors, overseas representatives, consuls, other sppoialigda
personnel, or personnel above selected appointment grade 12 receiving full management
stipends for that grade may travel by Business or an equivalent class.

2. All remaining personnel may travel by Economy (Standard) class.

(8) The original redet is required for claiming of insurance costs (original invoices from travel
agencies are not sufficient).

(9) Personnel traveling overseas on business purchasing comprehensive insurance should compl
with the rules of the Government Procurement Act. Gi$lingtai Insurance Co., Ltd. is the
designated insurance company from May 1, 2016, through to April 30, 2017, and the maximum
insurance policy is NT$4,000,000. Coverage consists of 6 items, these being death by accident,
disabled by accident, accidentajury insurance, air travel, hospitalization due to illness, and
terrorism (for the MiddleEast, El Salvador, Guatemala and other regions where risk of war
necessitates terrorism insurance).

7. Hosting of conferences, training seminars and symposiums
(1) Costs of hosting conferences, training seminars and symposiums: Please folfiMatiagement
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Rules and Improvement Plans for the Hosting of Conferences, Training Seminars and
Symposiums by the Ministry of Education and Subordinate Agencies and Schools.

(2) Subordinate agencies that need to host lacgde conferences, seminars, training and
symposiums at outside venues should apply for approval and follolivgreagement Rules and
Improvement Plans for the Hosting of Conferences, Training Seminars amgbSyms by the
Ministry of Education and Subordinate Agencies and Scbdoisvenue selection and allocation
of funding.

(3) Agencies hosting ordinary conferences, seminars, training and symposiums should give preferencs
to public venues in order to carse funding.

(4) No meals should in principle be provided at agency conferences.If the conference runs into the
meal time or outside experts, academics or guests are invited, or if the conference is of a specia
nature, then snacks, fruit or meal boxes ¢ provided if necessary based on the budget
available.

(5) No funds may be allocated for the hiring of singer and bands, or for souvenirs, gifts or
promotional materials. Exceptions include the prizes to be awarded, and gifts to be presented to
foreignguests in accordance with international etiquette.

(6) Personnel attending conferences, seminars, training and symposiums may not bring their
dependents.

8. Disbursement scale for inviting foreigners on short visits to Taiwan:
Disbursement shall beabed on the table of Payment for the Foreign Consultants, Professionals, and
Scholars during Working in Taiwan and the Ministry of Science and Technology Guidelines for
Inviting Consultants, Visiting Specialists, and Scholars. Their compensation alrezldgem
remuneration and living costs so no additional speaking fees, consulting fees, reviewer fees,
consulting fees and living costs shall be paid.

9. Other related regulations can be found at the Office of Accounting homepage
(http://acc.nsysu.edu.jw

Service Unit:2nd Division, Office of Accounting 2077

lll. Ministry of Science and Technology Project Funding

(Legal basisfiMinistry of Science and Technolodgynded Research Project Funding Guidelinets.)
1. In addition to the Common Funding Claim Guidelines, particular attention should paid to the
following matters during project execution:
(1) Rules on subsidized topical research projects:
1. Ministry of Science and Technologynded Research Project Fundingi@line®
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2. Funding Principles for Ministry of Science and Technoldgyded Research Projects
3. Rules about hiring MOST research assistants
4. Research project subsidy contract and letter of agreement

5. Other related Ministry of Science and Technology regulations
(2) Funding provided by the Ministry of Science and Technology (MoST) (including management

fees) may not be used towards the following expenses:

1. Expenditure not related to the research project or outside of the execution period.

2. Advance payments for atiyng unrelated to MoST subsidies.

3. Purchase of land or any materials and existing equipment already in the inventory of the
execution agency.

4. Consolation payments or gifts.

5. Socialization costs (except to pay for meals provided where meetings hostedpogj¢ice
run into meal times), fines, monetary gifts, donations and all private vehicles.

6. The building, purchase or leasing of vehicles and houses, or the maintenance and repair of
buildings and furniture.

(3) Personnel not related to the project may ndter@aims for expenses through the project. This
includes travel expenses, symposium registration fees, accident insurance etc.

(4) When symposiums or presentation of results are hosted for -fo8&d research projects
(including individual and integrategbrojects), theprincipal investigatqgr coleader, related
personnel and agency personnel may not apply for attendance fees, review fees, work fees
hosting fees, referral fees, consulting fees, assessment fees or paper publishing fees (Ministry of
Scienceand Technology, TaHui-ZhongEr Letter No. 0970051300, August 7, 2008)

(5) If the MoST approved a partial transfer of funding for execution by the agency of the project
co-leader, the cdeader and all personnel within their agency may not collectdsttee fees or
review fees from the transferred project funding (Ministry of Science and Technology,
Tai-Hui-ZhongEr Letter No. 0990090265, December 21, 2010)

(6) For survey fees, review and writing fees, in addition to a receipt from the recipient thenpay
scale should also be included. Writing fees should be processed in accordance with the
fiRegulations for Paying Attendance, Writing and Editing Fees of Central Government Agencies
and Schools.

(7) Claims for international telephone call costs shopkt#y the calling parties, reason for call and
its direct link to project execution.

(8) Purchasing of financial or labor services should be handled in accordance with the Procurement
Act or regulations related science and technology procurement. Brgalangrements down
into multiple lots to bypass the procurement access is prohibited.

(9) In accordance with thi@Payment for the Foreign Consultants, Professionals, and Scholars during
Working in Taiwar rules, living costs are calculated in days starfirmm the day that the
foreign consultant, professional or scholar arrived in Taiwan, and ending on the day of their
departure from Taiwan.

(10) Full (Part) time assistants and temporary workers:
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1.Full-time assistant: Must work futime for the researclproject and may not also work
parttime in other project roles. Except for-service Master program or-service Bachelor
program students working fefime in the research project, current employees and students may
not serve as fullime assistants.

2.Parttime assistant: (1) may only employ pgsaduate and graduate research students related
to the nature of the project as research student assistants; (2) may only employ undergraduate c
specialist students related to the nature of the project asguadeate student assistants; (3) if
personnel from the University or other agengesstablishment is to be employed as a lecturer
or teaching assistant then they must be necessary to the project.

3.Those who are already a faiine assistant in a MoSTgearch project may not be appointed as
a temporary worker.

4.If a new research student has not yet registered and so their student status is not available fo
determining whether their project participation is for study or for work, the project theyavish t
join may employ them as a temporary worker.

5.Mainland students may not be employed as project assistantipgagssistants or temporary
workers. Nor may financial assistance or scholarships be paid to Mainland students from the
project grant (inclucthg management fees).

6.Compensation for pattime assistants employed by Moefihded research projects may not
exceed the following scale:
(1) Ph.D. Program: Approved candidates may not exceed $34,000; potential candidates may not
exceed $30,000; (2) Gaaate student: No more than $10,000; (3) Undergraduate student: No
more than $6,000.

7. Temporary workers shall submiti/ork Logd when collecting their pay. The pay scale should

also be indicated.

(11) Additional subsidies, change of expenditure purpase transfer of funds
For subsidy items that were not originally approved (business costs, research equipment costs
overseas travel allowance) but have now been found to be necessary during project execution, the
executing agency should first apply foro®IT approval on their inclusion. The required funding
can then be transferred from other subsidy items. Additional funding for research equipment less
than $50,000 in total can however go through the executing agency's internal administrative

procedure andoes not have to be reported to the MoST.

If a change to expenditures within the same subsidy category are determined to be necessarn
during project execution, the execution agency, it may be changed directly through th&sagency
own internal administrate procedure and the required funds adjusted within the subsidy
category. Any funds leftover from project funds approved for-gosiuate researchers may not

64



National Sun Yat -sen University Academic Year 2016 Faculty =~ Handbook

be used for other purposes.

For those applying for a change to equipment costs under the ysevie, if the change is for
equipment with a unit price in excess of NT$500,000 then this must registered online with the
MoST.

The execution agency should compile all changes to expenditure purpose and funding in the
project under the two rules abovetlae end of the project and submit the summary to the MoST

for reference.

If funds in any subsidy category must be combined with another subsidy category due to the
needs of the research project, if the total amount of incoming or outgoing funds dessewsut

50% of the amount originally approved for that category in the project then the executing agency
may make the change through its internal administrative procedure. If the total amount of

incoming and outgoing funds for any category exceeds 50%eocamount originally approved

for that category in the project then the executing agency must seek the approval of the MoST
before the funds can be transferred.

If the total amount of research equipment funding after the transfer of incoming fundghsiess
$50,000 in total, it may be processed through the executing agency's internal administrative

procedure and does not have to be reported to the MoST.

Funding from other subsidy categories may not be transferred into management fees.
The transfer offunding is limited to within the same research project. No funds may be

transferred between different research projects.

(12) Personnel assigned to attending an international academic conference to present a research pap
delivery or speech or chair tloenference may be unable to attend due to circumstances. If they
had already paid the registration fee or commissioned a travel agency to arrange their oversea:s
travel and is therefore liable for compensation on travel expenses, if the matter is aatttbe f
the personnel in question then they eaply through the schaisl internal process for approval
on payment out of the projé@stoverseas travel allowance category (MoSTBgeZhong Letter
No. 1040065531, September 11, 2015)

(13) If personnel traaling overseasiave already received other MoST funding for the same reason
(e.g. Project subsidies for overseas travel received in accordance with Directions governing
MoST subsidies for domestic scholars attending international conferences, Directiensrgp
subsidies for groups attending the conferences of international academic societies, Directions
governing subsidies for domestic research students attending international conferences, Directors
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for subsidy of shorterm overseas research by scidgatend specialists, Directions for subsidy of
missiorroriented overseas team research projects, or Directions for subsidy ofstcaitss
scientific and academic conferences.... Etc.) theeparate claim for overseas funding may not
be made in the MoSTesearch project plafiMoST TatHui-ZhongEr Letter No. 1010063125,
September 18, 2012)

(14) Funding summary:

1.Please include (1) MoST Research Project Closure Notice; (2) Project Operating Statement x 3
copies (register online through MoST academic aege service network); (3) Summary of
Changes to Expenditure Purpose x 2 copies; (4) Assistant Personn¢infpaassistants and
temporary workers) Employment Form. If the employed is not a student at the University then
please include student ID docuntegion. If the employed is a lecturer, assistant (or equivalent)
then please include photocopies of documentation such as the lecturer certificate, teaching
assistant certificate, or letter of documentation; (5) Budget approval form; (6) Project
Application.

2. The funding summary and research report must be submitted 3 months after the project period
Any leftover or unused funds from each research project that must be returned should also be
returned at the same time (MoST -Faii-ZhongEr Letter No. 101039063, June 19, 2012,
MoST TatHui-ZhongEr Letter No. 1020035470, June 11, 2013); if funding summary is not
completed within the given time, no more projects will be approved for ptivecipal
investigatorbefore the current project is closed; those fadtto achieve closure one year
beyond the project period will have the project subsidy deducted from future project funds. This
will be treated as the return of funds from the outstanding project, and the outstanding project
will be closed. (MoST TaHui-ZhongEr Letter No. 1000034115, May 23, 2011, MoST
Tai-Hui-ZhongEr Letter No. 1010079855A, December 6, 2012).

(15) Flexible spending account (MoST -Fi-ZhongEr Letter No. 1010071206, October 26, 2012)
1.Applies in principle to all researatrientedprojects and can be included by the MoST based on
consideration of each projéstattributes. A flexible spending account will be automatically
authorized to eligible projects bdbes not apply if not listed on the approved list

2. The cap is 2% of eagirojects total annual funding and no more than $25,000. No further
adjustments will be made if additional funding was given (or taken away) during the project
period.

3. Purpose of expenditure:

(1) Flexibility in purpose of expenditure is fagorojectrelated transportatign dining
receptions and qifts for foreign visitorsr international exchange#ny items involving

current regulations for which standard rules have been set by the Executive Yuan shall be

bound by such rules wunless an exemption appli@¢eference URL:
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http://acc.nsysu.edu.tw/files/AAD1814.php).
(2) Costs involved in dining receptions and gifts for foreign visitors are not bound by Article 4,
paragraph 4, and Article 5 of the Funding Principles for Méi8ided Research Projects.

(3) In the exemptions from Executive Yuan rules, the recruitment of foreign experts and
academics shall list the difference between the actual expenditure and the standard set by
the Executive Yuan. Total expenditure under all categories shall be listed theder
flexible spending account.

4. Please selegiOperating expenses (flexible account) when claiming expeths#sg online

requisition.AClaim under flexible spending accoarghould also be indicated in the Purpose
field.

5. The original documentation f@xpenditures should still be attached in accordance with the
Management Guidelines for the Disposal of Expenditure Vouchers for verification purposes.
Theprincipal investigatoshall take responsibility for its accuracy.

6. May only be used during thegpect period. Unused credit will not be retained at the end of the
project.

7. May not be transferred for the use of another agency.

(16) New regulations governing muitear projects

1. The entire project will only have 1 project ID throughout itsihiet (the last 3 digits in the
project ID for 3year projects will be MY3 for example). All project funding before project
closure can still be used before the end of the project period. If additional funding is needed in
the 2nd or 3rd year of the projean application may be submitted to the MoST once the
project commences for that year.

2. During the execution of a mulgear project, if thgrincipal investigatowishes to draw on the
funding items from the 2nd or 3rd year of the project before theylae, the approval of the
University is required before adjustments can be made to the allocated funding.

3. Calculation of funding transfer (incoming or outgoing) percentages in-yeaiti research
projects is based on the total amount approved for eabkidy category (operating costs,
research equipment costs) for the entire project.

4. When funds are released for the 2nd and 3rd year of the project, the execution agency shoulc
examine the expenditure percentage (actual amount spent/amount reléasact) projeds
released funding. Project expenditure percentage must exceed 70% or the reason for not
reaching 70% has been accepted by the MoST for nexisylesding to be released. When the
execution agency applies for the release of the 1st trafda@ds for the 2nd and 3rd year of
the project, it must attach a detailed summary of how previously released funding in each

project was used in its application to the MoST.
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2. Compilation of common errors in esite audits of expenditure vouchers foo$-funded research
projects

(1) The name of the product on some of the invoices does not match what was actually purchased.
This constitutes false claiming of expenses.

(2) Some of the uniform invoices from product purchases are not in chronological Tdridedoes
not comply with the Regulations Governing the Use of Uniform Invoices.

(3) Claims under categories that fall outside of project subsidies, claim for general management costs
or expenditure outside of the execution period.

(4) Some of the puresing failed to comply with the Procurement Act or related scientific
procurement regulations.

(5) Purchasing of research equipment not approved for the project, failure to follow the administrative
procedure to gain approval for change of research equippugchases, or the concentration of
purchases around the end of the project period.

(6) Claiming of travel expenses for personnel not related to the project, and failure to claim travel
expenses in accordance with the Directions of the Domestic TralesVakice Disbursement and
Directions of the Overseas Travel Allowance Disbursement.

(7) Purchasing large quantities of DIY computer components under the operational expenses category
This raises suspicions of bypassing asset management.

(8) Failure to folow MoST regulations in the hiring of assistant personnel and paying excessive
compensation to assistant personnel.

(9) Management expenses does not comply with the relevant government regulations.

(10) Not including the relevant vouchers in the funding mamy in accordance with the
fiManagement Guidelines for The Disposal of Expenditure Vouther.

(11) Failure to travel by the national carrier on overseas travel and flying by a foreign carrier without
approval from the head of the agency.

Service Unit: 3rdDivision, Office of Accounting 2076, 2085

V. Precautions on Funding Summaries for noAMoST
Industrial -Academic Research Projects

In addition to the Common Funding Claim Guidelines, particular attention should paid to the
following matters during the egation of commissioned (entrusted) projects:

1.The original proofs of expenditure for commissioned (entrusted) projects should all be listed under the
industriatacademic cooperation of the University Fund regardless of whether they need to be sent to
thecommissioning agency or not.

2. The budget and execution period for commissioned (entrusted) projects shall be governed by the term
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of the contract.

. The unit undertaking the commission must read carefully through the commission correspondence ot
contract terms to avoid funding cuts or penalties.

. Once the budget for a commissioned (entrusted) project has been approved the commissioning uni
expenditures should comply with the approved categories. If a transfer of funding is necessary during
the projet period then comply with the transfer process and proportions set by the commissioning
unit.

. The auditing of commissioned (entrusted) profantsome and expenditures shall be governed by the
terms of the commissioning unit or contract. The abovesrgjoverning common guidelines for
funding expenditure and summary reports shall apply unless otherwise specified.

. Commissioned (entrusted) projects may not be used for the following expenditures:

(1)Expenditure that does not match the project budget.

(2)Purchase of existing equipment or materials already in the inventory of the project execution unit.

(3)Socialization costs, monetary gifts, donations, fines, loan interest payments and all indatef
expenses.

. The procurement procedure for coragsmned (entrusted) projects should follow the rules set out by
the Government Procurement Act and its-Eaves.

. The accounting reports required for the execution of commissioned (entrusted) projects should follow
the format specified in their contracts

. For rules relating to the execution of commissioned (entrusted) projects, please reféiNBYB&

Key Points of Operations on NeMoST IndustryAcademia Collaboration Plarfcan be downloaded
from the Office of Industrial Cooperation and Continultducation Affairs homepage).

10. The procedure for setting up commissioned (entrusted) projects can be found under the Accounting

Rules for NoAMoST IndustryAcademia Collaboration in thBNSYSU Budgeting and Accounting

Operations Standard Operating Pahaoe (SOP) Handboadk

Service Unit:1st Division, Office of Accounting 2079

14. Science and Research Procurement

To improve procurement efficiency and promote the research and development of science and
technology, the NSYSU Guidelines for Science argsdarch Procurement were defined by the
University in accordance with the Fundamental Science and Technology Act and the Regulations
Governing Procurements for Scientific and Technological Research and Development. Under the
NSYSU Guidelines for Science @rmResearch Procurement, procurements of less than NT$1,000,000
do not have to go through the public tender process. The requisitioning unit may acquire a quote or
proposal from more than one vendor then contact the vendor directly for procurement. Reotsirem

over NT$1,000,000 should go through the public tender and review process, or be conducted as ¢
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limited tender if the relevant rules apply.
Science and research procurement URL:
http://adminsupport.oga.nsysu.edu.tw/filesf104210167.php

Service Unit:Administrative Servces Division, Office of General Affairs 2354

15. Support Enrollment Related Activities

1. Assistance with exam supervision and marketing as well as s@igpentoliment related activities by
faculty members can count towards the counseling and service category of faculty evaluations in eact
academic year.

2. The Universitgs Master program admission exam, the general scholastic ability test commissioned by
the College Entrance Examination Center, the Advanced Subjects Test and the Test of English
Listening Comprehension are importance sources of student enrollments. The participation of
numerous exam supervisors is needed. All-tiolle faculty members onhé establishment are
expected to serve as exam supervisors unless an exemption is granted on the grounds of ill health c
other special circumstances. The full cooperation and support of the faculty is encouraged.

3. Please avoid participating in the exaation activities such as exam setting, marking, review,
interview and supervision if any one of the following situations apply:

(1) A spouse or a relative by blood or marriage within the third degree is sitting the admission exam.
(2) Where a financial tationship or other interests exists with certain students taking the exam that

may affect the fairness of marking.
(3) Those who teach in related tutoring classes.

® B in 2141
Service Unit:Admission and Testing Information Division, Office of Academic Affairs 2141

16. Mentor System

1. Purpose: 1st and 2nd year university students have just entered an important part of their learning
career. In addition to tireacademic studies, students also need proper guidance from mentors in their
lifestyle, emotional, club, intguersonal and career developments. We are very thankful to all mentors
who provided students with guidance in the past, and new teachers aye al@eome to join the
mentoring ranks.

2. Mentor fees and teachstiudent activity fees: The University's mentoring schemes pays mentoring
fees to mentors based on the number of students they mentor. Undergraduate mentors (including
degree programs): Eachentor is paid $850 per semester per student mentored. Graduate mentors
(including degree programs): Each mentor is paid $550 per graduate student each semester. Colleg
andinstitute mentors: Mentoring fees are paid based on the number of actual stueletaied. Head
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of department mentors: Mentoring activity fees are paid based on pay grade with two hours per week,
and 18 weeks per semester. Each mentor should in principle not mentor more than 30 students pe
semester. Mentors can also apply fiMentor activity fee® ($110 per student per semester) and
fiMentor workshop fe@sto host teachestudent friendship activities.

3. Mentor Portfolio System: Mentors can also access the NSYSU Student Affairs Information System
(URL: http://sis.nsysu.edu.tw) undére NSYSU Office of Student Affairs (mentor account is the
national ID number, the password is the same as the one used for the NSYSU Sin@la Bigmal
Systend). Upon logging in, the mentor can click 8&tudent Roll Queryor iMentored Student List
to provide reatime online counseling to students under their care.This helps to promote
teachesstudent interaction.

4. Recognition of Outstanding Mentors: THARegulations of Mentor Awardswere established to
rewad excellent mentors. 9 outstanding nugatare selected every semester and presented with an
award plaque and prize of NT$20,000 by the university president during key meetings or ceremonies.
The stories of the excellent teachers will also be published in the University publication; their cases
will be studied during Universitievel mentor meetings and their names recorded on the Wall of
Fame of the Art Center.

Service Unit: Counseling & Career Development Division, Office of Student Affairs 2231

17. Mentor Responsibilities (Extract from the NSYSU Implementation
Regulations of the Mentoring System)

1. Mentors shall acquire a sufficient understanding of studemisrests, hobbies, talents, attitude
towards studying, and family backgrounds to support their mentoring of students.

2. Mentors shih assist students with course selection, participation in -@xtmacular activities and
future career development. They shall also help students cope with academic, lifestyle, relationship
and psychological issues.

3. Apart fromfAMentor Time, mentors Bould use their free time to participate in their studidrdsel,
camping, touring, visiting, picnic, social, discussion, forum and social service activities, and provide
guidance when necessary.

4. Mentors should speak to individual students at leagttinwes each semester and note matters of
interest in théiStudent Affairs Information Systera If a student runs into serious difficulties, follow
the ACounseling & Career Development Division Process for Collaboration with Mentors in
Emergency Situatiad and work with the office of Student Affairs to handle the case.

5. Attend case meetings for assigned students and related internal/external mentor meetings.

6. Mentors may apply to the Office of Student Affairs for students to be rewarded for exgetlence
disciplined for serious violations.

7. Mentors should direct students to completefiBtident Mentoring Activity Report Fomafter a

student mentoring event is completed and submit them to the Counseling & Career Development
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Division at the Office bStudent Affairs for compilation.

8. Mentors should attend mentor competency workshops organized by the Ministry of Education or the
University where possible to enhance their professional mentoring skills.

9. Oher mentoring activities for protecting dent rights.

Service Unit: Counseling & Career Development DivisiOffjce of Student Affair231

Incentives and Subsidies
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1. Academic Research ([ The following Office of Research and
Development incentive and subsidy standards shaik in line with the latest regulations)

Application for Highlight Funding (Available for full -time faculty members

only)

Under the NSYSURGuidelines Governing Support for Academic Research Highbghtew

faculty members must be incoming faculty membehnsse appointment has been approved by the
department (institute) and college faculty education committee. They must have also been
allocated funding for books, instrumentation or other resources by the college or department
(institute). The application mude completed between the day after their arrival, through to the
University's second deadline for applications in the following vyear; subsidies for
instrumentation/equipment and common resources (capital asset category) shall also be provided
for faculty members recognized for research excellence, MoST-Vagled instruments or
common inteffaculty resources, large integrated research projects or the specialty research cluster
program. Full-time NSYSU faculty members who are thprincipal investigator of
industryacademic cooperation or technology transfer projects may apply for external grants or
subsidies towards the operating expenses needed by the University for undertaking
industryacademia cooperation or technology transfer projects (routine expmEiegory).
Interested applicants should read through the relevant application information provided in ORD
web announcements as well the guidelines and applications attached to posts. Please take note of
the application deadline (first week, of the semesidce a year).

Service Unit: Division of Research Planning, Office of Research and Development 2606

Reward for Publication of Acadmiec Journal Papers and Special Subject Books
(Limited to full -time faculty members who have not received afloutstanding
teaching® (or higher) reward or students (first author)

This reward is distributed in accordance with the NSY&uidelines Governing Rewards for

Publication of Academic Journal Papers and Special Subject Bdakktime faculty members of

the NSYSU, &culty who have not received a reward for outstanding teaching (or higher) during
the year, jointly appointed external faculty members and students (Ph.D. Students must not have
received research scholarship or assistance during the year) are eligibihe fieward. The
justification of the reward shall be academic research papers issued or published under the name of
NSYSU in an academic journal in the previous year (SCIE, SSCI, AHCI, TSSCI, THCI Core),
special subject books or monograms, or researchrpg@oblished under the name of NSYSU (in

any year) that was listed as a HiCi Paper in the previous year. The Office of Research and
Development shall issue a request for confirmation around the end of August each year.
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Service Unit: Division of ResearcHdmning,Office of Research and Developme@e06

Reward for Joint Publication of Academic Journal Papers and Special Subject
Books with the Kaohsiung Medical University (Only open to fultime faculty
members ceappointed by the NSYSU and KMU)

In accordane with thefiGuidelines Governing Rewards for Joint Publication of Academic Journal

Papers and Special Subject Books with Kaohsiung Medical Univgrdiig reward is distributed

to full-time faculty members eappointed by the NSYSU and KMU. The rewandteria is
identical to thefiGuidelines Governing Rewards for Publication of Academic Journal Papers and
Special Subject Booksand the Office of Research and Development shall issue a request for
confirmation around the end of August each year.

Service Uiit: Division of Research Plannin@ffice of Research and Developm@606

Application for Outstanding Research Award and YoungScholar Award (Only
open to full-time faculty members)
Please read carefully through the application criteria and rules att&whlee notice sent by this

Office. Please also take not of the deadline for applications (end of March each year). (Please visit
the Office of Research and Development website: External/Internal Rewards/ Internal
RewardstNSYSU Regulations for OutstandjiResearch Award and Young Scholar Avéard
**Applications for the Young Scholar Award are limited to ftithe faculty members under the

age of 45 (inclusive) with been with thimiversity between 3 ~ 5 years.

Service Unit:Division of Research Plannin@ffice of Research and Developm&®05

Top University Strateqgic Alliance Overseas Academic Collaboration Program
(only open to full-timef aculty members)
To cultivate the outstanding talents in specialized fields needed for the future development of the

R.O.C. and top international universities, the Top University Strategic Alliance (TUSA) selects
talented people (researchers, educators, Ph.D. Researchers) for travel to top foreign universities for
visits, advanced studies and participation in researgjeqis. The initiative aims to enhance the
tertiary education standards and national competitiveness of RITb&program is carried out in
accordance with correspondence issued by the Ministry of Education in the second half of each
year. (Please visithe NSYSU Aim for the Top University Project webpage/Top University
Strategic Alliance Candidategead thefi Top University Strategic Alliance Program of Selecting
Teachers and Researchers for Visiting, Advanced Studies, and Research Participation.

Senice Unit: Aim for the Top University Plan Office 2664
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Incentives for Outcomes Derived from the Shanhai Forum & UCSD
Symposium (open to fulltime faculty members only)
Please read carefully through the application criteria and rules attached to thesewtibg this

Office. Please also take not of the deadline for applications. (Please visit the Office of Research
and Development Website: Regulations and Forms/Shanhai and UCSD Incentive Program)/Read
through the revised 201f@ncentives for Outcomes Dgad from the Shanhai Forum & UCSD
Symposiund). This initiative is a trial program for 2016. Continuation in subsequent years will be

based on funding and performance.

Service Unit: Global Academic Research Collaboration Center, Office of Research atapDevrd 2612

Applications for Inter -University Research Projects between the NSYSU, KMU,
NUK, NKMU, and NPUST (only open to full-time faculty members)
To encourage NSYSU faculty members to engage in-umissersity research projects, the NSYSU

and partne universities have allocated funding for subsidizing joint research projects involving
members from both faculties. The Office of Research Planning shall issue a public request for
research proposals at the end of each year based on the amount of tyrfivedsng available.
(Please visit the Office of Research and Development website: External/Internal Rewards/ Internal
RewardstNSYSU Guidelines for Joint Research Projects with Other Unive®ities

Service Unit: Division of Project Promotio@ffice of Research and Developme215

Flexible Compensation for Recruitment and Retention of Special and
Outstanding Talents (only open to fultime faculty members)

Please read carefully through the relevant regulations and application criteria provided on the
Office of Research and Development website. (Please visit the Office of Research and
Development website: External/Internal Rewards/ Internal Revé83%/SU Implementation
Regulations for Recruitment and Retention of Special and Outstanding T@ldrits.reward

categories and implementation units for these regulations are as follow:

1. Distinguished professors, exceptional teachers (teaching category) and outstanding teachers
Implementation unit: Teaching and Learning Development Center, Office ofeAgadAffairs
(ext. 2167)

2. Chair professors, distinguished professors, and exceptional teachers (academic research
category), distinguished young scholar, academic research award recipients, reward for
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recruitment and retention of special and outstanthients and new faculty memberService

unit: Division of Research Planning, Office of Research and Development (ext. 2605).
3.Distinguished professors and exceptional teachers (ineagsidemic cooperation category), and

industryacademia research ekeat recipient- Service Unit: Office of Industrial Collaboration and

Continuing Education Affairs (ext. 2620).
Service Unit: Division of Research Plannif@ffice of Research and Developme&ei05

Reward for Recruitment of Outstanding Domestic Scholars iad New Faculty
Members (only open to fulttime faculty members)
The reward is targeted at personnel recruited by the University from other domestic public/private

universities or academic research organizations (institutions). It includes rewards fiamestru

of outstanding domestic scholars and new faculty members. Please read through carefully through
the Office of Research and Development website for the relevant regulations and application
criteria. (Please visit the Office of Research and Developwebsite: External/Internal Rewards/
Internal RewardeNSYSU Guidelines for the Recruitment of Outstanding Domestic Scholars and

New Faculty Member3y
Service Unit: Division of Research Plannit@ffice of Research and Developma&e05

Subsidies for Ediing of English Research Bpers by New Faculty Members
For new faculty members who submit research papers authored under the name of the NSYSU to

the SCI, SSCI, or AHCI journal, if the paper was ranked in the top 40% for Impact Factory by the
application dedline for academic activity subsidies, then they may apply for an editing subsidy for
the English paper. The maximum subsidy for each paper is capped at 0.5 radix units. Please note
the application deadlines (5/01 ~ 5/15, 10/01 ~ 10/15) given in thesporréence from this Office

as well as the required materials. (Please visit the Office of Research and Development website to
read through th@NSYSU Regulations Governing Subsidy for Academic Activiias well as the

related subsidy principles and pratians)

Service Unit:Division of Research Plannin@ffice of Research and Developm@®08

Research Paper Publication Subsidy
For SCI papers published in a journal under any subject category of JCR, research papers if the

paper was rankkin the top 20% for Impact Factory by the application deadline for academic
activity subsidies, then they may apply for a subsidy towardsiythge chargelevied by the
journal. The maximum subsidy for each paper is capped at 1.6 radix units. Pleaghenote
application deadlines (5/01 ~ 5/15, 10/01 ~ 10/15) given in the correspondence from this Office as
well as the required materials. (Please visit the Office of Research and Development website to

read through th@NSYSU Regulations Governing Subsidy fscademic Activitie® as well as the
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related subsidy principles and precautions)
Service Unit:Division of Research Plannin@ffice of Research and Developme®a08

Travel Allowance for Overseas Conferences and Business Trips

Those whose applied to the MoST and other units but did not receive an external subsidy may

make an application to the University. The maximum subsidy is capped at 3 radix units. Please
note the application deadlines (5/65/15, 10/01 ~ 10/15) given in the correspondence from this
Office as well as the required materials. (Please visit the Office of Research and Development
website to read through ti®lSYSU Regulations Governing Subsidy for Academic Activitias

well as the related subsidy principles and precautions)

Service Unit: Division of Research Plannigffice of Research and Developme®ds

Travel Allowance Subsidies for Sister Universities/International Academic

Exchanges
Subsidies are provided for coopépat agreements signed with overseas academic units with the

approval of the Office of International Affairs. The maximum subsidy is capped at 4 radix units.
Please note the application deadlines (5/01 ~ 5/15, 10/01 ~ 10/15) given in the correspondence
from this Office as well as the required materials. (Please visit the Office of Research and
Development website to read through iNSYSU Regulations Governing Subsidy for Academic

Activitieso as well as the related subsidy principles and precautions)

Service Unit: Division of Research Plannirgffice of Research and Developm260g

Subsidies for Academic Books

In accordance with the NSYStGuidelines for Book Publication Subsidies request for drafts is

sent out to faculynembers by this Office at ¢hstart of each semester. An application may be
submitted for all writings that satisfy the criteria set in Article 3, Paragraph 1 of the subsidy
guidelinesfiScope of subsidies: Special subject books and annotation of classics (not including text
books, tanslated works and collected papers) published under these guidelines are limited to
previously unpublished works in Chinese or English that comply with the Copyrighd Act.
Approved applications will receive up to NT$10,000 in publication subsidies.

Service Unit: Division of Project Promotioi@ffice of Research and Developmei®l5

Encouraging Teachers to Apply for MoST Research Project Grants

In accordance with the UniversisfiGuidelines on Encouraging Teachers to Apply for Ministry of
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Science and Tdmology Research Project Gramtsa notice is sent out by this Office in
mid-October each year to all faculty members. Anyone who satisfies the criteria set out in Article 3
of the Guidelines may submit an application to their college (Center for Generzdtion) before

the given deadline. Each applicant may receive the subsidy up to two times. The amount of
subsidy awarded to each person each time shall be capped at $60,000.

Service Unit: Division of Project Promotio@ffice of Research and Developmeil3

Aim for the Top University Plan

A total grant of approximately $900 million was awarded to the University for the period of April,
2014 through December, 2016, by the Ministry of Education ufitidre Aim for the Top
University PlarO Due to a tighteing in government funding, actual funding will be decreased
annual from the level of 2013 funding according to the following ratios: 85% ($340 million), 75%
($300 million) and 65% (%260 million). NSYSU plan website:
http://b20.nsysu.edu.tw/bin/home.phpelimplementation organization for this plan is organized
as follows: Teaching Excellence Team (Owner unit: Office of Academic Affairs), Research
Excellence Team (Owner unit: Office of Research and Development), International Mobility Team
(Owner unit: Offce of International Affairs) and the Industry Collaboration Team (Owner unit:
Office of Industrial Collaboration and Continuing Education Affairs).

This plan falls under the category of competitive funding so great importance is attached to
academic andesearch performance. The Research Excellence Team encompasses two Ministry of
Education approved research centers, these being thd?Asiic Ocean Research Center and the
Electronic Commerce and Internet Society Research Center. It also includeg$e@gh centers
authorized by the University: Massive MIMO Antenna system Research Center, Medical Science
and Technology Center, Center for Functional Crystalline and@tgstalline Complex, Centre

for Humanities Innovation and Social Practices, and idlisltiplinary and Data Science Research
Center.

Service Unit: Aim for the Top University Plan Office 2663, 2664, 2665

Susbisdy for Common Laboratory and Instrumentation Seminars (Workshops)
To encourage the Common Laboratory to promote its instrumentgiwices, this Office notifies

the Common Laboratory each year that a subsidy of up to NT$10,000 per session is available for
instrumentatiorrelated study activities. The scope of subsidy includes external instructor fees,
temporary worker costs, printj costs, stationery costs, postage, food costs and meeting venue
costs. The applicant unit should submit the application form, particisgisatures, event posters

or other eventelated information to the Office of Research and Development withimongh of
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the event so their application for subsidies can be processed.

Service Unit: Division of Project Promotion, Office of Research and Development 2661

Joint Center for High Valued Instruments
The Center currently has 17 instruments availablefiside use. Each instrument is installed in

their corresponding department, institute, and center based on their nature. All have supervising
professors and technicians assigned to provide technical consultation and instrument operation.
Interested unit®r individuals are welcome to book their use in accordance with the MoST and
relevant laboratory regulations; instrumentation information, terms of use and contact details are
all posted on the dedicated webpage:

http://khvic.nsysu.edu.tw/khvic/

Service Unit: Division of Project Promotion, Office of Research and Development 2661

2. Applying for Ministry of Science and Technology Projects (See

attached table for detailg ([ Applications shall be governedby the latest
regulations published on the MoST website)

MoST project: The project categories that new faculty members at the University can apply to the
MoST (URL: http://www.most.gov.tw/) for include:

(1) Undergraduate research projecf®) New personel reviewonrequest projecis(3) New
personnel topical research projgd) General research projects. The details are provided in the

table below:
Proiect Undergraduate New personnel ge?g;ﬁ;i%gm General
Cat eJ or student review-on-request projects P roiects topical research projec
90V | research projects 1 ayplication onl _proj More than 5 years
proj P y (Within 5 years) y
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Students: Secon
year (or higher)
students who have
confirmed
supervising
professor for their
research.

' Supervsing
professor: Those
who are qualified a

New or current personnel who
satisfy the criteria but had not
previously applied for a MoST
research project may submit a
research proposal for
review-on-request within 3 years
their appointment or the conferra
of Ph.D. Degree. This type of
application may only be used ong
' Those who had served
previously as a principal

Those who had
taught or engaged i
research overseas
a full-time basis
within the last five
years, or those wha
became fultime
teachers or
researchers within
five yearsof
receiving their Ph.D
Degree, may apply

Those vho qualify as
principal investigators.

principal investigator on a MoST project, - ay di
Eligibility |investigators on  [taught or engaged in research wqfor this project is
MoST topical overseas for more than one year|they are qualified a
research project arlbefore being recruited to return tqPrincipal
willing to provide |Taiwan and had not applied for a//nvestigators.
the student with  |MoST research project since thejPersonnel who hav
research equipmerreturn, maysubmit a research ~ |More than five year
(including proposal for revievonrrequest  |Of €xperience in tot
instruments and  |within one year of their from full-time
books) and appointment date. This type of |t€aching or researc
guidance for their |application may only be used onq@'€ Not considered
research. *Please refer to Article 10 of thgP€ NeW personnel.
fiIMoST Guidelines of Research
Project Funding
Early February | The application should be Late December Late December
(Actual application |submitted within the deadline (Actual application |(Actual application
deadline shall be alspecified in the requirements for |[deadline shall be agdeadline shall be as
announced by the aforementioned announced by Officlannounced by Office of
Office of Research|review-on-request project. of Resarch and Research and
and Development) ' Once the application has been|Development) Development)
NSYSU submitted online through the Mo (Application
Application website, please notify the
Deadline department (institute) offe to prin
the AApplication List (sample
sheet) for coiuntesigning by the
head of the department (institute
before forwarding the document {
this Office for processing.
Please gotothe | Please go tothe MoST Please go to the |Please go to the MoST
MoST homepag® |homepagés iAcademic Research|MoST homepag®s |homepagés iAcademic
fifAcademic Service Portal/ click onfiCreate |ffAcademic ReearcliResearch Service
Research Service |Account/ Register online as Service Portal i |Portab fisekct status a
Portab/ click on |Research personnel, then apply i1select status as fiResearcher and
fiResearcheand  |accoum and password. fiResearcher and |Studend, enter the
Application |Student Logio, | oAcademic Research Service |Studend, enter the |account and password
Method |enter the account account and then log intofiTopical

and password, ther
fill out and submit
the application
online,

Portaf¥ select status dResearche
andStudend, enter the account ai
passwordhen log intofiTopical
Research Projegto fill out and
submit application online

password then log
into fiTopical
Research Projegto
fill out and submit
application online.

Research Projeto fill
out and submit
application online.
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¢

Applications are [For more details, please visit the |Applications are  |Applications are opene

opened around  |[MoST homepagend click on opened beveen between October ~
early January. flfAcademic Resea c /Majpical October ~ Decemb¢December
(Application time |Research Projects (Application time  |(Application time shall
shall beas RegulationfGuidelines of Resear(shall beas beas announced by
announced by Project Funding announced by MoST).

MoST). MoST).

¢

For more details
please visit the
MoST website and
click onfAcademic
Researclf Subsidy
and ncentive
regulations and
forms  Subsidy for
topical research
projects
Undergraduate
research
projectsGuidelines
for undergraduate
research projects

Remarks

Attachment Table 1

3. General Notice Regarding Ministry of Science and Teclulogy
Research Pl‘OjeCtS(c[ The latest applications published on the MoST website shall
apply)

(1) Those who need to attend overseas conferesim®gd include this in their topical research project

application if possibleln special circumstances (e.g. Attending an internatiafitdréal committee

meeting, no topical research project was submitted, or the project application was not approved) an
application may be made under the MofDirections governing MOST subsidies for domestic
scholars attending international conferentes.

(2) Applications for change to project funding or extension to project period must be submitted during
the project execution period; for muitear research projects however an application to extend the
project period can be submitted in its final year.jéuts may be extended by up to one year except
in special circumstances; no additional funding will be provided for the extended period.

(3) Multi-year topical research projects: A progress report must be submitted online through the MoST
website each yeawo months before the end of each phase to facilitate review of project funding
for the following year.

(4) Projects where the execution periods overlap by more than 3 months (including extensions
approved by the MoST) should count towards in the prihdipgestigatoés portfolio of MoST
topical research projects unless it is specifically excluded from the general topical research project
count by MoST rules.
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(5) The principal investigator must submit electronic files for the research report and ovesggds

report through the MoST website within 3 months of a research project being concluded: (for the

research report format please refer to the MoST homepage / Academic Research / Topical Researc

Projects / Download Forms)

1. Except for sensitive resea projects, all research reports should be made available for public
inquiry. The publication of research that involves patents, other intellectual property, and
unpublished papers may be deferred by no more than 2 years starting from the end oéthe proj
execution period. Exemptions may be made with the approval of the MoST.

2. Those who received funding for visits to Taiwan by foreign academics should submit a final
report on the results of the visit.

3. Those who received funding for engaging innmé¢ional cooperation, research abroad, overseas
visits and inspection tours should submit an insight report, or the results from the joint overseas
research.

4. Those who received funding to attend international academic conferences should submit an
insight report, proof of paper being accepted for presentation at the conference, and the full text
or abstract of the presented paper.

5. Those with Ph.D. researcher costs listed in the research manpower category of their topical
research plan should submitesearch work report.

(6)Please refer to thBMoST Guidelines of Research Project Fundimed fiFunding Principles for
Ministry of Science and Technolodgynded Research Projedis.

Service Unit:Division of Project PromotianOffice of Research and Develment2613 /Center for
Global Academicollaboration 2612

4. Industry-Academia Research with Government and NoiGovernment
Organizations

Application for Award of Excellence in Industry-Academia Collaboration (Only
open to full-time faculty members)
The am of these regulations is to reward outstanding NSYSU faculty members engaged in original

innovation and industrgcademic cooperation who convert research results into industry applications.
Please refer to the information provided by this Office for dpglication criteria and procedure.
Deadline of applications is the end of October each year. (Please visit the Office of Industry
Collaboration and Continuing Education Affairs website: Regulations / Technology Transfer Center /
University Regulations ANSYSU Regulations for Outstanding Indus&kgademia Collaboration
Award)

Service Unit: Technology Transfer Center, Office of Industry Collaboration and Continuing Education Affairs 2621
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NSYSU Implementation Policy on IndustryAcademia Incentives
This policy is intended to encourage the active participation of NSYSU teachers and researchers in

industryacademia collaboration to boost derivative incomes from intellectual property, enhance
capabilities related to industacademia collaboration, and realithe goal of multiplying the output
from industryacademia collaboration set by the Aim for the Top University Plan; the application
criteria and guidelines are as published by the Office of Industry Collaboration and Continuing
Education Affairs. The defline of applications is between March ~ May each yg#ease visit the
Office of Industry Collaboration and Continuing Education Affairs website: Regulations /
IndustryAcademia Collaboration / University Regulations / NSYSU Implementation Policy on

Industry-Academia Incentives)
Service Unit: Office of Industry Collaboration and Continuing Education Affairs 2623, 2628

NSYSU Guidelines for Encouraging Teachers and Researchers to Apply for
Industry -Academia Preliminary Research Project Funding

These guidines are intended to encourage the active participation of NSYSU teachers and
researchers in industgcademia collaboration to boost the number of applicants for
industryacademia collaboration projects, form innovative R&D teams for integration witrggme
industries, and realize the goal of multiplying the output from indwesteylemia collaboration set by

the Aim for the Top University Plan; the application criteria and guidelines are as published by the
Office of Industry Collaboration and ContingirEducation Affairs. The deadline of applications is
between March ~ May each year. (Please visit the Office of Industry Collaboration and Continuing
Education Affairs website: Regulations / Indusftgademia Collaboration / University Regulations /
NSYSU Guidelines for Encouraging Teachers and Researchers to Apply for Indasitgmia
Preliminary Research Project Funding)

Service Unit: Office of Industry Collaboration and Continuing Education Affairs 2623, 2628

1. Project bid (price negotiation)/applicat: The Office of Industry Collaboration and Continuing
Education Affairs provides weekly updates on government tenders to faculty members in related field:s
Please carefully through tli#otice to Tender@rin each tender and follow the rules of the &y
unit in including the required documents, forms, and bid information. These should be stamped in
accordance with University procedure and delivered by the given deadline. Where the listed
management fees does not reach 20%, the principal investsgiatioid fill out aiNSYSU Application
for Reduction of Management Fees for Indugticademia Collaboration Projecbefore submitting

the bid or application for approval by the competent units.
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2. Signing of project contract: For the signing of the cattrbetween the two parties to
industryacademia collaboration, the project should be signed by the University and the president, with
the projectleadefs signature attached; the two parties should also agree to take responsibility for any
infringements, ompensation and litigation. The originals and copies of the contracts for
industryacademia collaboration with government agencies should be retained by the University and
the commissioning unit based on their respective requirements. The Universityetdiall3 copies,
with 1 original copy archived by the Office of Industry Collaboration and Continuing Education
Affairs. The principal investigator and the Office of Accounting shall each retain 1 copy. The
industryacademia collaboration project infornati form, processing form, agreement, s#lécklist
on important regulations governing project execution by faculty and staff should be filled out for the
signing of the contract. Once these have been approved by the head of the department (institute), de
of the college or unit manager, they may be passed to the Office of Industry Collaboration and
Continuing Education Affairs for the contract signing to be arranged. (Please visit the Office of
Industry Collaboration and Continuing Education Affairs websi Download Forms /
IndustryAcademia Collaboration / NekloST)

3. Project claims for expenses, changes, extensions, and reports: Please fill out thedonddstrnya
collaboration project processing form and forward it to the Office of Industry Caddiaborand
Continuing Education Affairs. The Office will then send out correspondence regarding the above
matters.

For matters of great urgency, principal investigators are asked to contact theipeisarge at the
Office.

Service Unit: Office of Indstry Collaboration and Continuing Education Affairs 2622, 2628

Non-Government Industry-Academia Collaboration Projects (only open to
full -time faculty members, researchers, staff or approved principal investigators)
1. The Office of Industry Collaboratioand Continuing Education Affairs is always on hand to process

and assist faculty members with advice, matchmaking, coordination, contract formulation and othel
internal administrative processes related to industgdemia collaboration projects involving
nongovernment organizations (businesses or legal persqi$gase visit the Office of Industry
Collaboration and Continuing Education Affairs website: Download Forms / Ind@stagemia
Collaboration / NorMoST)

Service Unit: Office of Industry Collalbation and Continuing Education Affairs 2623, 2624, 2627
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2. Project application Please include all of the required information and set the percentage of

management fee in accordance with the rules of the University (management fee = 20% of
execution funahg; total funding = execution funding + management fee); if the management fee
card be listed in full, the principal investigator should fill outiSYSU Application for
Reduction of Management Fees for Indugisademia Collaboration Projecand subnmmt it to
the competent units for approval.

3. Signing of project contractFor the signing of the contract between the two parties to

industryacademia collaboration, the project should be signed by the University and the
president, with the projed¢eadefs signature attached; the two parties should also agree to take
responsibility for any infringements, compensation and litigafidre originals and copies of the
contracts for industracademia collaboration with n@overnment organizations should be
retained by the University and the commissioning unit based on their respective requirements.
The University shall retain 3 copies, with 1 original copy archived by the Office of Industry
Collaboration and Continuing Education Affairs. The principal invastigand the Office of

Accounting shall each retain 1 copy.

The nongovernment industrpcademia collaboration project information form, processing form,
industryacademia collaboration project agreement, -gadfcklist on important regulations
governing project execution by faculty and staff should be filledatmrtg with the contract and

other related information. Once these have been approved by the head of the department
(institute), dean of the college or unit manager, they may be passed to the Office of Industry
Collaboration and Continuing Education Affaifor the contract signing to be arranged. (Please
visit the Office of Industry Collaboration and Continuing Education Affairs website: Download
Forms / IndustryAcademia Collaboration / NeMoST)

4. Project claims for expenses, changes, extensions, podstePlease fill out the industacademia
collaboration project processing form and forward it to the Office of Industry Collaboration and
Continuing Education Affairs. The Office will then send out correspondence regarding the above
matters.

For mattes of great urgency, principal investigators should contact the persirarge and follow

proper procedures.

Service Unit:Office of Industry Collaboration and Continuing Education Afféié22, 2628

MoST Industry -Academia Collaboration Research ProjecApplications (Leading
Type)Y Development Type) (Application Type) (Only open to fultime faculty

members)
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Applications are submitted online and the annual application schedule is shown below. Actual
schedule shall be as announced by the M@®plication details are provided in tladtached table.

1 application for the leading type is processed each year. Apphs are open around
JanuaryFebruary.

3 applications for the development type is processed each year. The first teyplperiod is
between JanuaryFebruary, the second is between June ~ July, winé third is between
SeptembeOctober.

2 applications for the application type is processed each year. The first applp=iod is between
JanuaryFebruary, wHe the second is between Juhsy.

Service Unit: Office of Industry Collaboration and Continuing Education Affairs 2622, 2628

Standard for Allocation of Management Fee in MoST IndustryAcademia
Collaboration Research Projects

The management fee for MoST indusagademia collaboratioresearch projects must be listed
separately. The MoST component is governed by the MoST Guidelines for Research Project Funding;
for the industry partner, the sum of the management fees for MoST and industrydpadnéaibuted

funds should exceed 15%the total MoST funding (excluding management fee).

Service Unit: Office of Industry Collaboration and Continuing Education Affairs 2622, 2628

Conflict of Interest Rules for MoST Industry-AcademiaCollaboration Research
Projects

Applicants shall agreetand adhere strictly to the conflict of interest clause in Chapter 2, Article 6 of

the AMoST Guidelines of Research Funding

1. The principal investigator or their affiliate had beerei in an employment, commission, or agent
relationship with the industry partner or its perstiargewithin the past three years.

2. The principal investigator or their affiliate had financial dealings with the industry partner or its
personchargeinvolving prices or interest rates that aren't in line with normal transactions on the
market within the past three years.

3. The principal investigator and the pergortharge of the enterprise are related as spouses, or by
blood or marriage within the thimiegree.

4. The principal investigator or their affiliate serves as a director, supervisor or manager in the industry
partner.Those who are serving as a director or supervisor as the representative of government equity

is exempt from this restriction.
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The aforementioned affiliate includes the principal investigator's spouse, family members who they
live with, relatives within the second degree, or trustees managing the assets under trust for the

principal investigator or his/her spouse.

Where the princigainvestigator voluntarily discloses to the project execution organization his or her
commissioning relationship with the enterprise within the previous three years as defined under Article
1, Paragraph 1, and where suitable controls have been imposéeé Iyternal conflict of interest
prevention mechanism of the project execution organization, a reasonable explanation must then be b
given to show that they are not applying for government resources on behalf of the business in order tc
secure improper tict or indirect benefits in order for a exemption to be granted on conflict of interest.

Service Unit: Office of Industry Collaboration and

Continuing Education Affairs 2622, 2628

The types of industracademiaollaboration research projects that faculty members of the University
can apply to the MoST (URL: http://www.most.gov.tw) for include: (1) Leading, (2) Development, (3)

Application of Technology & Knowledge. These are detailed in the following table:

Comparison of MoST Industry-Academia Collaboration Research Projects

. . Application of Technology and
Project Type Leading Type Development Type Knowledge Type
For the development of pioneering [To assist the industry with the Industryacademia collaboration
technology or knowledge that development innovative technologiedresearch aimed at cultivating the abi
enhances the future comjigeness [for core applications. This includes |of personnel from the execution
of the industry. This type of indugry-academia collaboration organiation to engage in applied
preliminary industryacademia research involving joint innovation arfresearch that takes the needs of privj
Definition [collaboration research involves development with the industry partndenterprise into account while
high-risk or requires longerm on specific technologies or products Jestablishing new business models,
investment. improving business management,
enhancing product's added value, or
producing valueadding digital content
applications.
Technology transfer: Payment of Preliminary Technology [Payment of Preliminary Technology
Give precedence on technology [Transfer Fee: Transfer Fee;
transfer negotiations to decide upo |:3ayment of preliminary technology [Must amount to at least 8% of the to
the nature of authorization for up tojtransfer fee: Must amount to at least|project fundhng. This grants 3 years 0
year after the end of the project.  [15% of the total project funding. Thigright over the outcomes from the dat
Ownership of grants 7 years of right over the that the technology transfer contract
research outcomes from the date that the was signed.
outcomes technology transfer contract was
and signed.
applications Non-payment of Preliminary
Technology Transfer Fee:
Give precedence on technology tran
negotiations to decide upon the natu
of authorization for up to 1 year after
the end of the project.
Application 1 application in 1 year 3 applications in 1 year 2 applications in 1 year
method
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Application of Technology and

Project Type Leading Type Development Type Knowledge Type
Phase 1: January-ebruary of each [Phase 1: Januaryebruary of each
Announced year year
processing PJanuary February 6each year Phase 2: Juneduly of each year Phase 2: JuneJuly of each year
time Phase 3: SeptembeOctober of each
year
[Over 2 years] [Up to 3 years] [1 Year]
Proi From January 1 through to May 31 |Phase 1: From June 1 through to MgPhase 1: From June 1 through to M3
roject ; ] .
Execution the following year 31 of the following year 31 of the following year
[Time limi] Phase 2: From November 1 through |Phase 2: From November 1 through

Starting date

October 31 of the following year
Phase 3: From February 1 through tq
January 3Df the year after

October 31 of the following year

Subsidy
Amount

Over $2 million

Over $1 million

No more than $1 million

IAnnual contribution should exceed
10%of the total project funding for
that year

IAnnual contribution should exce@@%
of the total project funding for that ye

IAnnual contribution should exce@®%
of the total project funding for that ye

Industry
partner
contribuion

If there are 2 or more industry
partners, the contribution from each
partner may not be less th&6% of
the total project funding for that ye3
For integrated projects with 2 or mg
industry partners, the contribution
from each partner may not be less
than10% of the total funding for the
subproject they are involved in for
that year.

If there are 2 or more industry partng
the contribution from each partner m
not be less thah0% of the total projec
funding for that year.

For integrated projects with& more
industry partners, the contribution frg
each partner may not be less t2836
of the total funding for the suproject
they are involved in for that year.

[the contribution from each partner m

If there are 2 or more industry partne

not be lesshan10%of the total projed
funding for that year.

For integrated projects with 2 or mor
industry partners, the contribution frg
each partner may not be less 2886
of the total funding for the suproject
they are involved in for that year.

Rules
governing
contributiong

1. Industry partner contributio

may countpersonnel and equipmghave noit paid preliminary technold

1. Industry partner contributions m

count personnel (but not those wpersonnel and provide equipment to

The industry partner may asg

project based on actual requireme

provided to the project

transfer fees) and equipment provi

These howevemay notcount toward

from industry,

partners in th
form of

fiassigned

to the project

2. Assigned researchers may no
paid out of the personnel st3 funde
by the MoST and industry partner.

2. Assigned researchers may not
paid out of the grsonnel costs fund
by the MoST and industry partner.

their contribution percentage.

personnel an
provided
equipmend

Total contributions nder the above
may amount t@0% of industry
contribution.

Total contributions under the ab
may amount t&0% of contribution.

None

Managemen|The sum of the management fees for MoST and industry pé&rrantributed funds should exceed 15%hef total

fees MoST funding (excluding management fee).
+ Only online applicationsccepted.only
+ Application documents:
(1) Industryacademia collaboration research application, master plan as well asitivestigatoés pesonal
profile, representative publications, patents or technical reports.
(2) Application for provided personnel or equipment to count towards the contribution percentage.
(3) Those applying for more than $5 million a year in total funding from the MoST, or wdteteroject funding
Application in excess of $10 million should_ provide concrete planning on the management and use of the _research_outco
method (4) _If there are more than 2 mdus'Fry partners, pleas_e_l_n_clude written agreements that specify each indusig
Other contribution percentage, as_well as rlghts and respon3|b|ll'qes. _ _ _
information (5) If the principal investigator applied for 2 or more indusitademia research projects in one year then

the relevant laws and regulations.

relative priorities should be indicated.
+ For the component of the research outcon@®ved from this industhacademia research project that belon
MoST funding, under the Fundamental Science and Technology Act, Government Scientific and Tech
Research and Development Results Ownership and Utilization Regulations and melgukations, shall all belong
the project execution organization unless it MoST decides to takes ownership. For the part that falls under t
partnefs contributions, the project execution organization and the industry partner shall conagteeanent based

General Notice on MoST IndustryAcademia Collaboration Research Projects
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1. The industry partner in applications for MoST industcademia collaboration research projects
refers to solewned enterpses, partnerships and companies established in accordance with the
relevant laws of the R.O.C., or fprofit enterprises operating within the borders of R.O.C. with
the permission of the R.O.C. Government that are registered overseas. They should also in
principle be a participant throughout the indusicademia research project.

2. In MoST industryacademia collaboration research projects, the project management fee and
overseas travel allowance may only be funded out of the industry contributions.

3. Applications for change to project funding or extension to project period must be submitted before
the end of the project execution period; for my#ar research projects introduced in 2006, an
application to extend the project period can be submitted fmal year.

4. Multi-year industryacademia collaboration research projects: For inchastaglemia projects of 2
years or more, the industacademia collaboration application for the following year should be
submitted to the MoST three months before finoject ends in the current year. A summary of
project progress in the current year as well as the complete progress report (in electronic format)
must also be submitted online.

5. The principal investigator should submit online a summary of the projgcomes and the
complete final project report to the MoST and industry partner (in electronic format) within 3
months of the industrgcademia collaboration research prdgconclusion. Information such as
the R&D outcomes and actual performance shaldd be filed through the relevant channels.

6. Please refer to thiMoST Guidelines of Research Project Fundiagd fiFunding Principles for
Ministry of Science and Technolodynded Research Projeot®r related regulations.

Service Unit: Office of hdustry Collaboration and Continuing Education Affairs 2622, 2628

MoST Funding for Industry -Academia Technology Alliance Projects

(SmallAlliance)

Applications shall be submitted by faculty members at the University. Actual schedule will be as
announced byhe program. Each phase of Small Alliance projects may run for up to 3 years, and
funding will be provided for up to 2 phases. Each case is limited to applying for up to NT$3 million
each year. For application instructions please refer to MoST online uaceents
(http://www.most.gov.tw/.

Service Unit: Office of Industry Collaboration and Continuing Education 2622, 2628

MoST Funding for Pioneering Industry-Academia Collaboration Projects (Large

Alliance)

Applications shall be submitted by faculty members at the University. Project types include individual,

integrated and single integrated. Actual schedule will be as announced by the program. Each phase c
Large Alliance projects may run for up to 5 years. Induptstners should in principle participate
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throughout the full length of the research project and must contribute a certain level of research funding
For application instructions please refer to MoST online announcenmgtpts/(vww. most.gov.twy/.

Service Unit: Office of Industry Collaboration and Continuing Education Affairs 2622, 2628

MoST FUnding for Industry -Academia Collaboration Projects on
Products of Popular Science
Applications shall be submitted by facultyembers at the University. Collaboration projects may run

for up to 3 years. Popular science industry partners should provide contributions based on the amoun
of capital stated in the popular science production, broadcasting and promotion proposadpabvid
time of application. For application instructions please refer to MoST online announcements

(http://www.most.gov.tw/.
Service Unit: Office of Industry Collaboration and Continuing Education Affairs 2622, 2628

Project of Scholars Assistance in Small and Mediursized Enterprises
An application is submitted in conjunction with industry partners with faculty members from the

University in charge. Project application is divided into two types: assistance phmjeject) and
individual assistance (diagnosis plan). The assistance project will involve at least 10 or more
participating companies (5 or more for offshore islands); individual assistance (diagnosis plan) involves
experts providing -bn-1 diagnosis and astance based on the needs of individual companies.
Applications are open from March through to the end of March. Maximum length of project planning is
for 6 hours; assistance project costs consist of individual diagnosis fees (humber of companies
multiplied by up to $72,000 in diagnosis fee) plus $120,000 in project promotion costs; for individual
assistance, funding for each expert is $12,000 per month; in addition, if the expert assists the industn
partner in applying for $1 million or more in fundifigm government assistance projects during the
project period or within 3 months of its conclusion, an assistance fee of $60,000 per case shall be pai
to the expert. The application instructions are as posted on the project website (http://sita.strs.org.

Service Unit: Innovation & Incubation Center, Office of Industry Collaboration and Continuing Education Affairs 4574

NHRI Integrated Research Grants and Research Scholar Award
Applications shall be submitted by faculty members from the Universipplidations are open

between March and April each year. Individual project application types includéinfigvative
Research Graaf(IRG): Apply for up to NT$3 million in funding each year, with the project to run for
between 3 to 5 years; (Bcareer Deglopment Grant (CD@®) total project funding of no more than $8
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million with the project to run for 4 years; The application instructions are as posted on the project

website (http://www.nhri.org.tw).
Service Unit: Office of Industry Collaboration and Ganing Education Affairs 2622, 2628

Southern Biotech Medical Device Industry Cluster Development Program
The collaborative research projects with academic research institutions are of the integrated type. The

goal is to support R&D in innovative mediadévice technologies by business. These projects are led
by the business and project applications are submitted in partnership with other companies, academi
research institutions or medical institutionfpplication time is announced annually. Academic
reearch institutions, and medical institutions may only apply formolects within the integrated
project and may not apply for individual projects. Grants for integrated projects are capped at NT$20
million (inclusive) and subsidies for academic reseanshitutions may not be less than 10% of the

total grant. The project is to run for 1 year.

Application instructions are as posted on the program welbsipe/(www.ksmd.org.tW

Service Unit; Office of Industry @laboration and Continuing Education Affairs 2622, 2628

ITRI_Commissioned Research Projec@and Outsourced Research Projects
Applications shall be made by faculty members of the University. The application period is announced

by the ITRI through offial correspondence each year (usually between January ~ March each year).

The research topics, specifications and applicant criteria are as announced.

Service Unit: Office of Industry Collaboration and Continuing Education Affairs 2622, 2628

TaiPower Commissioned Research
Applications shall be made by faculty members of the University. The application period is announced

in advance by TaiPower through official correspondence each year (usually between January ~ Marct
each year). Bids are processed on aitéich tender basis. Research topics and key areas are as

announced.
Service Unit: Office of Industry Collaboration and Continuing Education Affairs 2622, 2628

5. Patent Application and Technology Licensing

Patent Application (Only open to full-time faculty members)

1. ForiApplication of R.O.C. Patent for project achievemeni#pplication of U.S. Patent for MoST
project achievements (sharing for over 30% of the agsiSel-funded application of foreign patent
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for research achievemeanter fiSelffunded application of R.O.C. or foreign patent for ymoject
achievements please visit the Universily Intellectual Property Management System (IPMS,
http://140.117.240.95/EPSNet/Login.aspx?) to enter the proposal, fill out all of the necessary form
andinformation, the notify this Office. This Office will forward it attorneys for patentability search
and analysis. Once approval has been granted by this Office the application may processe

Applications are processed on delivery.

2. For fApplication of RO.C. or foreign patent for neproject achievemenisand fiSelf-funded
application of foreign patent for research achieventertease refer to the relevant University
announcements and submit the required forms and information to this Office. The submiBde
scheduled for review by the quarterly technical review committee based on the time receive

(convened quarterly at the end of March, June, September and December each year).

From March 1, 2012, onwards, the inventor or creator for all papgtications at the University must
share a portion of the patent costs. Faculty members are asked to select one of the-éhariogst
options. In the event that patent royalties are generated in the fohoe,the amount payable to the
sponsor agencsehave been deducted the remainder will be distributed based on tishaasy option

chosen by the inventor or creator.

Patent costs College, @&partment
! . . . Inventor or creator S Remarks
Costsharing | University royalties : (institute) _
. L2 ) royalties . (Inventor or creatd@s share
option distribution ratio A . royalties
distribution ratio LA . of the total patent costs)
distribution ratio
A 40% 50% 10% 10%
B 30% 60% 10% 30%
C 20% 70% 10% 50%
D 10% 80% 10% 100%
3. Attention:

(1) Those applying for a foreign patent musstfiapply for a R.O.C. Patent (this requirement does not
apply to those who opt to pay for 50% of the costs, or application of U.S. patent for MoST projec
achievements paying for over 30% of the costs) then include the R.O.C. patent specificatior
compleed foreign patent application form, and the necessary attachments before making
submission to this Office for processing.

(2) If the technology has already been published then the patent application procedure must |
completed within 6 months. The pulblesd documentation must also be provided at the time of
application. If applying for a U.S. patent then it must be completed within one 1 year.

(3) For the U.S. patent application date, the application procedure must be completed before the pat
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publicaton (the patent publication date for the R.O.C. Patent is 18 months from the day after th
application date).

(4) Before a nosself funded application for a PeofdeRepublic of China Patent can be submitted, it
must be sent to the quarterly technical reveammittee for examination.

(5) In accordance with the MoST patent grants, the University no longer processes or review
applications for utility and design patents.

(6) For domestic or foreign patents of MoST project achievements, the patent appfeattiould be
funded from the project funds.

(7) To enforce the management and review system for project achievements, information regardir
research project results must be submitted in full to the MoST Scientific Technological Resource
Information and Kowledge Exchange (STRIKE) system.

(Please visit the Office of Industry Collaboration and Continuing Education Affairs website:

Download Forms / Technology Transfer Center/ Patent Application)

Service Unit: Technology Transfer Center, Office of Industojla®oration and Continuing Education Affairs 2621

Technoloqy Licensing

Processed on demand. This Office can assist with amaatting and rights negotiations. Once the

contract has been signed, we can also assist with administrative affairs such asmtogrdayments
and distribution of licensing fees.
(Please visit the Office of Industry Collaboration and Continuing Education Affairs website:

Download Forms / Technology Transfer Center/ Technology Transfer)

Service Unit: Technology Transfer Center,i€fof Industry Collaboration and Continuing Education Affairs 2621

Patent Infringement Assessment

This Office is the unified counter for coordinating and assisting with related assessment operations.
These include recruiting at least 2 suitable profes$or establishing an assessment team. The
assessment fee for each case shall be set by the assessment team based on the nature of the case;
of more of the assessment income must be allocated to University management fees.

(Please visit the Office olndustry Collaboration and Continuing Education Affairs website:
Regulations / Technology Transfer Center / University RegulationSISYSU Regulations for
Professional Technical Assessn@nt

Service Unit: Technology Transfer Center, Office of Industrildboration and Continuing Education Affairs 2621

MoST NAward for Excellent Contributions in Technology TransferQ
The application information for th@Award for Excellent Contributions in Technology Transfare
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announced by the MoST every year. All apalions shall be handled through the responsible person at
the Office of Industry Collaboration and Continuing Education Affairs; to apply, one must have
completed the technology transfer of research achievements from a-fMio®3d project. The
licensingfee and derived benefits for that research achievement must exceed NT$1 million. Each
research achievement may only receive the award once. Technology transfer cases that receive tf
flAward for Excellent Contributions in Technology Transfetll be givenan incentive payment of up

to $150,000. Each researcher will also receive an award plaque.

Service Unit: Technology Transfer Center, Office of Industry Collaboration and Continuing Education Affairs 2621

Intellectual Property Seminar

Intellectual Propeyt seminars are held at various times between April and December each year to

increase knowledge of IP affairs among faculty members and students.
Service Unit: Technology Transfer Center, Office of Industry Collaboration and Continuing Education Afgdirs 26

Exhibition of Research Achievements
This Office organizes or eorganizes press conferences and exhibitions of R&D achievements by

NSYSU faculty members and students at different times each year. Please visit the Office of Industry

Collaboration and Quinuing Education Affairs website for exhibition details.
Service Unit: Technology Transfer Center, Office of Industry Collaboration and Continuing Education Affairs 2621

6. Continuing Education
Resources for Continuing Education Teachers

Full-time faculty members of the University participating in continuing education classes may collect
the following fees if they do not exceed the funding and revenues for that continuing education class:

1. Course planning fee: May be collected once for each new cldssay not exceed
$20,000 each time.

2. Instructor fee: May be collected during the teaching period and may not exceed
$20,000 per month.

3. Hourly fee: Set at $800/hour in principle. The hourly rates for evening and
weekend classes may be increased by a saitabbunt but no more than 300%;

4. For audit students of credit courses, in principle the instructor may receive a
subsidy of $60 per hour for each additional student up to a maximum of $800;

5. Faculty members can draw upon other clatated expenses suchtaaching
materials, partime workers and stationery as necessary.

Attention The total amount of compensation collected by the course planner or instructor each month
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(excluding hourly rates for teaching) may not exceed
$20,000.

Service Unit: Divisiorof Continuing Education, Office of Industry Collaboration and Continuing Education Affairs 2711

7. Entrepreneurship Subsidies for Teachers and Students
Key Points in Encouraging Teachers and Students of National Stseiainiversity to

Start a Busines
Faculty members (including retired or those on temporary transfer) and students (including graduates

of the University are encouraged to start new enterprises based on the achievements and ideas

innovative research. Eligibility is limited to smallcamedium enterprises that were registered within
the last 3 years and are tenants of the NSYSU Innovation & Incubation Center.

The maximum subsidy for each case is NT$150,000.

Service Unit: Innovation & Incubation Center, Office of Industry Collaboradiwth Continuing Education Affairs 2686

Key Points in Encouraging Teachers and Students to Participate in the

Entrepreneurial Competition of National Sun Yat-sen University

Faculty members (including retired or those on temporary transfer) and studelidirfop graduates

within the past five years) of the University are encouraged to formugiddams and enter national
open projects or competitions organized by the MOE, MoST or MOEA agencies using the name of
NSYSU. The maximum subsidy for each casdT$10,000.

Service Unit: Innovation & Incubation Center, Office of Industry Collaboration and Continuing Education Affairs
2686

8. Assistance for Student and Teacher Staitt)ps

NYSYU Startup Container Project
To promote the spirit of entrepreneurshigheg University, students (current and those who graduated

within the last five years) with a prototype for an innovative product orgacbncept who have not
yet registered a company may apply for tenancy in the-Gpa@ontainer Site as an individuar

startup team. Maximum subsidy is NT$20,000 per case.

Service Unit: Office of Industry Collaboration and Continuing Education Affairs 2653

Assistance for Student Stardup Teams
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Entrepreneurship activities, courses and assistance are organizedesuesger. A variety of staup

training is also provided to connect with the stgrtcircles through different activities. Assistance is

provided to help provide an-aepth understanding of the skills and knowledge needed fougisrt

as well as whastartup resouces are available. For more information on-gpartplease contact the

Innovation & Incubation Center at the Office of Industry Collaboration and Continuing Education

Affairs.

(For the latest activity updates please follow fiesYSU Startu;ﬁ:ontaineé fan page:

https://www.facebook.com/nsysustartup/ )

Service Unit: Office of Industry Collaboration and Continuing Education Affairs 4571

9. Summary of NSYSU IndustryAcademia Collaboration Incentives and
Subsidies

Category

Scheme and
Regulatons

Eligibility

Application
time

Description of incentive or subsidy

Remarks

Industry-Aca
demy
Cooperation
project

Teacher
Promotion
Scoring
(General)

Assistant
Professor
or higher

For MoST industrycollaboration projects, 1
point is given for every NT$90,000
(inclusive) allocated to project managemen
fees in the approved industry pastn
schedule. For the remainder, 0.35 point is
given for every $10,000.

As announced
by the Office
of Personnel

Services

Industry-academia collaboration projsct
commissioned by a negovernment
organization (businesses and legal persong
(1) College of Liberal Arts, College of
Management, College of Social Sciences, ¢
Center for General Education: Principal
investigators are given 1 point if total
cumulative prgect funding reaches $300,00
0.1 point is given for every $60,000 beyond
$300,000.

(2) College of Science, College of
Engineering, College of Marine Sciences, g
Center for General Education group:
Principal investigators are given 1 point if
total cumulatve project funding reaches
$500,000. 0.1 point is given for every
$100,000 beyond $500,000.

Government commissioned
industryacademia collaboration projects
(including MoST industryacademia research
projects)

(1) College of Liberal Arts, College of
Management, College of Social Sciences, g
Center for General Education: Principal
investigators are given 1 point if total
cumulative project funding reaches $500,0
0.1 point is given for every $100,000 beyon
$500,000.

(2) College of Science, College of
Engineering, College of Marine Sciences, a
Center for General Education group:
Principal investigators are given 1 point if

For more
information, see
NSYSU

ACol | eqgg¢
Scoring Sheet
for Teachets
Promotion
(Assistant
Professor or
above) (for final
evaluationd
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Category Scheme_ and - Eligibility App!lcatlon Description of incentive or subsidy Remarks
Regulatons time
total cumulative project funding reaches
$500,000. 0.1 point is given for every
$100,000 beyond $500,000.
For MoST industrycollaboration projects, 1
point is given for every NT$90,000
(inclusive) allocated to project managemen
fees in the approwkindustry partner
schedule. For the remainder, 0.35 point is
given for every $10,000.
Industryacademia collaboration projects
commissioned by a negovernment
Indtés(:z?ca organization (busi_nesses and legal persong
Cooperation (1) College of Liberal Arts, Colleg_e of
project Management, College of Social Sciences, ¢
Center for General Education: Principal For more
invedigators are given 3 point if total information. see
cumulative project funding reaches $500,0 NSYSU '
0.5 point is given for every $100,000 beyon ACollege of s
$500,000. .
Teacher (2) College of Science, College of Zhe?—:-i?(r)lrng
. Engineering, College of Marine Sciences: z
Promotion Assi As announced Princioal i tigat . 3 point if Teachefs
Scoring ssistant by the Office rincipal investigators are given 3 point i Promotion
Professor total cumulative project funding reaches .
(Technology . of Personnel R (Assistant
application or higher Services $500,000. 0.25 point is given for every Professor or
category) $100,000 beyond $500,0000. above) (for final
Government commissioned :
industryacademia collaboration projects evaluation)-
(including MoST industryacademia researcl Tech_nolpgy
projects): épphcatl?n
(1) College of Liberal Arts, Gllege of ate@ryo
Management, College of Social Sciences, &
Center for General Education: Principal
investigators are given 3 points if total
cumulative project funding reaches $700,0(
0.5 point is given for every $100,000 beyon
$700,000.
(2) College of Science;ollege of
Engineering, College of Marine Sciences:
Principal investigators are given 3 points if
total cumulative project funding reaches
$1,400,000. 0.25 point is given for every
$100,000 beyond $1,400,000.
New March ~ April New talent Other E%;‘igt?gf’er o
Talent (A Government | the NSYSU
New announ_ced by agency filmplementatio
teachers the Office of project with | n Policy on
and Industry total funding| |ndustryAcade
researchergy Collaboration Government | $400,000| mia | fived
Implementation | Who have and agency | ond ’ 2:3 ;Cﬁgz;t\i/gr?
Policyon | been with | Continuing project with management f »
A”dlc‘f”}’ the Education | Science total funding | ¢ orm
s | University Affairs) Engineering | | $500,000 (University
for & or Marine controlled)
less years Sciences is over
in the . $20,000
previous March ~ April Non-govern | Government
year (As db ment agency| agency
?ﬂgog%ii ofy project with| project with
Other Indusir total funding| total funding
S y | $300,000 | | $250,000
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Category gggirlgﬁbﬁrs]d Eligibility Apri:lriitlon Description of incentive or subsidy Remarks
Teachers Collaboration and
and and maragement
researchers Continuing fee
at the Education (University
University Affairs) controlled)
is over
$40,000
Government
agency
project with
total funding
%;’e"ﬁcrgmem | $500,000
. .| and
project with management
total funding fee 9
| $100,000 : .
Liberal Arts - (University
Social controlled)
. is over
Sciences $10,000
Management
Center for Government
General agency
Education project V\."th
Nor-govern total funding
_@g—t agency !and$150,000
project with management
total funding fee 9
| $150,000 (University
controlled)
is over
$20,000
Incentive $30,000 and $20,000 and
one award| one award
plague plague
me'jﬁlgg:'t)\:vho O  Faculty members eligible for firgime
Incentive for had not execution of mdustryacademia researc
F”ASt 'r&dus.”y executed an Al projects may set their own administveti &
Coﬁ:b;r:t'%n industry year management fee ratio (G20%). The
Project Cj;%‘:)‘ig"t:g‘n principal investigator is also given full contr
project before over the use of all management fees.
Industry -Academia Collaboration Projects| Please read
that Qualify for Non-Government | carefully
(Businesses and Legal Persons) Profe( through the
Management Fees fiGuidelines for
O Individual type: Executed at most of Encouraging
. industryacademia project in the last thr( Teachers and
April ~ May 7 .
L years (inclusive) Researchers to
. (Time is as O Team type: Principal investigator of| Apply for
Subsidy for announced by .

. Teacters . research team with 2 or more people t| IndustryAcade
Leading the Office of ; ) S
Industr and Industr matches the research topic announced by mia Reliminary

Y researchers y sponsor unit; or is the ceprincipal | Research
Academia h Collaboration | ; : h . . !
Research at the and investigator at another university b_ut contry Project )

i University S was signed with the other university | Funding and
Project Continuing > . . L2
X NSYSU&s name and project funding has bg application
Education ! .
Affairs) transferred to the University. form.

O  Application is in two parts: one contra
is signed for the project, nd the other
afterwards.

O  Amount of subsidy shall be determin
through a review carried out by th

industryacademia collaboration team.
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Category gggirlgﬁbﬁrs]d Eligibility Apri:lriitlon Description of incentive or subsidy Remarks
O The industryacademia codlboration| For more
project applying for subsidies should be d information, see
Routine where the external commissioning or subs| NSYSU
expense unit has explicitly required contributions fro| fiGuidelines
category of the University (seHaised funds), or wher{ Governing
industry Teachers the principal investigator has explained h{ Support for
academia and the contributions geltraised funds) will helg Academic
collaboration| researchers March, to boost the benefits of the industigademia] Research
project at the October collaboration project or technology transi Highlightsd
designated | University project.
as academic O The subsidy should not exce
research whichever is smallest of [20% of the tot
highlight project funding], or [2/3 of University
contibutions (selfraised funding) allocate
for this project].
O The research center had made
successful external applicationdarry out an
integrated project longer than 6 mont
during the year; the principal investigator f
the overall project and at least 3 quinjects
must faculty members of the Univdys | For more
amount of funding provided to the Universi information, see
Competitive in one year for Science, Engineering g NYSU fAim for
Research I d March Marine Science projects must exce&d | the Top
Funding A and Maren, million (inclusive). and for Liberal Arts| University Plan
; Faculty June, and . . ; .
Subsidy members Septenber Management, and Social Sciences proj§ Competitive
Trial must excee®1.50 million(inclusive). Research
Program O Recrit outstanding domestic d Funding
overseas talent to set up a research tean Subsidy Trial
center at the University. Prograno
O The research center had receiy
subsidies for a current research project fr
those who received technology transfer in
current or previous year.
O  Those gven special dispensation by tf
university president.
O  Project funding is in the top30%
(inclusive) of all participating faculty
members and income from management f
(university-controlled component) excee
$180,000 has also headed a MoST project
any type (including industrgcademia
research projects, but @wding projects tha
are purely for overseas business travel | For more
Industry-Aca attendance at international conferences), information, see
demic All had published at leadt important journal | NSYSU
Research Faculty March paper (SCIE, SCI, SSCI, or TSSCI). fimplementatio
Outstanding| members O  Incentive amounts tdl8 radix units | n Regulations
Teachers over 1 year. Radix unit is beg on the curren| for Recruitment
year. and Retention of
O  Current teachers and researchers \ Special and
had completed at least one academic et| Qutstanding
course or symposium within the past thi Talentsd
years; new teachers and researchers who
completed at least one academic ethics co
or symposium withinthe past year. (Mug
provide proof)
Distinguished All O Had received the MOEA Universit
professors and | o o1ty March Outstanding Contribution to Industry Awa
outstanding . L
teachers members or equivalent award within the past 5 ye3
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Category

Scheme and
Regulatons

Eligibility

Application
time

Description of incentive or subsidy

Remarks

(Industry
Academic
Research)

Incentive runs for 3 years with 33 radix
units per year

O  Had received the Award of Excellen
for IndustryAcademia Collaoration or
exhibited excellence in securir]
industryacademia research projects with
the last 5 yearstncentive runs for 1 year
with 36 radix units

O Baseline value is based on the curr
year.

O  Current teachers and researchers v
had completed at leasine academic ethic
course or symposium within the past th
years; new teachers and researchers who
completed at least one academic ethics co
or symposium within the past year. (MY

Faculty
Evaluation
Indicators

Faculty
memberup
for
evaluation

provide proof)

O  Government commissioned

industry -academia research projects/MoST]|
industry -academia research projects

1. Applicable to College of Science,
Engineering and Marine Sciences

Those whose projestllocate up to $6,000 i
management fees receive 1 point. 0.5 poin
given for every additional $6,000 beyond
that. (College of Science, Engineering and
Marine Sciences only)

2.  Applicable to College of Liberal Arts,
Management, Social Sciences, and the
Center for General Education

Those whose projects allocate up to $2,00(
management fees receive 1 point. 0.5 poin
given for every additional $2,000 beyond
that. (College of Liberal Arts, Management,
Social Sciences and Center for General
Education oly)

Time is as
announced by
Office of
Academic
Affairs

O Non-Government (Business and
Legal Person) Industry-Academia
Research Projects

1. Applicable to College of Science,
Engineering and Marine Sciences

Those vhose projects allocate up to $5,000
management fees receive 1 point. 0.5 poin
given for every additional $5,000 beyond
that. (College of Science, Engineering and
Marine Sciences only)

2. Applicable to College of Liberal Arts,
Management, Social Scieces, and the
Center for General Education

Those whose projects allocate up to $1,50(
management fees receive 1 point. 0.5 poin
given for every additional $1,500 beyond
that. (College of Liberal Arts, Management,
Social Sciences and Center for Gether
Education only)

O  IndustryAcademic Research
Outstanding Teacher: 3 points each time
O  Distinguished professors and
outstanding teachers (industagademia
research): 10 points each time

O  Award of Excellence for
IndustryAcademia Collaboration: 10 pus

For more
information
please see
NSYSU
fiFaculty
Evaluation
Guideline® and
assessment
sheet
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Category

Scheme and
Regulatons

Eligibility

Application
time

Description of incentive or subsidy

Remarks

each time

Technology
Transfer

Teacher
Promotion
Scoring
(General)

Assistant
Professor
or higher

As announced

by the Office

of Personnel
Services

O  Approved Patents

Where the lead invent&r research
achievement was granted an invention pat
under the Universi§s name, or an inventio
patent granted to individual was transferreg
the University (patents with businesses
joint applicants are not counted), 1 point
given for each R.O.C. Or P.R.C.tpat, and 2
points are given for each US, Japan or
patent. The scoring of patents from ot
countries shall be determined by the Office
Industry  Collaboration and Continuin
Education.

(Up 2 to points can given under this section
O  Technology Transfer or Licensing
Where the lead invent@ technology transfe
or licensing to the industry (includin
businesses and legal pens) has
accumulated up to $200,000 in licensing f¢
is given 0.5 points. From $200,000 onwar
every additional $100,000 is given O.
points.

For more
informaton, see
NSYSU
ACol | egé¢
Scoring Sheet
for Teacheds
Promotion
(Assistant
Professor or
above) (for final
evaluationd

Teacher
Promotion
Scoring
(Technology
application
category)

Assistant
Professor
or higher

As announced
by the Office
of Personnel

Services

O  Approved Patents
Where the lead inventée research
achievement was granted an invention pa
under the Universiiis name, or an inventio
patent granted to individual was transferreg
the University (patents with busisses aj
joint applicants are not counted), 1 point
given for each R.O.C. Or P.R.C. patent, an
points are given for each US, Japan or
patent. The scoring of patents from otk
countries shall be determined by the Office
Industry  Collaboration rd Continuing
Education.

(Up 2 to points can given under this section

O  Technology Transfer or Licensing
Where the lead invent@ technology transfe
or licensing to the industry (includin
businesses and legal persons)
accumulated up to $200,000 in licensing fé¢
is given 1 points. From $200,000 onwar
every additional $100,000 is given 0.6
points.

O  Conversion of Technology into Joint
Venture or Technical Equity

Faculty members wh use researc
achievements and technology services ff
the University to provide new technology
businesses a3Joint Venturé and fiTechnical
Equityd shall be given 1 point if equity hel
by the University has a cumulative face va
of $200,000. From$200,000 onwards, O.
points is given for every $100,000.

O  Awards and Honors
Those who received the MOEA Nation
Invention and Creation Award or some otl
equivalent award in their current grade sh
be given 20 points each time.

Please refer to
the NSYSU
fiCollege of s

s Scoring
Sheet for
Teachets
Promotion
(Assistant
Professor or
above) (for final
evaluation)
Technology
Application
Categorp
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Category

Scheme and
Regulatons

Eligibility

Application
time

Description of incentive or subsidy

Remarks

Routine
expens
category of
industryaca
demia
collaboration
project
designated
as academic
research
highlight

All
Faculty
members

March,
October

O The industryacademia collaboratio
project applying for subsidies should be @
where the external commissioning or subs|
unit has explicitly required contributions fro
the University (selaised funds), or wher
the principal investigator has explained h
the contributions (selfaised funds) will help
to boost the benefits of the industigademia
collaboration project o technology transfe
project.

O 5~10% of the total technology transf
fee or whatever is approved based on

actual case.

Please refer to
the NSYSU
fiGuidelines
Governing
Support for
Academic
Research
Highlightso

Award of
Excellence for
IndustryAcade

mia
Collaboration

All
Faculty
members

Applications
open until
10/31

O Actual performance of invention
patent, technology transfer and licensing,
and industry-academia research projects
within the last 3 years (as of October 31
the current year)

O  Only the aatal amount received fron
technology transfer and licensing fees as
as industryacademia research project fun
shall be counted. Split payments that have
been received are not counted. The amg
for technology transfer and licensing fe
may not be zero. Nor may it include th
amount for MoST leading technology trans
payment.

O Limited to two places per year. Ea
person receives $25,000 in prize money
one award plaque

Please refer to
the NSYSU
fiRegulations for
Outstanding
Industry-Acade
mia
Collaboration
Awardd

Industry-Aca
demic
Research
Outstanding
Teachers

All
Faculty
members

March,
October

O  Technology transfer incomeis in the
top 30% (inclusive) of all participatin
faculty members and rebates (distributed
the University) is more tha$180,000

O Headed a MoST project of any tyf
(including industryacademia  researc
projects, but excluding projects that &
purely for overseas business travel &
attendance at international conferences),
had published at least 1 important jour
pape (SCIE, SCI, SSCI, or TSSCI).

O Incentive amounts to 18 radix uni
over 1 year. Radix unit is based on the curr
year.
O  Current teachers and researchers \
had completed at least one academic et
course or symposium within the past th
years; new tachers and researchers who
completed at least one academic ethics co
or symposium within the past year. (Mu
provide proof)

Please refer to
the NSYSU
fiRegulations for
Recruitment and
Retention of
Special and
Outstanding
Talentso

Faculty
Evaluaton
Indicators

Faculty
member up
for
evaluation

Time is as
announced by

Office of

Academic

O  Technology Transfer Projects

12 points are given for every $400,000
cumulative technology transfer fees, or
every $100,000 in University, college a
department (institute) (but not including t
inventor) rebates.

Affairs

O Maximum of 4 points from
industry -academia research projects ang

technology transfers

For more
information
please see
NSYSU
fiFaculty
Evaluation
Guidelines and
assessment
sheet
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Category

Scheme and
Regulatons

Eligibility

Application
time

Description of incentive or subsidy

Remarks

O  Approved Patents

1. Where the lead invent@r research
achievement was granted an invention pa
under the Universiis name, or an inventio
patent granted to individual was transferreg
the University (patents with businesses
joint applicants are nobocinted).

2. 2 points are given for each R.O.C.
P.R.C. patent, and 5 points are given for e
US, Japan or EU patent. The scoring
patents from other countries shall
determined by the Office of Industr
Collaboration and Continuing Educatio
Maximum of 20 points for multiple
international patents of the same technolog

O  IndustryAcademic Research
Outstanding Teacher: 3 points each time
O  Distinguished professors and
outstanding teachers (industagademia
research): 10 points each time

O  Award of Excellence for
IndustryAcademia Collaboration: 10 points

each time

Industry-acad
emia +
technology
transfer

Exemption
from
evaluation

Full-time
faculty
member of
the
University

Time is as
announced by
Office of
Academic
Affairs

O A. Those who
industryacademia research proje
commissioned by the government
nongovernment (businesses and le
persons) organizations are given 1 point
every $1,000,000 in cumulative funding,
for every $100,000 in management fees p
to the University Faod; and so on.

B. 1 point is awarded for every $400,000
cumulative technology transfer fees, or ev
$100,000 in college, department or instity
rebates; and so on.
C. Maximum of 4 points in total from item A
and item B. above.

O 3 points are giverfor every NSYSU
Award of Excellence for Industscademia
Collaboration (previously the Zhongsh
Invention Award and Industrpcademia
Excellence Award).

had headed

For more
information
please see
NSYSU
fiFaculty
Evaluation
Guideline® and
assessment
sheet

Continuing
Education

Teacher
Promotion
Scoring
(General)

Assistant
Professor
or higher

As announced
by the Office
of Personnel

Services

O  Service Category

1 point is given to faculty members teachi
continuing education courses wih
accumulged up to $500,000 in income al
contribute up to $100,000 in universi
management fees as determined by the Of
of Industry Collaboration and Continuir
Education Affairs. From $500,000 onwar(
0.1 point is given for every addition
$100,000.

Teacher
Promotion
Scoring
(Technology
application
category)

Assistant
Professor
or higher

As announced
by the Office
of Personnel

Services

O  Service Categry

0.5 point is given to faculty membe
teaching continuing education courses W
accumulated up to $500,000 in income. Fr
$500,000 onwards, 0.1 point is given f
every additional $100,000.

Pleasaefer to
the NSYSU
fiPrinciples of
Scores of
Teaching and
Service
Performance for
Faculty
Promotions

Continuing
Education
Class affairs

All
Faculty
members

All year

O  Full-time faculty members of the
University participating in continuing

education classes may collect the following

Please refer to
theNSYSU
filmplementatio
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Category gggirlgﬁbﬁrs]d Eligibility Apri:lriitlon Description of incentive or subsidy Remarks
Participating fees if they do not exceed the funding and | n Guidelines for
teachers revenues for that continuing education clas| Continuing
1. Course planning fee: b4 be collected | Education Feas
once for each new class and may not exce
$20,000 each time.
2. Instructor fee: May be collected during
the teaching period and may not exceed
$20,000 per month.
3. Hourly fee: Set at $800/hour in
principle. The hourly rates for evening and
weelend classes may be increased by a
suitable amount but no more than 300%.
4.  For audit students of credit courses, if
principle the instructor may receive a subsi
of $60 per hour for each additional student
to a maximum of $800.
5.  Faculty members can draywan other
classrelated expenses such as teaching
materials, partime workers and stationery g
necessary.
Please refer to
Faculty
Evaluation Time is as the
Indicator - Faculty announced by| x : [\ISYSU
Continuing member up, Office of O In accordance with the stgnd.ards set nFacuIt)_/
Education for _ Academic each college, department and institute Evglua_norl
classes evaluation Affairs Guideline®
and assessment
taught
sheet
For more
information, see
NSYSU
O  Awards and Honors fCollege of
Teacher Faculty member who supervise a winning | s Scoring
) student team taking part in an Sheet for
Ent Pgomc_)tlon Assistant Ak;s ?Qn%u;ced entrepreneurship capetition organized by a| Teacheis
n rseﬁi?)neur (Teccr?r:lcr)]lggy Professor o)f/ Peersonllfgl ministry or agency under the Executive Yug Promotion
aoplicati or higher . (or win more than $300,000 in grants) shall| (Assistant
pplication Services . . .
category) be given 1 point each time. If the team Professor or

formally start a business or company within
months then 2 points is given each time.

above) (for final
evaluation)
Technology
Application
Categorp
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1. Ministry of Science and Technology Research Projectf The latest
applications published on the MoST webite shall apply)

Q1: What if the midterm report for a multi -year project is not complete because an
international conference has not yet been completed? When should the overseas
travel report be submitted?

Al: When themidterm report is submitted onlirtke system allows a reason to be given for
nonsubmission. Th@overseas travel repartan be submitted online upon your return
from overseas.

Q2: If changes or an extensio is needed for a current project when should the
application be made and how longan extensions go for?

A2: 1. An application can be made one week before the end of the project period through the
MoST website by entering the teacher's account and password. Once the online
application has been submitted, a copy of the application gl@uprinted and signed
by the principal investigator and head of the department (institute) then delivered to this
Office for online submission to the MoST.

2. Projects can in principle be extended once and by up to one year; the MoST will
provide no addional funding during this extension period. No application for changes
will be accepted for projects that have exceeded their execution period.

Q3: Can unused funds from the first year of an approved multiyear research project be
used in the second yeanstead?

A3: Unused funds from the first year of an approved rydér research project be used in the
second year instead.

¥ 4: Can the researcher costs of MoST projects be transferred for use under consumables,
materials and miscellaneous expenses

| 4 : -it8rastundefoperating costsof MoST funded items are adjustable

Q5: Is MoST funding transferable betweenfioperating cost® and firesearch equipment
CoSt?

A5: If any funds negés to be transferred between categodes to the needs of the research
project, an application should be made during the project period. If the incoming and
outgoing funds do not exceed 50% oé thmount originally approved for thastegory
then the application simplgoesthrough the internalUniversity procedure.If the amount
exceed 50% transfermust of appliedonline at the MoST website and secure MoSt
approval before the funds may be tramsd. If the total amount of research equipment
costs after the incoming transfer is NT$50,000, this can go through the University's
internal procedure and does not have to be reported to the MoST.

Q6: Can 2 projects jointly purchase and share the use dfinstrument?

A6: If 2 projects ardo jointly purchase 1 instrumenthe equipment name in the approved
funding lists of both projects must be identical. If they do not match then a cinatige
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item must be appli€d the unit price of the equipment tthange is under NT$500,000
then it can go through the Universiyinternal procedure; if the unit price of the
equipment to change is $50,000 or more then this must be entered online in the MoST
system before going through University's internal changeepiare.) Funding may
however not be transferred between the 2 projects.

Q7: Where to search or download the FAQ for MoST topical research projects?

A7: The FAQ for MoST topical research projects can be searched or downloaded from the
MoSt website undeiiAcademic Researoli Research Project / FAQ.

Service Unit: Division of Project Promotion, Office of Research and Development 2613

2. Industry-Academia Collaboration Projects

Q1: What is the University procedure for project contracts and invoicing?

Al: 1. Contract signing: Prepared the required number of contracts agreed on by both partie
and have them signed by the principal investigator. Download and fill out the following
forms from the Office of Industry Collaboration and Continuing Education Affags t
apply to the Office for signing of project contract.

(1) NSYSU IndustryAcademia Collaboration Project Information Sheet x 1.
(2) NSYSU IndustryAcademia Collaboration Project Processing Form x 1.
(3) NSYSU IndustryAcademia Collaboration Pregt Agreement x 2.
(4) NSYSU SeHChecklist on Important Regulations Governing Project Execution by
Faculty and Staff x 1.
2. Invoicing: Please fill out theiNSYSU IndustryAcademia Collaboration Project
Processing Formand specify the number of terms,
3. Ordinary cases takes 4 ~ 7 days, urgent cases take 3 days, and most urgent cases take
day. The time will vary for invoicing and for stamping of documents.

Q2:What is the procedure for changing thecontent of the contract or extending the

project period once a project has started?

A2: 1.The principal investigator should first negotiate with the commissioning unit on the
proposed contract changes and method of change. Once consensus has been reached
principal investigator should present change ageg (email or correspondence from
the commissioning unit) and state in tASYSU IndustryAcademia Collaboration
Project Processing Foorthe proposed changes and reason for change to the Office of
Industry Collaboration and Continuing Education Affawsapply for project changes or
extension of contract period.  Once the commissioning unit agrees to the change
please fill oufiNSYSU IndustryAcademia Collaboration Project Information Sluestd
submit 3 copies along with supporting documentationtite Office of Industry
Collaboration and Continuing Education Affairs for the changes to be made.
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2.Extensive changes to the contract: A separate change of contract agreement (e.(
Supplementary agreement) should be signed.

Q3: What is the procedure for dvanging the account category for project funds (e.g.
Personnel costs and operating costs) after a project has started?

A3: If the contract does not explicitly require the proof of expenditure to be provided or
retained by the University for future audits, if there is no funding list attached to the
contract, or the contract terms state flitae principal investigator may adjust the project
funding or transfer funds between categories based on actual research requirafnents
the transfer of funding ojain is ticked on the Industsxcademia Collaboration Project
Information Sheet then a separate change application is not required.

If the contract explicitly requires the proof of expenditure to be provided or retained by the
University for future auditsor if a funding list is attached to the contract, then the change
may only be made once after completing the aforementioned change of contract process.

For the change procedure, please fill out the UniveassiiyndustryAcademia Collaboration
Project Clange of Information Reference Tafle3 copies of the form and attached
documentation should be signed by the principal investigator then submitted to the Office of
Industry Collaboration and Continuing Education Affairs for processing.

Q4: What is the procedure for re-issuing receipts?

A4: The principal investigator or commissioning unit must provide a reason for change of
receipt, documentation to support the change, then submit them along with the original
receipt to the Office of Industry Collaborati@md Continuing Education Affairs for
processing.

Q5: What is the fiProject owner unitoin the information sheet?

A5: The University unit that the project belongs to. Performance score and management fees
from the project will also be distributed to thetuni

Q6: Are there any taxes for the University to pay?

A6: stamp duty (local tax) applies to ordinary contracts but this does not to be paid by the
University as it is a taxexempt unit.

Q7: Purpose of management fees?

A7: Please refer to Article 11 of tHéniversitys Key Points of Operations on N&#oST
IndustryAcademia Collaboration Plan.

Q8: How to know if project funds have been transferred to the University account?

A8: Contact the casher Ms. -ghiou Luo (ext. 2328) or the personcharge at the Oife of
Industry Collaboration and Continuing Education Affairs (ext. 2622, 2628).

Q9: How to claim and verify project funds?
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A9: Please refer to the Office of Account@agpusiness process information or the guidelines
for expenditures and reimbursements this handbook. For the personnel cost
component of the project funds please contact Ms. -¢mgn Chou (ext. 2083). For
operational and other costs please contact team membgu IGhen (ext. 2079).

3. Patent Applications
Q1: What are patents?

Al: 1. Smply put, to protect the legitimate interests of faculty members and their research
teams over the research achievements they produce, a patent may be granted if thi
an application is made to the MOEA Intellectual Property Office and determined to
comply with the rules of the Patent Act after a review. The patent holder is then
granted exclusive rights for a period of time. This type of right is known as patent
right.

2. The three types of patents are invention, utility and design.

Q2: Can research achievments be published before a patent is applied for?

A2: 1. Research patents can be published before a patent is applied for but we recomment
making the application before publication to avoid damaging the requirement of
finoveltyo for patent applications. €& Article 22, Paragraph 1 of the Patent Act)

2. National patent authorities all have similar regulations on grace periods. In Taiwan,
Japan, Europe, and China. This is 6 months after disclosure, while in the U.S. It is for
up to 1 year after disclosurey actual practice, applications in countries other than
Taiwan and the U.S. are generally subject to more rigorous grace periods.

3. Time is needed to go through the relevant application procedure. If the technology

must be published first (in papers oufpals) then make sure a patent application is
submitted to the University within 1 month of disclosure. This is to to ensure that

patent is written properly and to avoid exceeding the application deadline.
Q3: Can the oral exam for Master and Ph.D. Candidtes affect patent applications?

What to watch out for if the publication of a paper needs to be deferred due to a
patent application?

A3: 1. Theroral exano for dissertations is considered to be public. If it is considered public
if its placed in the libary or on the Internet for other people to view. If a dissertation
defense has to be held before a patent application can be made, please conside
adopting the following measures to protect the confidentiality of the technology.
(1) Do not announce the dexam on the Internet
(2) Hold a closedloor oral exam to avoid disclosing the technology to unrelated
people.
(3) Ask all participants in the oral exam to sign iiNon-disclosure agreement for
oral examiners (please download from the Office of Indust@pllaboration
and Continuing Education Affair)
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2. To avoid impacting on the novelty of the patent through disclosure (such as oral exam),
the collection unit must be asked to delay the public lisfimgprintd of student
papers and to change the accemsnissions forielectronic papets Please visit the
Office of Library & Information Services and refer to tiRSYSU Principles for
Public Access and Deferred Publication of Degree Dissertations
Q4: How to select patent attorneys?

A4: 1. The Universityhas agreements in place with quality attorratfaw. Information on
attorneys can be found on the Office of Industry Collaboration and Continuing
Education Affairs website.

2. Evaluations are conducted every two quarters in accordance witRatent Atorney
Management and Quality Performance Evaluatiotes to remove undgrerforming
attorneys.

4. Technology Transfers
Q1: How is the ownership of licensed technologies determined?
Al: 1. For achievements from normal MoST topical research projectiviiee left corner
of the approved MoST project funding list will state thee owner of the research
achievements.

2. For achievements from MoST industaaigademia research projects, ownership will
depend on the terms of the indusaigademia collaboration ntract signed by the
University with the industry partner.

3. For achievements from research projects funded by government-gonemment
organizations, ownership will depend on the contract signed by the University with
the organization or business.

4. Research achievements produced using the Univ@sigsources belong to the
University.

Q2: When are industry-academia collaborations held? When are technology transfers
conducted?

A2: 1. If the matter that a business wishes to collaborate on hasnpeted achievements
as yet then an industriacademia collaboration may be set up with the business.

2. If the research achievement has already been completed then it can be licensed t
businesses through a technology transfer.

Q3: When to apply for technology transfer?

A3: If a business is looking for the transfer of a technology held by the University or is
hoping to be matched through the Office of Industry Collaboration and Continuing
Education Affairs with any type of technology research achievemettte University,
an application for technology transfer can be submitted to the Technology Transfer
Center of the Office of Industry Collaboration and Continuing Education Affairs at any
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time.

Q4: Are the licensing conditions for technology transfers figd? What are the principles?

Who decides?

A4: 1. Due to the differences in the content of each technology and the nature of each
industry, the conditions for each technology transfer will not be totally identical.
According to the Universifs Regulationsfor Management of Research and
Development Outcomes and Technology Transfer, technology may be licensed or
transferred to other groups or individuals in a fair, impartial and open manner with
compensation, in a neexclusive manner and with preference gite the Taiwan
region. These principles are however negotiable under certain circumstances.

2. In negotiations for technology transfer by the University, the inventor defines the
boundaries of the technology to be licensed. The Technology Transfer Glettter
Office of Industry Collaboration and Continuing Education Affairs will be the
representative for the negotiation of all other contract conditions.

3. Some common terms are listed below:

(1) Licensing fee:
1. The licensing fee is linked to fact@sch as the development cost, marketability,
and scope of licensing.
2. Can be a lumpum payment or payment by installments.
(2) Royalties:
1. Lumpsum payment, or based on a certain percentage of the total sales after the
business brings the productrt@rket.
2. The percentage for the royalties usually depends on the industry and nature of the
product.

5. Continuing Education

Q1: Who are continuing education courses targeted at?

Al: The continuing education courses of the University are targetedri@ntistudents
(extension studies), ordinary people, company employees, senior citizens and civil
servants.

Q2: What are the different types of continuing education courses?

A2: The continuing education courses at the University can be divided into aretlit
non-credit classes (not auditors of general student classes), and optional credit classes
(auditors of general student classes). There are alsecs#Hined classes for
government commissioned training and businesses.

Q3: Who is the University procalure for organizing continuing education courses?

A3: To set up a continuing education course, go to the Office of Industry Collaboration and
Continuing Education Affairs webpage and download fi@ontinuing Education
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Student Recruitment PlanThe coursanay be offered once the plan is approved by the
continuing education committee. This Office convenes the members of the continuing
education committee from each college at least twice every semester to review courses
related to continuing education. Pleagfer to thdiContinuing Education Class Setup
Process Chabtfor the process involved.

Q4: What is the procedure for changing the course content once a course has started?

A4: The fContinuing Education Student Recruitment Plan Change &ocan be
downlocaded from the Office of Industry Collaboration and Continuing Education
Affairs website (same form as the Cotninuing Education Student Recruitment Plan
Form, just tick the change form option) then submit it to the Office of Industry
Collaboration and Cormiuing Education Affairs for reference.

6. Entrepreneurship Subsidies for Teachers and Students

Implementation Guidelines for Encouraging Student and Teacher Enterpreneurs

Q1: Does the company need to be made up of teachers and students in order to gyalif

Al: The applicant company must have a faculty member (can be retired or on temporary
transfer) or student (including graduates) from the University in the position of
vice-president or higher, or holds more than 30% of the shares.

Q2: Can a company tha has graduated apply?

A2: Companies that have graduated and are no longer a tenant do not qualify. The applican
company must be a new stagi and current tenant. It must also be a small and medium
enterprise that has been registered for less than 8 iyetlre current year.

Guildelines for Encouraging Student and Teacher Participation in Entrepreneurship

Competitions

A3: What are the conditions for student and teacher teams?

A3: The team must be made mainly of teachers and students from the Univietiséytiene of
application. It must contain at least one current member of the University faculty and o
current student.

Q4: What is the subsidy criteria for start-up competitions?

A4: This is targeted mainly at government stgstprograms or competitisnsponsored by
the MOE, MoST or MOEA. Whether the program or competition qualifies for subsidies
shall be determined by the Office of Industry Collaboration and Continuing Education
Affairs. In principle, it covers national, open programs or competitimséed by the
above government units.

7. Faculty Evaluation
Q1: What should new faculty members with less than one year of service put down?
Al: Please writdinewly appointed in (academic year) XXX¥¥ theiRe-appointment
approveafield.

Q2: Are faculty members on temporary transfers considered to be on unpaid leave.
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A2: Yes (determined by the Office of Personnel Services).
Q3: Do faculty members on temporary transfer to the University need to undergo a
faculty evaluation by the NSYSU?
A3: They must ndergo a faculty evaluation if they have been at the University for over 5
years (determined by the Office of Personnel Services).
Q4: Is the MoST principal investigator fee (class A or B research awards) calculated
by fifrequencyo?
A4: Yes (in accordanceith the applicable faculty evaluation regulations at the time)
Q5: How to score each NSYSU teaching award during faculty evaluations?

A5: Please refer to http://ctdr.nsysu.edu.tw/excellent_list.php for a list of all past winners of

NSYSU teaching awardd.he MOE and NSYSU awards between academic year 1987
and 2003 shall be treated as NSY®#&EXcellent Teaching Awards.(previously the

Outstanding Teaching Award). Between academic year 2004 and 2009 the NSYSU

teaching awards included Outstanding Teachingrévead Excellent Teaching Awadd.
The Excellent Teaching Award is to be treated asitlaching Excellence Awaodhow

used. The University introduced the flexible salary system. Distinguished professors and

outstanding teachers (teaching category) anetbee the same a¥ eaching Excellence
Award .0
Q6: Can the teaching and research awards be combined for an exemption from
evaluation under Article 5 of the Faculty Evaluation Guidelines?
A6: Yes. Teaching and research awards can be combined for sconioges!
Q7: How to determine if a teacher is exempt from evaluation under the old system of
the Faculty Evaluation Guidelines (before revision)?

A7: The fiold systend of the Faculty Evaluation Guidelines (before revision) refers to the

amended Faculty Evadtion Guidelines passed on December 24, 2010. It only applies
to full-time faculty members on the University establishment who satisfy any of the
following conditions. Faculty members who don't satisfy any of the following
conditions should apply for an emption under the current Faculty Evaluation
Guidelines.

(1) Already employed by the University before October 20, 2011.

(2) Had not yet undergone a faculty evaluation since academic year 2012 (inclusive) (as
determined by the Office of Academic Affairs)

Q8: How to apply for an exemption from evaluation?

A8: Exemptions from evaluation are processed in conjunction with the faculty evaluation

list. The review is conducted annually and begins around October (actual time shall be
as announced in writing byhe Office of Academic Affairs). Applications for
exemption from evaluation shall be submitted to their respective department, institute
or center (supporting documentation should be included if possible) and submitted
along with the faculty evaluation ligd the relevant unit for review. Faculty evaluation
rules can be viewed at the NSYSU Excellence in Teaching website / Regulations
(select group) Teacher Evaluation.
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Q9: What is the difference between exemption from evaluation and exemption from
current evaluation?
A9: fExemption from evaluatianis a lifetime exemption from evaluatioRExemption
from current evaluatianis an exemption from the current evaluation only and must
undergo another evaluation after teaching for five more years.

8. Personnel Rgulations
Q1: At my previous university, you had to maintain the payroll for Ph.D. researchers

and research assistants, and apply for their payment yourself. Are these handled

the same way or centrally in the NSYSU administrative system?

Al: 1.postdoctoal researcher
(1) postdoctoral researcheecruited with MoST funding: Once their registration is

complete, their payroll is maintained by the University.

(2) postdoctoral researcheecruited with the approval of the NSY3Wssistance and
Employment Proess for Recruitment of Outstanding Foreign Researchers and
Teachers Review Meetin@. Once their registration is complete their payroll and
compensation is handled by their employer unit.

2. Research assistants:
(2) If the fipayroll to be maintained by ergyer unid option is ticked in the NSYSU
fAiFull-time Research Assistant Employment Form
1. Due to differences in project funding sources, the source of funding may be
adjusted in accordance with unit requirements and the payroll maintained by the
employe unit.

2. Once employeeseportto work, they shouldgo to the NSYSU Single Sign
Portal /Office of Accounting/ Budget and Funding (Project Accounts) System and
Office of General Affairs/Reimbursement Management System to create a payroll.
Labor and Nabnal Health Insurance matters should be referred to the
Administrative Services Division of the Office of General Affairs.

(2) If the fApayroll to be centrally managed by the Universibption is ticked in the
NSYSUfFull-time Research Assistant Employmé&orno:

1. Once the assistant completes the registration process, their payroll is centrally
maintained by the University.

2. If their compensation that month is not for the whole month then a separate payroll
must be maintained by the employer unit.

Q2: If an new incoming faculty member had accepted the offer of a patime teaching
position at another university before accepting the offer for a fulitime position at
NSYSU, how should this be handled?

A2: To determine whether the new ftillne faculty menber may teach patime outside of
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the university, please ask the other university to issue a notice in writing. Once the notice
has been received, the University will ask the faculty me@bdgpartment (institute),
college and Office of Academic Affaite provide an opinion. A decision shall then be
made by the university president and the university offering thetipget position
notified.
| had employed a fulttime research assistant until 7/31 at my previous university
but | reported for work at NSYSU some time later and the research assistant
continued to assist on the project during this time. Can the salary application be
backdated to 8/17?
In accordance with resolution 3 of the 2006.06.07 executive meeting, units must go
through the emplaypent procedure approved by the university president before they
may employ new research assistants. This is to avoid the situation of hiring without
review. The date of employment for ftiine research assistants Gaoe earlier than the
date their emplgment approved by the university president.
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9. Appendix

National Sun Yat-sen University Teacher Employment
Agreement

Amended and approved at the 227th Teacher Appeal Review Board on February 2, 2000
Amended and approved at the 251st Teacher Appealid&eBoard on June 28, 2001
Amended and approved at the 254th Teacher Appeal Review Board on September 19, 2001

Amended and approved at the 302nd Teacher Appeal Review Board on April 27, 2006
Amended and approved at the 303rd Teacher Appeal Review Boartupnae 15, 2006
Amended and approved at the 311st Teacher Appeal Review Board on December 4, 2007
Amended and approved at the 317th Teacher Appeal Review Board on October 28, 2008
Amended and approved at the 323rd Teacher Appeal Review Board on Octobe0®, 20
Amended and approved at the 339th Teacher Appeal Review Board on January 12, 2012
Amended and approved at the 357th Teacher Appeal Review Board on October 17, 2013
Amended and approved at the 361st Teacher Appeal Review Board on May 15, 2014
Amended andapproved at the 4th University Council of academic year 2013 on June 6, 2014

1. The teaching, research and service activities of the faculty should comply with the
AUniversity Code of Practice for Teachers

2. In addition to teaching, faculty members arsoaéxpected to provide counseling and
mentoring to students.

3. The basic teaching hours of a faculty member are defined by the Unigersity
fiCalculation Guidelines of Hourly Pay for Teacheend other relevant regulations.
Those who apply for leave shoultrange for substitution or makg classes in
accordance with the UniversiéyfiRules on Taking Personal Leave for Teachers and
Substitution and Regulations on Auditing Hourly Ray.

4. If the unit to which the faculty member belongs to offers foreign lagglcourses or
evening classes, the faculty member is obliged to support the teaching and offering of
such classes.

5. Faculty members are expected to undergo faculty evaluations in accordance with the
Universityds fiFaculty Evaluation Guidelinesand other elated regulations. Those who
fail to pass the faculty evaluation conducted by the Faculty Evaluation Committee will
no longer be r@ppointed by the University.

6. All new full-time lecturers, assistant professors and associate professors appointed after
December 3, 1999, must be promoted at least once within eight years or they will not be
re-appointed.

7. Temporary transfers, research, lecture, advanced studies and sabbatical leave of facult
members are governed by the Univei@isuidelines for Faculty Traporary Transfey,
Almplementation Directions for the Overseas Lectures, Research, and Training of
Faculty Members and Researclief@Regulations for Sabbatical Leave by Professors
and Associate Professorand other relevant regulations.
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8. A faculty membeintending to work or teach patime must first obtain the approval of
the University in accordance with th#&egulations for Faculty Members Working
Parttime for ForProfit Enterprises/Groupsand fiPrinciples for All Fulitime Public
School Faculty Memérs Working Partime.0 Faculty members are limited to teaching
or working paritime no more than four hours a week outside of the University.

9. Faculty members undertaking external subsidized (commissioned) projects should
comply with thefiMinistry of Science and Technology Guidelines of Research Project
Subsidy and the Universit§s fiGuidelines for Processing NeMiOST Cooperative
Education Programs.The agreement must be signed by the University. Faculty
members may not and enter into agreements withrredteagencies for research
projects without going through the Univerggyadministrative process.

10.Faculty members undertaking subsidized/commissioned projects should comply not
only with the provisions set by the subsidizing/commissioning unit but a@swply
with the relevant account laws and regulations in their use of funds.

11.The research output of faculty members while they are in the employ of the University
should be handled in accordance with the UniveisiiiRegulations for Management of
Researctand Development Outcomes and Technology Trarsfer.

12.Faculty members engaged in teaching, instruction, training, evaluation, management,
counseling or providing of work opportunities to students may not develop
relationships that violate professional ethin interpersonal interactions related to sex
and gender.
If a faculty member believes that his/her relationship with a student may be in violation
of professional ethics, he/she should actively avoid such interactions or report the matter
to the Univergy.
Faculty members should respect the sexual and bodily autonomy of other people and
themselves. They should should making unwanted advances and must not engage ir
actions that violate sexual or gender equality.
In addition to the above regulations, figumembers must comply with the relevant
laws and regulations such as th@ender Equity Education AgtiAct of Gender
Equality in Employment, ASexual Harassment Prevention dahdfiRegulations on the
Prevention of Sexual Assault, Sexual HarassmedtSaxual Bullying on Campus.

13.Faculty members should adhere to the academic code of conduct. Violations will be
dealt with by the University in accordance with tfieegulations for Breaches of
Faculty Qualifications for Review and Academic Ethics.

14.For faculty members who breach the appointment agreement and the relevant
regulations, once the facts of the matter have been reviewed by the relevant University
committees, their case may be referred to the Faculty Evaluation Committee for review.
Serious ofénses will be dealt with in accordance with Article 14 of ffieacheds
Act.o; if the severity of the offense does not reach the level specified in Article 4 of the
fiTeachets Act, the Faculty Evaluation Committee shall determine the appropriate
disciplinary action to take. This may include a block on salary rises, temporary transfers,
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parttime work/teaching, sabbatical, or a temporary ban on applying for University
awards and faculty qualification reviews.

15.1f a faculty member does not intend to rengsir appointment, the University should
be notified in writing one month in advance. Those who wish to resign during their
appointment period should obtain the approval of the University. Departing faculty
members should complete the relevant handoverepiiores before their departure.

16.All other matters shall be handled in accordance with the relevant laws and University
regulations.

17.This employment agreement shall be implemented with the approval of the University
Council. Any amendments shall followetlsame process.
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Living Resources
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Office of Library & Information Services website:
http://lis.nsysu.edu.tw/

1. Internet Resources

E-Mail

All faculty members may apply for anneail account. University correspondence and important
notices ae all sent by @nail to all faculty and staff. Web mail is also available at
http://email.nsysu.edu.tw. Please set a password and ensure it is secure.

Service Unit: Information System Division, Office of Library and Information Services 2522

Using the Canpus Wireless Network
The instructions for using the NSYSU wireless network can be found at:
http://lis.nsysu.edu.tw/files/212401212.php.

Service Unit: Networks System Division, Office of Library and Information Services 2513

Internet Usage Requlatiors
(1) Terms of service for campus network: http://lis.nsysu.edu.tw/ezfiles/240/1240/imd/Baf2
(2) Information code of conduct: http://lis.nsysu.edu.tw/ezfiles/240/1240/imgB3p¢.
(3) E-mail terms of service: http://lis.nsysu.edu.tw/ezfiles/24001ng/39/22.pdf.
(Path: Office of Library and Information Services homepa@bout OLIS- Regulations)

Service Unit: Networks System Division, Office of Library and Information Services 2516, 2517

National Sun Yat-sen Cyber University (NSCU)

Establid a diversified digital learning model which is integrated with course selection system and
automatically imports all course information each semester. It also helps teachers break free of
conventional teaching models and present their teaching mataraatiiversified manner. The

platform allows teachers to accumulate teaching resources as well as teaching history and activity
information. It also allows students to adjust their learning progress based on their current situation and
ability free from theconstraints of time, space and distance. NSYSU digital learning platform website:
http://cu.nsysu.edu.tw

Service Unit: Information System Division, Office of Library and Information Services 2521

NSYSU SingleSignOn System

Faculty members can use themployee ID and password to log ifitlSYSU - Single
SignOn Systerm (URL: https://sso.nsysu.edu.tw) to access related university information
systems.

Service Unit: System Design Division, Office of Library and Information Services 2547
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2. Information on Intellectual Property Rights
Intellectual Property Rights Website
The purpose of the website is to the serve as the portal to intellectual property rights information for the

entire University by providing related information to all teachers and studéemsalso used as an
opportunity to promote the correct IP rights concepts. The website is currently belegigeed and
updated. In the future, the website will provide access to a rich range of information and the latest news
updates.

(Intellectual FPoperty Rights websitbttp://ipr.nsysu.edu.tw)

Intellectual Property Rights Legal Advice Mailbox
The University has contracted with external units such as Lee and Li Atteatiess/ to provide legal

advice to teachers and students at the University.
(Legal advice mailbox: galis@mail.nsysu.edy.tw

Campus Licensed Software

The University currently provides the following campus licensed software: Windows operating system,
Microsoft Office, Acrobat Pro, SAS, SPSS, Matlab, Simulink, Powercam, G Data anasSoph
antivirus software. These are provided under a common licensing agreement for students to downloac

from FTP and borrow on GIROM so that teachers and students can use these software legitimately.
1. Licensed software download site: http://lis.nsysutedfiles/11-12401239.php.
2.Borrowing of licensed software GROM: Provide identification as a bond on 3F of the Office of

Library and Information Services.
Service Unit: General Affairs Division, Office of Library and Information Services 2464

Freeware Service
The use of freeware by teachers and students is also encouraged by the University to avoid the use ¢

illegal software. The University has established a freeware website to provide BullzipPDFPrinter,
R&Emacs, 7ZIP, Daemon Tools Lite and other éware to teachers and students at the University.
Their use is encouraged for all students and teachers.

(Freeware Service website: http://lis.nsysu.edu.tw/file4/2403600.php)

Taiwan Intellectual Property Training Academy

The Intellectual Property Qffe organizes training courses on IP rights for teachers every year to boost
their knowledge of IP rights. Teachers are encouraged to attend the course to learn about the Ip issue
and solutions that they may encounter during teaching and research, sitltepasrect concepts onto
students as well.

(Taiwan Intellectual Property Training Academy: http://www.tipa.org.tw/)
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Campus Copyright Guide
The Campus Copyright Guide is a tool book that is easy to read, understand and use provided by th

MOEA Intellecual Property Office. It contains chapters on Basic Copyright Concepts, Libraries,
University Administration and Computing Centers, The Internet, Research Activities and Teaching
Activities. It provides simple explanations on intellectual property iss@agehchers encounter during

the use of school resources or while engaging in research and teaching activities.

(Campus Copyright Guidéttp://www.tipo.gov.tw/ct.asp?xltem=219540&ctNode=7561&mp=1)

Course Reserves Area
The NSYSU Office of Library and Information Services combines the requirements of each

department (institute) to compile a list of all text books for the routine psirdifeecommendation

each semester. A course serves area is also provided in the Library where students can acquire the cla
resources they need. This provides another channel for acquiring teaching materials. Faculty member
are therefore encouraged teuke course reserves area to provide a central pool of course text books.

Group Book Buys
The University has commissioned Campus Press to order the text books needed by professors fo

teaching. At the start of each semester, professors in each depdrtsignte) specify the reference
books they will use during teaching. The numbers are compiled by each class/department/institute ther
ordered together through the Campus Press to reduce the financial burden of text books on student:
Faculty members arasked to encourage students to go through the Campus Press and use group buys
to acquire text books legally.

Student Counseling for Copyright Infringement
Students who are found to have violated intellectual property rights shall be penalized withr a mino

demerit in accordance with the Student Commendation & Discipline Method. A major infraction may
be issued for serious violations. In addition to disciplinary action under University rules, the student
will be given counseling by mentors and militargining instructors to prevent reffense. Faculty
members who encounter similar situations should warn or mentor students so they can learn to compl

with the law.

3. Library Resources

Teacher Borrowing Limits, Periods and Speceial Borrowing
(1) Fulktime faculty members of the University and establishment researchers may each borrow 50

books. Each book may be borrowed for up to 180 days and renewed once. They may also ask up ti
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5 books to be held online; late returns incur a fine of $5 per book per day.
Please note the following:

1. If another reader has placed a hold for a book currently on hold then it may only be borrowed for

30 days. If the book has already been borrowed for more than 30 days it must be returned within

2 weeks: an -eail reminder willbe automatically sent by the system (to the Universityagd

account)

2. Please confirm the-mail address on record in the system with the counter before borrowing
books from the Library for the first time or log into the Library account to update@mfdm
your email address (Library websité Your Library AccountyY Update Personal Details). This
is to ensure that you will receive the notifications sent by the Library system; overdue notices
sent by the Library are provided as a reminder only. Bsadre expected to track the expiry
dates of the books they borrowed, or login ifYamur Account Historg on the Library website
to confirm the due date. Not receiving the overdumrad is not a valid reason for naaturn or
non-payment of overdue firse

(2) Faculty members may apply fi#8pecial Borrowing of books purchased with project funding. The
loan period shall run until the end of the project, and shall not be subject to personal borrowing
limits or periods.

Service Unit: Circulation DivisionOffice of Library and Information Services 2421

fAdditional Borrowing Card O for Dependents

Spouses and relatives of the first degree may apply féAdditional Borrowing Cardh Please fill out
an application at the Circulation Counter on 3F and pleai personal portrait of the dependent. Books
borrowed on the additional card count towards the faculty m&mlo&n personal borrowing limit.

The borrowing period is the same as for faculty members.
Service Unit: Circulation Division, Office of Libragnd Information Services 2421

Audio-Visual and Microfilm Services
The Library collection includes audiadeo multimedia information on DVD, VCD, laser disc, video
tapes and audio tapes. Public presentation editions can be provided for research arglgegubses.
Full-time faculty members may borrow all types of materials from the multimedia collection using
their borrowing card for teaching purposes. They may borrow up to 5 items each time for 5 days (not
including weekends and closed days). Onlinddhand renewal is not available. Website:
http://www.lib.nsysu.edu.tw/mul_medja/

Service Unit: Reference Service Division, Office of Library and Information Services 2451

Course Reserves Service
Faculty members of the University may apply to the Librarydesignate courselated reference
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materials (books in the Library collection, or the originals of provided course materials) as course
reserves. The Library shall group the designated books ifiGbarse Reserves Aredor students

taking the courseotread or borrow for a short time.
Service Unit: Circulation Division, Office of Library and Information Services 2423

Electronic Resource Inquiries and Reference Services

The Library subscribes to many databases ajulimals. These can be accessednfitbie Office of

Library and Information Services homepage through the Databases link. The desired resources are
sorted by topic and requirements. Direct access to databases are available on campus. Use
authentication is required to connect and query #talises from oifampus.

Inquiries can also be made in person at the Library or by phone -amll.eReference service
personnel can then provide answers or referrals on the use of collection or electronic resources, an

other references.
Service Unit: Rference Service Division, Office of Library and Information Services 2451

Recommend a Book Service

Faculty members at the University can use the Recommend a Book System
(http://cat01.lib.nsysu.edu.tw/WEBLINK/) from this Offieewebsite to recommend boo&sources.

To ensure the optimal use of funding, each person is limited to recommending 5 books per month with
a total cost not exceeding $3,000.

Service Unit: Acquisition and Cataloging Division, Office of Library & Information Service 2410

Library Resource Utilizatoin Course
The Library organizes seminars to explain and teach the use of the various electronic resources eac
semester. The seminars help teachers and students make the most use of tle tebmamces and

compiled information for academresearch and reports.
Service Unit: Reference Service Division, Office of Library and Information Services 2451

Inter -Library Cooperation (Online Application)

The Library is member of the Interlibrary Cooperative Association, abdiversity (NCKU, CQJ,

NCHU, KMU, NUK, NCTU, and NCCU) Document Delivery Service. The borrowing of books or
copying of documents from overseas libraries such as the British Library can also be requested if

necessary.
Instructions for interlibrary book borrowing or documenpyging are provided under this Offiise
fiBorrowing ServicesY Online Interlibrary Cooperatia@n Please visit théiNationwide Document
Delivery System (NDDS) http://ndds.stpi.narl.org.tw/ and register a personal account (one per person)

and complete the verification process to begin use.

Service Unit: Reference Sace Division, Office of Library and Information Services 2456

Interlibrary Borrowing (In _-person Borrowing)
The NSYSU Library has signed interlibrary borrowing service agreements with more than 40
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university libraries including NTU, NCCU, NTHU, and NCTUo borrow a book from a library,
please bring your borrowing card to the 3F of the Library and boriii®oaowing Cara before going

the external library to borrow books.

To borrow books in person from the NCKU, CCU, NCCU, NUK, KMU or NKNU, please thsst
Officeds fiLibrary ServicesY In-person Interlibrary Borrowinigto learn about the related rules. Next,
fill out an application in the identity verification system. You can then take the identity verification

form to the other University and apply faccess.

Service Unit: Circulation Division, Office of Library and Information Services 2421

Arts and IT Events at the Library
This Office hosts various arts and-i@lated events at different times. The event formats include

exhibitions, seminar, speex) meetings and symposiums. All students and teachers are welcome to

attend.
Service Unit: General Affairs Division, Office of Library and Information Services 2463

Table of Office of Library and Information Services Hours

Opening Library Audio-Visual da_tabase Computer Study Hall 1F Study
Hours Catalog services classroom Carrel
Mon ~ Fri 08:0022:30 08:3017:30 09:0017:00 08:30-22:30 13:0022:30
' ) 18:3021:30 ) ) ) ' ' '
During the Sat 09:0017:00 ggggiégg Not available 09:0017:00 13:0022:30
semester g 1y 09:00-17:00 Not available Not available | 09:0017:00 | 1:00 PM22:30
PL.JbI'C Closed Not available Not available | Not available To be
holidays announced
During
summer an{ To be To be To be To be To be
. To be announced
winter announced announced announcd announced announced
breaks
Circulation and . Division of . C|rculat|o_n and
) Reference Service Division of Collection
. . Collection e General ) o
Service Unit . Division . General Affairs Division
Division 2451 Affairs 2426
2426 2464 2464

4. International Relations

The primary missions of the Office of International Affairs is to promote the internationalization of the
University and promote international relations; the Office is organized by function into three divisior

and one teaching center:

A Division of Intenational Relations: Responsible for establishing university partnerships, internation:
academic exchanges, reception of foreign guests, and training of student ambassadors.

A Division of Student Exchange: Responsible for the selection of overseas exchadgetss
applications by foreign exchange students, and overseas study aid.

A Division of Overseas ad International Degree Student Affairs: General supervision over counseling
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overseas compatriot, foreign, and Mainland students, and other related affairs.
A Chinese Language Center: Responsible for Chinese language studies by foreign students and ¢
related Chinese language promotion services.

Additional missiororiented units:
NSYSU America Center: Promotion of Taiwlls academic exchanges and local us@eding of the
us.

NSYSU EU Center: Promotion of Taiwdtl) academic exchanges and local understanding of the EU.

The key tasks of the Office are as follow:

Boost ties between NSYSU and foreign academic institutions

This Office works actively to boost elianges and cooperation with foreign universities. These

include the forming of university partnerships and the promotion of concrete exchanges. Faculty
members are encouraged to contact this Office before attending international conferences to ask fo
related information, visit nearby foreign academic institutions, and promote effective exchanges

between the NSYSU and foreign universities.

Service Unit: Division of International Relations, Office of International Affairs 2634

Outgoing Exchange Program & International Student Scholarship Program
The University has 177 partner universities (as of August, 2016) spread throughout 36 countries in

Asia, Oceania, the Americas, and Europe. Exchange student programs have also bee signed with 13
partner universitie. Students are sent to or accepted from partner universities for 1 semester or 1 year
on international exchange every year. Students can also apply to study professional credit courses &
famous foreign universities or take part in the NSYS8dternationa DualDegree Prograro.
Students can opt for the 3+2 model (3 years in NSYSU undergraduate program + 2 years in foreign
Master program) or the 1+1 program (1 year in NSYSU Master program + 1 year in foreign Master
program) to receive simultaneous degreesnf both NSYSU and a foreign partner university.
Financial assistance through til@ternational Student Scholar Progmam available for all of the

above programs. Faculty members will hopefully encourage students to take part in international
exchange aivities.

Subsidy for Teachers Who Offer ShoriTerm Overseas Training Courses
This Office began offering thé&Subsidy for Teachers Who Offer Shdrm Overseas Training
Courses in academic year 2009. Faculty members at the University travel with suwtienng the

winter and summer breaks for further studies at foreign partner universities. Apart from arranging for

lectures by foreign teachers, visits to businesses (institutions) and course discussions are alse
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integrated to enhance understanding efltical culture, humanities and social structure. Apart from
providing faculty members with an overseas travel allowance, participating students also receive
partial subsidies as well. Details of the subsidy rules are as announced on the website fi¢ehis Of

Service Unit: Division of Student Exchange, Office of International Affairs 2635, 2243

Inviting Faculty Members to Provide Host Families for Overseas Students

Most overseas students (overseas compatriots, foreign students, Mainland students)stodyeir

Taiwan by themselves. Differences in cultural background, habit and basic education means student:
can have difficulty adapting to life and studies in Taiwan. Support and encouragement from everyone
is therefore needed during their time here; @ffice extends its sincere invitation to faculty members
interested in serving as host families. There are no specific obligations attached to being a host family.
The assigned student does not have to live with the host family as well. You are odlycaskete

the student to take part in your family events during holidays and festivals, or family trips and
gatherings. Expressions of support and assistance should also be given when necessary so they c.
feel at home. Invitations will be sent to teaddmailboxes in September each year. We hope you will
take part in this worthwhile endeavor.

Service Unit: Division of Overseas & International Degree Student Affairs, Office of International Affairs 2241

Assistance with Teaching English Courses
Continwed internationalization is a goal that the University is actively working to realize. The current

focus is on expanding international admissions. For most foreign students the main sticking point has
been the language barrier. This Office not only provatiditional assistance on Chinese language
courses but has also asked the Office of Academic Affairs to encourage faculty members to offer
English courses. This will not only contribute to their skdfelopment but also raise the
international profile okach department (institute).

Service Unit: Division of Overseas & International Degree Student Affaifise of International Affair2242

5. Campus Safety and Student Counseling

Student Safety on Campus

The University's Advice and Guidance Division ramtly consists of 1 division chief (position held by
military training instructor), 3 military training instructors, 2 campus security guards for a total of 6
full-time personnel. The division is responsible for stuc@mﬂri;litary training instruction andfestyle
counseling. The main service and guidance categories include student dorm and rental guidance
student loan, student concessions, assistance for disadvantaged students, emergency student assistar
student insurance, student military servicelitany training instruction and handling of student
accidents (disease, sports injury, traffic accidents, dispute resolution etc.).

Military training instructors (campus security) are on duty on campus every day. They are responsible
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for dealing with stdent problems on and off campus, as well as the handling and reporting of campus
emergencies.

To strengthen the ability to provide students with assistance and guidance, a primary college is
assigned to each military training instructor. The militarynirag instructor is tasked with assisting the
college with handling and reporting student problems in each department (institute). The military
training instructor counselor of each college is as follows:

College of Engineering: Military training instruetbiu, Wenbing ext. 2900
College of Marine Sciences: Military training instructor Huang-l@hiext. 2903
College of Liberal Arts: Military training instructor Ho, Hsja ext. 2902

College of Science: Military training instructor Ho, Hginext. 2902

College of Social Sciences: Military training instructaortq, Fanchang ext. 2905
College of Managemenmilitary training instructor Kmg, Fanchang ext. 2905

o gk whNRE

Recommendations:

1. The Universitgs location in a tourist and scenic area of Kaohsiung Citgnséhere's significant
outside traffic and visitors. This complicates the security situation and has a potential impact on
student safety. As a result, students often have property stolen from their motdstygcksge bins.
Unsecured property may alse btolen while they are in public campus spaces or playing basketball.
Faculty members should stay alert and remind students to do the same on campus.

2. Students are frequently involved in motorcycle accidents. An analysis of the causes found that mos
accidents were due to speeding, failure to maintain a safe distance, and inattention. Teachers ar
asked to assist in requiring and promoting traffic safety.

3. To maintain the tranquility of the teaching and dorm areas, no motorcycles are allowed in the
teaching, administrative and student dorm areas on campus. Students who violate the vehicle ban o
the dorm area for 3 times or more will be expelled from the dorm-ddéom students will be
disciplined in accordance with the Student Commendation and DisniplMethod.

4. Students often use inconvenience and short distance as an excuse to not wear helmets while ridin
motorcycles on campus. Faculty members are asked with counseling students against such blatar
disregard for safety and dangerous behavior.

5.The Advice & Guidance Division offers a 2ur service and emergency contact number. Faculty
members who require assistance with student issues should call the mobile numb&3899 or
campus extension 5999 for immediate assistance by the mildamnty instructors.

Service Unit: Advice & Guidance Division, Office of Student Affairs 2900 ~ 2910

Student Counseling
The University introduced the department (institute) counseling system in 2002. Department (institute)

student advisors are assigneddwery college to provide students with someone to talk to. The student
advisors are on duty until 9PM between Monday and Thursday. Evening counseling services are alsc
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provided in the dorm area to give students with more flexibility in when to seek dogrssrvices. A
comprehensive campus counseling service network has also been set up with the cooperation with th
student advisors. Teachers are encouraged to refer students with psychological issues to the departme
(institute) student advisor on ex238 or by anail (counsel@mail.nsysu.edu.tw) for more advanced
assistance. The main services include:

(1) Individual counseling: The University has five fultime student advisors available for
oneto-one interviews with students. Explorations of past expeeieand inner feelings can be
conducted in an accepting and confidential environment. Students can book in advance for
individual counseling sessions on issues such as family relations,pértamal relations,
emotional issues, career development, |egrsitrategy and setfiscovery. Psychiatrists have
also been appointed on a pame basis to provide rostered services to assist students with
suspected mental illness with diagnosis and treatment. Faculty members are encouraged tc
provide referrals fodiscussion.

(2) Group counseling: The student advisors provide group counseling sessions on a variety of
topics of interest to students every semester. Between 8 ~hdQrZyroup sessions are held
each semesteiStudents can learn through these gatherings tooexpress themselves, learn
more about themselves, as well as how to interact and learn with other students. Faculty
members are encouraged to inform and introduce students to these sessions.

(3) Psychological Testing:The tests used by the University waledeveloped through scientific
methods. They are primarily aimed at helping students understand their own mental condition.
This will enable them to evaluate their own strengths and weaknesses in preparation for
selfgrowth. The student advisors condudasslevel group psychological testing and
interpretation seminars for freshmen and new Master/Ph.D.students every year to help students
adapt to their new surroundings. More than 20 psychological tests on career, learning,
relationships, personality arsdiaptation are currently available. Faculty members are welcome
to call and book cladgvel testing and interpretations with the student advisors.

(4) Resource classroom serviceThe University Resource Classroom is staffed by-tfale
counselors dedicated assisting students with physical or mental handicaps on campus. These
include psychological, lifestyle, social, academic and career counseling for students, and links
to off-campus resource® transition conference is convened before student admisaiwhs
graduations to hopefully provide students with comprehensive support.

Also attached below is the Univerdiy crisis management procedure for dealing with student
depression, seliarm, attempted suicide and death by suicide. It is provided to fanelybers for

reference.

Service Unit: Counseling & Career Development DivisiOffice of Student Affair2238
Resource Classroom: 222282, 2262
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6. Career Counseling

Counseling and Career Development Divistwganizes théCareer Interest Exploraticand
Planning event to help students explore their career direction and boost their employability. Online
versions of théCareer Interest Exploration ScandiCompetency Assessment Scedee also

available.

The Counseling Division can arrange fordents to be tested with the scale. The results are then
explained and used in career counselifithis event is available through group bookings. The service
can be provided Helass by the Counseling Division and bookings from teachers are welcohig.
adivity helps students in the two following ways:
(1)Think then act. The test will hopefully motivate students to engage Halisetivery. Once they
understand their own traits and interests they can start thinking about the future.
(2)Help students clanf their problems and direction through counseling direction. Teach students
how to use on and effampus activities and resources to enrich their own professional skills and
soft power.

Service Unit; Counseling & Career Development DivisiOffice of Student Affairs22602263
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7. National Sun YaSen University Student Depression
Self-harm Casé/lanagement Procedure

Approvedduring the 2nd Administrative Meeting of the 2nd Semes
of 2007%Academic Year on 032-2008

Person asking for help, Person reporting situation

|

| I I |
Respective | Physical & Living Student | ounselin A Police
Department/in |~ Health Guidance Advisor HnSeing University | o) ssmates | Station

stitutes Division Division Division Police
| | |
A 4
Counselofinstructor: Make initial contact .| Notify University
CounselorInstructor Office 24-Hour Report Direct Line: 7| Security
0911705999

-

Counseling Divisioncoordination- contact hotline: 095615995
1. Go to location with Student Affairs staff.
2. Notify student parents, advisor and head of dept./institute
3. If assessed to be a crisis case, then activate N$¥@&@H Crisis Management Procedure by Counseling & Career
Development Section and Student Advisor

No

i

Take appropriate action:
1. To reduce risk of seliarm
or suicide.
2. Arrange for caretaker and
protective environment.
3. Case management and
follow-up counseling/treatmer
4. Referral

If Imnmediate Medical Attention
Required
Use followving indicators to
assess whether the subject is thrg

to self or others:

1. Cannot communicate with

others

2. Emotionally or behaviorally

unstable

3. Delusional or hallucinating
4. Drug or/and alcohol abuse
5. History of selfharm

6. Lack of social syport (such as
living alone, no family or friends)

Yes

1. Obtain pardai consent
2. Assist with getting medical
attention

v Y

Visit hospital to Ask for medical
learn about subjeq assistance
background and 1.Call 119
provide 2.Contact local
appropriate police and fire
assistance station

v

Dean of Student Affairs: form crisisanagement team.

Physical & Health Division
1. Provide counseling and
health care information to
students and parents
2. Serve as professional
communication channel
between subject’s familgnd
health care institution
3. Case follow -up and

Counelin‘g’ Division
1. Maintain contact with
mentalspecialistsduring
27 0 ¢t362>802
and provide necessary
psychological counseling
2. Arrange for mid to
long term psychological
consultation and life
adjustment counseling
reporting 3. Case followup and repoihg

L ]

Living Guidance Division
1. Provide accommodation f
the subject after hospital

stay
2. Assist in living
arrangements for subject’s
family
3. Followrup on subject’s
progress and reporting
4. Case followup and
reporting

Dept./Institute Office
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8. National Sun Yatsen Attempted Suicide Crisis Management

Procedure

Approved during the 2nd Administrative Meeting of the 2nd Semester of2€8demic Year on 032-2008
Approved during the 3nd Administrative Meetiofithe 2nd Semester of 20@&ademic Year on 638-2009

Person asking for help, Person alagtof the situation

Handbook

Respective Physical & Living Student Counseling University Fellow Police
departments/ Health Guidance Advisor Division Police student Station
institutes Division Division
Counselofinstructor Office: Make contact and assess Wwheimmediate
medical attention is needed _
CounselorInstructor Office 24-Hour Report Direct Line: 0911705999 Notify
University
Security
Counseling Divisioncoordination- contact hotline: 095615995
1. Go to location with Student Affairs staff
2. Notify student parents, advisor and dept./institute supervisor.
Dean of Student Affairs: form crisis management team.
Living Guidance Administrative

Office of Secretariat
’ Regpond to
media
Designate
spokesperson
for all

official
statements

Dept./Institute (incl.
advisor):

' Arrange for class
counseling
Monitor students
for potential
impact and refer
emotionally
unstable students
to Counseling
Division

Provide academic
assistanc e, ask
classmates to
assist,arrangefor
makeupclassesand
other
readjustments

Counseling Division

' Implement small
group counseling
and emotional
testing

Stay in close
contactwithmental )
specialists while
subject is ,
receiving medical
attention and ,
provide the
necessary
counseling
Continuetoprovide

Division:

Provide student
with assistance
beyond medical
treatment
Contact student e s
parents

Notify University
Security

Follow- up on the
case and report
situa tion

Services Division:

Inspect campus
safety and
improve on
safety

facilities

psychological
counseling after
discharge and
assist with
readjustments
' Notify the Suicide
Prevention Center
Documentthecrisis
management process
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9. National Sun Yatsen Suicide Crisis Management Procedure

Approved duing the 2nd Administrative Meeting of the 2nd Semester of 2068tlemic Year on 032-2008
Approved during the 3nd Administrative Meeting of the 2nd Semester of 2088emic Year on 3638-2009

Person asking for help, Person alerting of the situation

|

l

l

l

l

l

Respective Physical & Living
departments/ Health Guidance Student . Universit i
-re e o ; Counseling TSty cl t Police
institutes Division assmates i
Division Advisor Division Police Station
Counseloiinstructor Make initial  contact Notify University
CounselorInstructor Office 24-Hour Report Direct Line: —> Security
0911705999

y

Counseling Divisioncoordination contac¢ hotline: 0956615995
Go to location with Student Affairs staff.
Notify student parents, advisor and dept./institution supervisor.

A 4

Dean of Student Affairs: form crisis management team.

Office of Secretariat
Respond to media
Designate
spokesperson fall
official statements

Counselotinstructor
Contact studed parents

Notify University Security

Assist with police
investigation
Assist with funeral
arrangements

Living Guidance Counseling Division Department (Institute)
Division Grief counseling Provide explanation
File student Suicide to department
insurance claim prevention Provide fanily,
Distribute notification faculty and students
condolence with emotional
payment support
Monitor students for
impact and prevent
copycat effect
Arrange for class
counseling
Schoolwide
promotion of Class/Dorm
Selrharm grief counseling
prevention
and life education
Not / >
=2
c
wn
High-risk group g
Smallgroup o
counseling
Not l Adjusting
\4

Individual counseling
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10. Campus Life and Sports Facilities

Dorm Application
Faculty members on the University establishment may apply for loan of campuscamgtis dorms.

There are two dorm types available: muttom staff dorm and single®om staff forms. To apply for a

dorm, fill out the Faculty/Staff Dormitory Application (if applying for a mutiom staff dorm please
include household registry transcript of photocopy of household registry. Scholars returning from
overseas should provideugporting documentation) and register with the Facilities Management
Division. Those who receive a dorm assignment notification should complete the loan procedure
including the signing and notarization of the dorm loan contact, and move in within 15Ttays.
notarization fee and other dosrelated fees must also be paid by the applicant. For more dorm
information, please visit the Office of General Affairs Facilities Management division webSaafé

Dorm Area.
ServiceUnit: Facilities Management Divisig Office of General Affair@376

Office Furniture
The University provides new faculty members with an office desk, chair and portable cabinet. Interested
users should apply with the Facilities Management Division.

ServiceUnit: Facilities Management BDision, Office of General Affair&375

Art Activities
The Sunshine Art Festival (MarJun)and Sizihwan Art Festival (SepDec) are regularly held at the

Art Center (C.K.S. Villa) every year. The programs include music, theater, dance, seminarsiand vis
arts. The festivals bring the University closer together with the local community and admission is free
for local residents, providing the people of southern Taiwan with an additional opportunity for

participating in art activities.
Service Unit: Perfanance and Exhibition Division, Art Center

Sports and Fitness (Gym Opening Times)

The University offers a comprehensive range of sporting facilities including the gymnasium, athletics
field, swimming pool and various outdoor playing fields to provideféoelty and students with a
great sporting environment. According to thlRules and Conditions for the Use of National Sun
Yat-sen University Sports Centiethe sports pass or sports card provides access to the gymnasium,
swimming pool, tennis court ariiiness center during the paid admission hours. The remaining outdoor
playing fields can be used for free when available. All University faculty and staff members as well as
their dependents may apply for the sports pass or purchase the sports caghatedkekications.

Service Unit: Physical & Health Division, Office of Student Affairs (extensions provided below)
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Gymnasium (ext. 2801)

[ Availability during the Semeter

Mon ~ Fri08:00 ~ 21:45 (free admission with campus ID)

Sat, Sun 14:00 ~ 17:4MSYSU students with the sports, or present student ID and 1 school
sports ticket; NSYSU faculty, staff, policgvorker) and dependents
may presnt sports pass or present ID and 2 school sports tickets;

concession card and 1 outsider sports ticket)

[ Opening Hours during Winter and Summer Breaks
Mon - Fri 08:00- 16:50 PM (free admissn with campus ID); Fri 10:06 16:40 (free
admission with camys 1D)

Not open on Saturdays and Sundays
Fitness Center- 3F, Gymnasium (Ext. 2806)

[ Availability during the Semeter

Mon -Fri:

10:00- 13:45 (free admission with campus ID)

14:00 - 20:45 (NSYSU students with the sports, or present student ID and 1 sepodis
coupon; NSYSU faculty, staff, polid@mployee) dependents may present sports
pass or present ID and 2 school sports coupams;ession card and 1 outsider
sports coupon)

Sat, Sun:

14:00- 17:45(NSYSU students with the sports pass, or presenestud and 1 school sports
coupon; NSYSU faculty, staff, polidemployee) dependents may present sports
pass or present ID and 3 school sports coupams;ession card and 1 outsider
sports coupon)

G[ Opening Hours during Winter and Summer Breaks

Mon - Fri:

10:00- 13:45 (free admission with NSYSU student or employee D)

14:00 - 16:454NSYSU students with the sports, or present student ID and 1 school sports
coupon; NSYSU faculty, staff, policéemploye) dependents may present
sports pass or present ID and 2 school sports couponsgssion card and 1
outsider sports coupdn

Not open on Saturdays and Sundays
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Opens in mieMarch and closes in milovember each year as announced by the Physical &

Healh Division; the opening hours are the same during the semester and summer/winter break:

Pool is closed on Mondays.

Tue- Fri 15:00- 18:00/ 18:36 20:30
(NSYSU students with the sports, or present student ID and 1 school sports coupon;
NSYSU faculty, staff,police (employee) dependents may present sports pass or
present ID and 2 school sports coupoosncession card and 1 outsider sports
coupon)

Sat, Sunl15:00- 18:00/ 18:38 20:30
(NSYSU students with the sports pass or 2 school sports coupon; NSYSU faculty,
staff, police (worker) and dependents are charged 3 school sports coupons;
concession card and 1 outsider sports coupon)

Tennis Court (ext. 2834)

Open all yearound during the semester and summer/winter breaks.

Mon - Fri  06:00- 10:00/15:0018:00 (free wih NSYSU ID, concession card and 1 outsider
sports coupon)

Sat, Sun  06:00- 10:00/15:0019:00 (2 school sports coupon, concession card and 1
outsider sports coupon)

Outdoor Basketball and Volleyball Court Lighting (ext. 2831)
6[ Availability during the Semeter

Mon - Fri ~ 18:00- 21:00(No lights during rain, lighting, or poor weather)
5[ Opening Hours during Winter and Summer Breaks

No lights in the evening during the summer and winter breaks
Note: 1. All venues are closed during public and Univefaitgounced Halays.
2. Individual sporting venues may not be available due to poor weather or group hire. These shall
be announced by the Physical & Health Division.

Sports Pass
1.Types: There are three card types: School Sports Pass, Concession Sports Passidand Out
Sports Pass.
2. Eligibility:
1. School Sports Ticket: Limited to NSYSU faculty, staff and employee dependents (limited to
spouse and direct relatives; spouse must apply for Spouse ID to use school sports card
Please bring 1 xdphoto, affiliate 1Q household registry or photocopy of personal ID to the

Physical & Health Division office during business hours to apply. Processing fee is $50 and
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pass may be collected in the afternoon of the following day), NSYSU students, alumni and
retired personnel.
2. Concession Sports Ticket: Limited to residents of the 10 boroughs in South Gushan,
and children under 140cm in height
3. Fee: Each ticket contains 10 coupons. School Sports Ticket is $150, Concession Sport:
Ticket is $500 and Outsider Sports Ticket is $600
4. Applicable Venues: Gymnasiurﬁ Swimming Pool Tennis Court
5. Usage: Multiple people (in the same category) may use 1 ticket. There is no expiry date
but lost tickets will not be ressued.
6. Points of Sale: Gymnasium 2F Office, Swimming Pool, Tennis Cowtsi@ers must
show ID to purchase.

School Sports Pass

1. Eligibility: Limited to NSYSU faculty, staff and employee dependents (limited to spouse
and direct relatives), NSYSU students, alumni and retired personnel.

2. Feelst year student $300, otherdstats $600, exchange students (6 montha 3Gfther
categories $1200.

3.Expiry date: 1 year from date of issue.

4 Applicable Venues: Gymnasiurﬁ Swimming Pool Tennis Court

5.Usage: Present ticket for admission with no tickets required. May only béyusled pass
holder.If pass is lost, please bring photo and pay $50 processing fee.

6.Applications: Gymnasium 2F Office

7.Application method: Please bring 1 Q')bhoto between Mon ~ Fri during business hours.
Students Isould indicate name, department/yesnd student ID; Faculty, staff, police, employees
and dependents should indicate name, unit, and extension. Deliver photo along with processing fee
to the Physical & Health Division, and also present ID (Students please present student ID, faculty,
staff, police, employee and dependents should present ID, spouses please present household regist
or photocopy of ID card). The pass can be collected in the afternoon of the next working day.

11. Medical Services

The University is drawing on privatedor experience to improve the quality of medical
services by partnering with external doctors. The Health Center has been outsourced with &
family medicine and dental clinic established. All NSYSU faculty, staff, employees and their
spouses/dependents aslimas students who present their National Health Insurance Card and
Employee ID/Student Card at registration will have their registration fee and NHI partial
payment (NT$100 in total) waived. A 15% discount also applies to alfigedied dental items.

The Physical & Health Division also provides fiwtd and wound treatment, health
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consultation, blood pressure/body fat/physical fitness measurementajdisstpplies and loan

of health books.
Service Unit: Physical & Heath DivisioQffice of Student Affairs 2250~ 2253

Health Center Clinic

(Opening hours vary from semester to semester. For the latest information, please contact the Health
Center on ext. 2255/2254, the Physical & Health Division on ext. 2250 ~ 2253, or visit the Physical &
Health Division webpage.)

Family Medicine Clinic (ext. 2255)

[ Availability during the Semeter

Mon ~ Fri 8:3012:00; Additional afternoon clinic on Tue, Wed and Thu 136(B0; closed
on Saturdays and Sundays.

5[ Opening Hours during Winter and Summer Breaks
Mon ~ Thu 8:3012:00; Closed afternoons and Fri ~ Sun

Dental Clinic (ext. 2254)

[ Availability during the Semeter

Mon ~ Fri 9:3012:00, 14:36017:30; closed Saturdays and Sundays.
6[ Opening Hours during Winter and Summer Breaks

Mon ~ Fri 9:3012:00, 14:3017:30; closed Saturdays and Sundays.
Telephone: 528055, 5250077 Note: Please book in advance

12. Venue Rental

This Center offers the Art Center and International Research Building conference rooms
(KwangChung Hall, Wah Lee Hall, 2 lecture halls, 3 small conference rooms on 5F) for the use of
University and extenal units. Available equipment include sindgms projectors, wired and wireless
microphones, audigideo players and screens. The Art Center is the largest performance venue of the
University. Located to the front and right of the Administration Budgdiit is the 4story building
opposite the Gymnasium Building at the foot of Wanshou Mountain. The seating capacity of 1374
makes it suitable for hosting concerts, stage performances and large conferences.

Service Unit: Performance and Exhibition DivisjoArt Center

Group Rental of Sports Venues (ext. 2801)

University units hosting or organizing competitions and events should print and fill out the application
form from the Physical & Health Division Venue Booking Management System
(http://140.117.14235/BSMS/schedule/for_all/index.php) and deliver it to the Gymnasium 2F Office

1 week to 1 month in advance. The period of use should not conflict with important University events
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and should in principle be held during evenings, weekends, public holidaysnoner/winter breaks.
The same principle applies for outside groups as well. Please downladdahagement Regulations
for Use of Sports Venuedrom the Physical & Health Division of the Office of Student Affairs

webpage for the relevant procedure.

Service Unit: Physical & Heath Division, Office of Student Affairs 2801

Student Activity Center VenueRental
1. Venue Type
(1) Paid venues: Performance Hall Mtfturpose Hall, Dance Classroom
(2) Student Center public spaces provided for the use of studenticthibpde Room
East 3021, Room West 4018, Room East 6005, Room East 6006, and the open
spaces.

2. Application Process
(1) Club or oncampus activities must submit a formal application and receive

approval before they may borrow the venue.
(2) The borrowing unit muspay the assessed fee at the Extracurricular Activities

Division before the activity.
(3) The venue should be cleaned after the activity before being returned.

3. Rates
(1)As set out in théStudent Activity Center Venue Rates and Terms obUse

(2)The ratesare as follow:

Maintenance Fee (per sessio Air-conditioning Fee (per Hour) Utilities Fee (per session Bond (per event)
Venue
. . . . . . . . . . University Outside | University | Outside
University Unit| Outside Unit University Unit Outside Unit Unit Unit Unit Unit
Perbrmance Hall
3,000 10,000 500 1,000 1,000 2,000 0 5,000
Multi-Purpose

Hall P 2,000 5,000 250 1,000 500 1,000 2,000 5,000

Dance Classroom No . -
1,000 2,000 . e No air-conditioning 0 500 0 1,000

air-conditioning

Service Unit: Extracurricular Activities Divisio@ffice of Student Affair2213y 2214

Info-Library Services Building Venue Hire
This Office offers the front and rear halls, central art gallery, B1 video conference room, and 2F
research rooms for hire. These can be used for seminars, speeches, meetings and conferences.

Service Unit: General Affairs Division, Office of Library and Information Services 2461
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13. Faculty and Staff Clubs

Handbook

No. Club Name Members Date Activity Time Location Unit/President/Extension
Flower Arrangemen ! . . Room 70071, 7F, Office of Secretariat/ Division
L lciub 21 Fridays 12:00-14:00 | \gministration Building ~|Chief Ai-chi Tsail ext. 2730
Mondays 12:10- 13:30 Center for General Education/ Pr|
2 |Aerobics Club 60 Tuesdays, 12j10_ 13j00 Rhythmics Classroom Hsiutao Hsu/
Wednesdays, Friday ’ ) ext. 5865
Department of Physics/ Prof.
Hsiung Chou/
Faculy and Staff 00 14- Faculty, Staff and Familie}3722. Contact person: Joint Cent
3 Christian Fellowshig 48 Mondays 12:00-14.00 Association Classroom |for High Valued Instruments/
Liang-chu Wang/
4073
4 |Catholic Associabn 16 Every other Tuesda] 12:00- 13:00 Garden Cafe Department of Marine Engineeri
) ) Prof. Bangfuh Chen/ext.5065
5 Yan Xin Qigong 15 Rgzggﬁ ﬁgg iggg Classroom 0028, College |Institute of Education/ Associate
Club Thursdays 12:00- 13-00 Engineering Prof. Husekhua Chuang/ext. 589
Department of Marine
oF Basktial Cour, |20S000 a0 Resces
6 |Basketball Club 34 Tuesdays 18:00- 21:00 Gymnasium or Outdoor Instituteof Marine Geology and
Basketball Court h : p
Chemistry/ Hsiaewei Hsu/ ext.
5134
- . ) . Center for General Knowledge/
7 |Table Tennis Club 38 Mondgy Friday 12:00- l4j00 Table Tennis Room, Assistant Prof. Kayang Lo/ext.
Fridays 16:00- 18:00 Gymnasium 5878
. Department of Biochemistry/ Pro
8 |Badminton Club 47 Monday ~ Friday 12:00- 14:00 ?éF Badminton Court, Ming-hong Tai/
ymnasium
ext. 5821
Department of Physics/Prof.
9 |[Tennis Club 22 Wednesdays 16:00- 18:00 Tennis Court Derjun Jang/
ext. 3739
Room B3013, Building of |Department of Marine
10 ,Iill'Jriaor?e:r:eFr:?Yﬁvg 17 Every other Friday 16:30- 18:30 Marine Resources, CollegBiotechnology and Resources/ P
9 of Marine Sciences Menghsien Chen/ext. 5028
. Department of Applied
11 |Yoga Club 29 Thursdays 17:00- 19:00 ghythmlps Classroom, Mathematics/ Prof. Mongna Lo/e
ymnasium
4660
Rhvthmics Classroom Department of Information
12 |Chi Channeling Clul 17 Wednesdays 16:00- 18:00 G Yt . ' |Management/ Prof. Sayih
ymnasium
Hwang/ext. 4723
. Department of Applied
13 |Advanced Yoga Clu 16 Tuesdays 15:.00- 17:00 Rhythml_cs Classroom, Mathematics/ Prof. Tsdien Wong
Gymnasium
ext. 3819
Kaohsiung City Bridge
20 99- Center Department of Information
14 |Bridge Club 16 -ggliasrg:y: 1228 iggg (Basement, No. 50 Engineering/ Prof. Chanlgiau
4 ’ ' Yongding St. Kaohsiung |Yang/ext. 4333
City)
Department of Theater Arts/
15 |Arts & Culture Club 15 Wednesdays 14:00 ~16:00 |3F, NSYSU Art Center |Associate Prof.-liang Wang/ ext.

3416
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14. Transportation Information - Including Parking Permit Application

(1) Mass Transit: Take the Orange Line of Kaohsiung MRT and get off at Sizhiwan StatioRr(fD1).
there:

1. Walk: Take Exit 1 (Linhai 2nd Rd.) of KMRT Sizihwan Station thenticme along Linhai Rd.
for 15- 20 minutes to arrivat the tunnel entrance. Pass through the tunnel to reach the NSYSU
Administration Building, Art Center and Gymnasium (see NSYSU Campus Map).

2. NSYSU Campus Shuttle (free): Take Exit 2 (Gushan 1st Rd.) of KMRT Sizhiwan Station to
board the bus. For thetést bust route an timetable, please visit the Office of General Affairs
Adminsitrative Services Division webpagé.inks - Campus Bus Timetable (reference URL:
http://ladminsupport.oga.nsysu.edu.tw/filesf104214944.php?Lang=ztw)

3. MRT Transfer Bus (Orange 1): Take Exit 2 (Gushan 1st Rd.) of KMRT Sizhiwan Stat
board the bus. Get off at the NSYSU Administration Building (buses every 20 ~ 30 mi
Please rer to the Kaohsiung City Redlime Bus Arrival Information Syster
(http://ibus.tbkc.gov.tw/bus/)

Map of Kaohsiung MRT Sizhiwan Station EXxits
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‘ Gushan Post Office
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y
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. @i Entrance 2 (Gushan 1st Rd.
Kaohsiung Customs
Fisherma@ Wharf
Banana Pier
Pier 2
eRY 1y

MRT Shuttle Bus (Orange 1)
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Source: Kaohsiung City Government Transport Buregervices > Public Transport > Bus Routes
Orange 1
http://southeastbus.com/index/kcg/O1A.html

(2) Bus:
1. Kaohsiung Railway Station: Take Bus 248 to the tunnel entrérere

(1) Walk through the tunnel to reach the NSYSU Administration Building, Art Center and
Gymnasium.

(2) Or backtrack along Linhai 2nd Rd. to Heort of Kaohsiung Corporation (Sizhiwan Tunlﬁ\)el)
bus stop in front of MyWarmDay then take Bus 99 orNtieT shuttle Orange 1 to the NSYSU
Administration Building.

2. Taleedsetan, Xinjuejiang or Cultural Center: Take Bus 50 to the tunnel entrance (the rest is
same as above).
(3) HSR Shuttle Bus: Take the Taiwan High Speed Rail to Zuoying Station. Take eie Gty
Express from the rear station to arrive directly at the NSYSU Administration Building. The
timetable is available from the following source.
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Source: Kaohsiung City Government Transport Bure&ervices > Public Transport > Bus Routes >
West Cty Express
http://www.stbus.com.tw/cityrouteE05.htm

(4) By Car: (See following page for parking permit application regulations)

1. The University address is No. 70 Lianhai Rd., Gushan District, Kaohsiung City. As the
University is located at Sizihwan,mpular scenic destination, there is clear signage along the
roads. Simply follow the signs for Sizihwan, Gushan Ferry Station or British Consulate within
Kaohsiung City to arrive at the University.

2. If coming from out of town, take the Zhongzheng REit Bf National Highway No. 1 the
continue along Zhongzheng Rd. then Wufu Rd. all the way to _t_heYend’urn left at Gushan
RA.Y Tumn right at Linhai 2nd Rd. and go all the way to the ¥hd Turn left at Shaochuan
St. then go straight to arrive at the Unisigy.

Source: National Sun Yaen University homepagd.inks - How to get to the University
Y http://www.nsysu.edu.tw/files/210004132.php?Lang=ztwy
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